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ECF Guide for Transcribers S.D. Miss. Bankruptcy

Transcribers must register as an ECF Limited Filer. Registration forms are available
on the court’s website: www.mssb.uscourts.gov. Click Electronic Case Filing tab.

Bankruptcy Electronic Case CalendarsiCase Rules/Orders/ Bankruptcy Other §
Basics Filing Information Procedures Formsi/Fees Judges Resources RS
. . Home > Electronic Case Filing = ECF Registration
Electronic Case Filing
ECF Registration

@ ECF Login

i Registration Forms:
@ Public Access
B ECF Registration Attorney Filer
B Administrative Procedures for Limited Filer (Creditor, Personal Financial Management Course Provider, Auditor or Transcriber)

Electronic Case Filing
The completed registration form should be sent via email to MSSB_IT@mssb.uscourts.gov. Please call the

@ ECF Docketing Guide court at 601-608-4660 for additional assistance regarding registration.

@ E-Order Attorney Guide
@ ECF Attorney Guide
@ ECF Limited User Guide

Flowcharts

® Emergency Filing Procedures

@ ECF e-Orders Material

CM/ECF Log In Instructions

A. Go to: https://ecf.mssb.uscourts.gov

B. Click ECF hyperlink: Southern District of Mississippi — Document Filing System

Welcome to the U.S. Bankruptcy Court for the Southern District of Mississippi

Southern District of Mississippi - Document Filing System

There are no sp: ces at this time.
BJune2013

Court Information
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ECF Guide for Transcribers S.D. Miss. Bankruptcy

C. Log In Instructions
1. Enter your ECF login.
2. Enter ECF password

3. Check box acknowledging you have read the redaction notice and understand
redaction rules.

4. Click Login button.

ICM/ECF Filer or PACER Login

Notice
This 1s a Restricted Web Site for Official Court Business only. Unauthorized ent|

Instructions for viewing filed documents and case information:
[f vou do not need filing capabilities. enter vour PACER login and password. If v

Instructions for filing:
Enter vour CMVECEF filer login and password if you are electronically filing some

Authentication

Login: [stranscriber <__® IMPORTANT NOTICE OF REDACT]
' compliance with Fed. R. Bankr P 9037

Password: I ----------

code:

wgl_e.a_r_ 3]

Notice

An access fee of $0.10 per page or $2.40 per document with an audio attachment.
Service Center at (800) 676-6856.

Client l\ @ I understand that. 1f I file. I must comy

CM/ECF has been tested using Firefox and Interner Explorer 8 and 9.
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ECF Guide for Transcribers S.D. Miss. Bankruptcy

Transcript Related to an Appeal

Upon receiving a transcript request related to an appeal, the transcriber must file an
acknowledgment of the transcript order with the bankruptcy court.

Fed. R. Bankr. P. 8010(a)(2)(A) requires that the transcriber’'s acknowledgment provide:

e When the request was received and
e When the transcriber expects to have the transcript completed.

Filing Acknowledgment of Transcript Order Related to an Appeal

Step 1

From the main menu bar click the applicable case type: Bankruptcy or Adversary

E Bankruptcy Adversary

Step 2
Click File a Transcript. Transcriber
File a Transcript
Step 3 File a Transcript
Enter case number. Click Next. Case Number
| 11-00011 | Find This Case
Next Clear
Step 4

Select Acknowledgement of Request for Transcript Re: Appeal

Click Next.

11-00011-¢¢ Aaron Clark Debtor dismissed 0826/2014
Type: bk Chapter: 13 v Office: 3 (Jackson-3 Drvisional
Office)

Assets: y Debior disposition: Standard  Judge: ee.
Discharge

Case Flag: PinDue. CrsUpld. FeeDueINST. TRANSOUT. NODISMISS. DISMISSED. APPEAL

< | Selected Event
| Acknawiedgement of Reques for Transciipt Re. Appeal | [Acknoutedgement of Request for Transcript Re: Appea
ot

ranscript
xt | | Clear
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S.D. Miss. Bankruptcy

Step 5
Click Next.

Step 6

Click check box for the related transcript
order.

Click Next.

Step 7

File a Transcript:

11-00011-ee Aaron D. Clark Debtor dismissed 08/26/2014
Type: bk

Chapter: 13 v Office: 3 (Jackson-3 Divisional
Office)
Assets: y Debtor disposition: Standard Judge: ee

Discharge
Case Flag: PInDue. CrsUpld. FeeDueINST. TRANSOUT. NODISMISS. DISMISSED. APPEAL

Next | Clear

Filea Transcript:

11-00011-e« Aaron D_Clark Debtor dismissed 08/262014

Type: bk Chapter: 13 v Office: 3 (Jackson-3 Divisional
Office)

Assets: v Debtor disposition: Standard Judge: ee

Discharge
Case Flag: PlnDue. CrsUpld, FeeDueINST, TRANSOUT, NODISMISS, DISMISSED, APPEAL

Select the appropriate event(s) to which your event relates:

03/13/2015 25 Notice of Appeal to District Court. Receipt Number cc. Fee Amount $298
Filed by Debtor Aaron D. Clark (RE: related document(s)21 Order (Generic).
22 Opimion). Appellant Designation due by 03/27/2015. (Derouen. Collette)
[+ §3/13/2015 26 Transcript Ordered Filed by Debtor Aaton D. Clark (RE: related
document(s)23 Notice of Appeal). (Derouen. Collette)
Next | Clear

1. Enter date you received the transcript request.
2. Enter date you expect to have the transcript completed.

3. Click Next

nter the Date the Transcript Request was Received in the format mm/ dd/yyyy 3/13/2015 4@
nter the Date You Expect to Have the Transcript Completed in the Format l'lllllf.dd."_\'}‘_\'}'l-i.”3/2015\@1

| Next Clear

Step 8
Click Next.

File a Transcript:

11-00011-ee Aaron D. Clark Debtor dismissed 08/26/2014
Type: bk

Chapter: 13 v Office: 3 (Jackson-3 Divisional
Office)
Assets: y Debtor disposition: Standard Judge: ee

Discharge
Case Flag: PInDue, CrsUpld. FeeDueINST. TRANSOUT. NODISMISS. DISMISSED. APPEAL

Next | Clear
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Step 9

Review docket text for accuracy.

Enter additional information (if applicable). Click Next.

Fisa ‘Transcript:

110001 |22 Asron Clark Debtor dismiveed 08262004

[ Type: bk Chageer 13 v Office: 3 (Jacksou-3 Drvisional
Assets: v Debror disposimion: Standard Tudge: ee

Duschasge
Case Flag: PiaDue. CrsUpld, FeeDuelNST. TRANSOUT, NODISMISS, DISMISSED. APPEAL

Docket Text: Modily as Appeopriate.

Acknowledgement of Transeript Request. Request received on 4232015 The reporter expects to have the transeript completed by $14201: RE: related
docament(s) [26] Transcript Ordered Filed by Debtor Aaran D. Clark (RE: related document(s){25] Notice of Appeal). (Transcriber, Susie

[T e,

Step 10
Final Docket Text. Click Next.

[File a Transcript:
|L1-00011-ee Aason Clack Debtor dismissed 08/26/2014
Type: bk Chapter: 13 v Office: 3 (Jackson-3 Divisional
Office)
Assets: ¥ Debtor disposition: Standard Judge: ee
Discharge

Case Flag: PlnDue, CrsUpld, FeeDueINST, TRANSOUT, NODISMISS, DISMISSED, APPEAL

Docket Text: Final Text

Acknowledgement of Transcript Request. Request received on 4/23/2015. The reporter expects to have the transcript completed by 5/14/2015. (RE: related document(s) [26]
Transcript Ordered Filed by Debtor Aaron D. Clark (RE: related document(s)[25] Notice of Appeal).). (Transcriber, Susie)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission if you continue.
Have vou redacted?

Step 11

Notice of Electronic Filing (filing receipt)

a Transc
0001 1 dismissed 08262014
Type: bk Chapter. 13+ Office: 3 (Jackson-3 Disusional
Office)
(Assets: Deboor disposition: Standard  Judge ee
Duscharge

Case Flag: PluDue. CruUpid. FeeDueINST. TRANSOUT. N APPEAL
US. Bankrupicy Court [TEST]
Southern District of Missivsippi

Notice of Electrome Filing

[The foliowing ransaction was secerved from Transcriber. Susie entered on 3/13/2015 at 10:02 AM CDT and filed on 3132015

Case Name: Asron D. Clark
[Case Number:
Document Number: 27
[Docket Text:
Transcript of 5 3/132015. The reporter expects 1o have the manscrpt completed by 4132015, (RE: related
ocumens(s) [26] Transcrps Ordered Filed by Debtor Aaron D. Clark (RE: relmed 25] Notsce of Appeal) ). (Tramscniber, Susie)

110001 1-ee Notice will be electronically mailed to:

[Coliene Derouen on behalf of Debeor Aasou D Ciark
feotierte_derouenmeb.uscourts gov

1100011 -ee Notice will not be electronically mailed fo:

Thomas Ash oa behalf of Debtor Aaron D, Clark
PO Box 124
Jackson, MS 39225

James L. Henlev. Jr.

IP.O. Box 2659

lackson, MS 392072659

JLon Lowery-atty on behalf of Debtor Anron D. Clark

P.O. Box 654
JGulgpon. M 39501

[Dale Henry McDavitt cn behalf of Credstor HOUSEHOLD FINANCE
PO Box 1403

[McComb. MS 396491403

[Unated States Trussee

501 East Cout Street

[Suste 6-430
lackson. MS 39201
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Filing a Transcript

Step 1

From the main menu bar click the applicable case type: Bankruptcy or Adversary

E Bankruptcy Adversary

Step 2
Click File a Transcript. Transcriber
File a Transcript
Step 3 File a Transcript
Enter case number. Click Next. Case Number
| 11-00011 | Find This Case
Next Clear
Step 4

Select Transcript. Click Next.

Available Events (click to select an event) Selected Event
Acknowledgement of Request for Transcript of Testimony Re: Appeal |Transcript
Redacted Transcript
Transcript

Mext Clear
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ECF Guide for Transcribers

S.D. Miss. Bankruptcy

Step 5
Upload Transcript.

Internet Explorer or Firefox - Click Browse

Filename

o file selected.

|Attachments to Document: ¢ No = Yes

(e

Select PDF file from filer's computer, etc...

Click Open.

Click Next.

Step 6
Display Warning Message. Click Next.

Chrome — Click Choose File

Filename

Choose File | No file chosen

A ttachments to Document: * No Yes

Next Clear

] 2/24/2015 2:57 PM TRANSCRIPT Adobe Acrobat
L=

v [aiFiles -

) o |

Filename
Choose File | TRANSCRIPT FILE.pdf
|Attachments to Document: * No Yes

Next Clear

[WARNING: Do Not Use This Event For Filing a Redacted Transcript

Next l Clear
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ECF Guide for Transcribers S.D. Miss. Bankruptcy

Step 7

Refer to existing event(s)? Click check box. Click Next.

File a Transcript:

11-00011-ee Aaron D Clark Debtor dismissed 08/26/2014

Type: bk Chapter: 13 v Office: 3 (Jackson-3 Divisional
Office)
Assets: y Debtor disposition: Standard Judge: ee
Discharge

Case Flag: PInDue. CrsUpld. FeeDueINST. TRANSOUT. NODISMISS. DISMISSED. APPEAL

efer to existing event(s)?

J. Next ||| Clear

Step 8

Click check box next to related transcript order (docket entry). Click Next.

\Select the appropriate event(s) fo which your event relates:

03/13/2015 26 Transcript Ordered Filed by Debtor Aaron D). Clark (RE: related
document(s)25 Notice of Appeal). (Derouen, Collette)

Step 9

Enter transcript information:

1' Date Proceedlng Heard FiEmerHearing Date Example: MM/DD/YY (01/25/2015 @

2. Matter Be|ng Heard Enter the Matter Bemng Heard Motion for Relief Stay filed @

3. TranSCI’I ber,s Name Court Reporter/Transcriber Sue S. Transcriber @

Court Reporter/Transcriber AddressP.O. Box 123, City, State
4. Transcriber's Address

Court Reporter/Transcriber Phone [615-205-1569 @

5. Transcriber’s Phone Number

Next Clear

Click Next.

Note: This information will appear in the docket text.

Page 9 of 13



ECF Guide for Transcribers S.D. Miss. Bankruptcy

St e p 1 O Notice of Intent to Request Redaction Due Date: 03/24/2015

Redaction Deadlines. Click Next. Redaction Request Due Date: 04/7/2015

ll
Redacted Transcript Submi Due Date: 04/17/2015

End of the transcript access restriction period 06/15/2015

Cleac

Tea T
St e p 1 1 [L1-00011-ce Aaron D Clark Debtor dismissed 08/26:2014
Type: bk Chapter: 13 v Office: 3 (Jackson-3 Divisional
Office)
. Assets: v Debtor disposition: Standard Judge: ee
Discharge
C I IC k N ex t . Case Flag: PlnDue. CrsUpld. FeeDueINST. TRANSOUT. NODISMISS. DISMISSED. APPEAL

Step 12 -

Transcript regarding Hearing Held 01/25/2015 RE: Motion for Relief Stay filed by GMAC. Remote electronic
access to the transcript is restricted until 06/15/2015. The transcript may be viewed at the Bankruptcy Court
. Clerk's Office. [For information about how to contact the transcriber, call the Clerk's Office] or [Contact the
ReV| ew d ocC ket text fo r accurac Court Reporter/Transcriber Sue S. Transcriber, Address P.O. Box 123, City, State, Zip Code, Telephone

y' number 615-205-1569.] (RE: related document(s) [30] Request for Official Transcript Filed by Creditor
HOUSEHOLD FINANCE (RE: related document(s)[18] Hearing Set).). Notice of Intent to Request Redaction
Deadline Due to Transcriber By 03/24/2015. Redaction Request Due to Transcriber By 04/7/2015. Redacted
Transcript Submission Due By 04/17/2015. Transcript access will be restricted through 06/15/2015.

C | i Ck N ext . (Transcriber, Susie)

[Attention!! Submitting this screem commits this transaction. You will have no further opportunity to modify this
[submission if you continue.

[Have you redacted?

Next || Clear

Step 13

Notice of Electronic Filing (filing receipt).

[Fite @ Transeript:

{11-0001 1-ee Aaron D. Clark Debtor dismissed 08262014

Type bk Chagter: 13 v Office: 3 (Jackson-3 Divissonal
Office)

Assets: y Debtor disposinon: Stndasd  Jodge: ¢e

Case Flag: PliDus. Crslipd. FecDueINST, TRANSOUT. NODISMISS. DISMISSED. APPEAL
US. Bankruptey Conrt [TEST]
Southern Diswict of Missicsinoi

he Transcriber. oa 31772015 at 1:34 PM CDT and filed on 3172015
Case Name: Aron D Clark
Case Number:  11.00011.c2
v il
Docket Text:

anscript regasding Hesnng Held 01252015 RE: Moien for Relief Stay fled by GMAC, Remote electrome access to the tommserpt s restricted winl 06413201
[lie wanscript may be viewed ot the Bankrupicy Court Clesk's Office. [For informuation sbowt how to contact the transcriber. call the Clesk's Office] or [Contact
Transcribes Sue S Transenber. Address PO Box 123, City. State. Zup Code, Telephone number 615-205-1569 ] (RE- related document(s) [30]
Request for Officaal Transcript Filed by Credstor HOUSEHOLD FINANCE (RE: related documenn(x)[15] Heanng Ser) ). Notice of Intent to Request Redaction
Dendline Due 1o Transcnber By 03242015, Redaction Request Due to Transenber By 04/7/2015. Redacted Transeript Submussion Due By 04172015, Transcrpd

(The ted with i
[Document description:Mais
[Original filename:REDACTED TRANSCRIPT pdf
document Stamp:
STAMP 27 [Date=317" Samber=S0111.0]
12740852d])

[11-00011-e¢ Notice will be electronically mailed to:

[Collette Derouen on behalf of Debtor Aaron D Clark.
feoteree_derouen % masb usconsts sor

[11-00011-#¢ Notice will not be electronically mailed to:

I. Thomas Ash on bebalf of Debtor Aaron D. Clark
[P.0. Box 124
lackson. MS 39225

James L Henley. Jr
[P.0 Bex 2659
Jackson. MS 39207-2659

[L.on Lowery-amy on behalf of Debror Aaron It Clark
PP.O Bax 634
fGrulfpers, MS 39501

[Dale Henry McDavirt oa behalf of Credior HOUSEHOLD FINANCE
[PO Box 1403
[McComb, MS 396491403
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S.D. Miss. Bankruptcy

Filing a Redacted Transcript

Step 1

From the main menu bar click the applicable case type: Bankruptcy or Adversary

EECF Bankruptcy

Adversary

Step 2

Click File a Transcript.

Step 3

Enter case number. Click Next.

Step 4
Select Redacted Transcript.

Click Next.

Transcriber
File a Transcript

File a Transcript

Case Number
| 11-00011

| Find This Case

Next Clear

FFile a Transcript
11-00011-ee Aaron D. Clark Debtor dismissed 08/26/2014

Type: bk Chapter: 13 v Office: 3 (Jackson-3 Divisional
Office)
Assets: y Debtor disposition: Standard Judge: ee

Discharge
Case Flag: PInDue. CrsUpld. FeeDueINST. TRANSOUT. NODISMISS. DISMISSED. APPEAL

Available Events (click to select an event) Selected Event

Acknowleds ol R, t for Transcript of Testimony Re: Appeal
Redacted Transcript I
ranscript
Next | Clear @

|Redacted Transcript
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Step 5
Upload Redacted Transcript.

Internet Explorer or Firefox - Click Browse Chrome — Click Choose File

Filename

| o file selected.

|Attachments to Document: © No Yes

[Filename
Choose File | No file chosen

Attachments to Document: * No Yes

| Next Clear |

Select PDF file from filer's computer etc... b

e

New folder

Click Open @

File name: REDACTED TRANSCRIPT v [anFiles -

(S [_oeen ]| [ concel f

Click Next.

Filename
Choose File |REDACTED ...RIPT.pdf

|Attachments to Document: * No Yes

Next Clear_

Step 6

Check the box next to the related original transcript.
Click Next.

Select the appropriate event(s) to which your event relates:

3 /17/2015 31 Transcript regarding Hearing Held 01/25/2015 RE: Motion for Relief Stay
filed by GMAC. Remote electronic access to the transcript 1s restricted until
06/15/2015. The transcript may be viewed at the Bankruptcy Court Clerk's
Office. [For mformation about how to contact the transcriber, call the Clerk's
Office] or [Contact the Court Reporter/ Transcriber Sue S. Transcriber.
Address P.O. Box 123, City. State, Zip Code, Telephone number 615-205-
1569.] (RE: related document(s) 30 Request for Official Transcript Filed by
Creditor HOUSEHOLD FINANCE (RE: related document(s)18 Hearing
Set).). Notice of Intent to Request Redaction Deadline Due to Transcriber By
03/24/2015. Redaction Request Due to Transcriber By 04/7/2015. Redacted
Transcript Submission Due By 04/17/2015. Transcrpt access will be

restricted through 06/15/2015. (Transcriber. Susie)
o
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S.D. Miss. Bankruptcy

Step 7

Click Next.

[FIea TTanscript;

111-00011-ee Aaron D. Clark Debtor dismissed 08/26/2014

Type: bk Chapter: 13 v Office: 3 (Jackson-3 Divisional
Office)

Assets: v Debtor disposition: Standard Judge: ee

Discharge
Case Flag: PlnDue. CrsUpld. FeeDueINST. TRANSOUT. NODISMISS, DISMISSED. APPEAL

Next Clear

Step 8
Review docket text for accuracy.

Click Next.

Step 9

Notice of Electronic Filing (filing recei

Docket Lext: Final Text.

Redacted Transcript (RE: related document(s) [31] Transcript regarding Hearing Held 01/25/2015 RE: Motion
for Relief Stay filed by GMAC. Remote electronic access to the transcript is restricted until 06/15/2015. The
transcript may be viewed at the Bankruptcy Court Clerk's Office. [For information about how to contact the
transcriber, call the Clerk’s Office] or [Contact the Court Reporter/Transcriber Sue S. Transcriber, Address
P.0. Box 123, City, State, Zip Code, Telephone number 615-205-1569.] (RE: related document(s) [30]
Request for Official Transcript Filed by Creditor HOUSEHOLD FINANCE (RE: related document(s)[18]
Hearing Set).). Notice of Intent to Request Redaction Deadline Due to Transcriber By 03/24/2015. Redaction
Request Due to Transcriber By 04/7/2015. Redacted Transcript on Due By 04/17/2015. Transcript
access will be restricted through 06/15/2015.). (Transcriber, Susie)

A son!! Sul

4 this screen its this ion. You will have no further opportunity to modify this
submission if you continue.

pt).

Fiea Transcript:

[L1-00011-¢e Aaron D, Clark Debtor dismissed 08262014
Type: bk Chapter: 13 v

Office: 3 (Jackson-3 Divisional
Office)
Assets: y Debtor disposition: Standard  Judge: ee.
Dischar;

Case Flag: PlnDue, CrsUpld, FeeDueINST. TRANSOUT, NODISMISS. DISMISSED, APPEAL

U.S. Bankruptey Court [TEST]

Sauthors Dictaios ot

otice of Electronic Filing

(Case Name:
(Case Number:  11-0001]-cc
Document Number: 12

Docket Text:

Hearing Set).). Notice of Intent to Request Redaction.

[The following transaction was seceived from Transcriber, Susic entered on 3/17/2015 at 2:06 PM CDT and filed on 3/17/2015
Aaron D Clark

Redacted Transcript (RE: related document(s) [31] Transcript regarding Hearing Held 01252015 RE: Motion for Relief Stay filed by GMAC. Remote electronic
ccess to the transeript s restricted until 06/15/2015. The transcript may be viewed at the Bankruptcy Court Clerk's Office. [For information about how to contact
fhe transcriber. call the Clerk's Office] or [Contact the Court

pumber 615-205-1569 ] (RE: related document(s) [30] Request for Official Transeripr Filed by Creditor HOUSEHOLD FINANCE (RE: relared document(s)[18]
Deadline

[ranseript Submission Due By 04/17/2015. Transeript access will be restricted through 06/15/2015.). (Transcriber. Susie)

Reporter Transcriber Sue S. Transeriber. Address P.O. Box 123. City. State. Zip Code. Telephone

Due to Transcriber By 03/24. 2015. Redaction Request Due to Transcriber By 04/7/2015. Redacted

[Document description: Main Document
|Original filename:REDACTED TRANSCRIPT pdf
[Electronic document Stamp:

[11-00011-e Notice will be electronically mailed to:

[Collette Derouen on behalf of Debtor Aaron D. Clark:
collette_derouen@mssb.uscourts. gov.

11-00011-¢¢ Notice will not be electronically mailed to:

|- Thomas Ash on behalf of Debtor Aaron D. Clark
IP.O. Box 124
Packson. MS 39225

[rames L. Healey. Jr.
[P O. Box 2659
ackson. MS 39207-2659

[Lort Lowery-atty on behalf of Debtor Aaron D. Clark
IP.O. Box 654
|Gulfport. MS 39501

[PO Box 1403
PMcComb. MS 39649-1403

[United States Trustee
501 East Court Street
[Suite 6-430

Packson. MS 39201

[The following document(s) are associated with this transaction:

[STAMP bkecfStamp_[D=1059593727 [Date=3/17/2015] [FileNumber=50114-0]
[748672399b026edb10108e91e5¢2d76c302100865c0£e65d40a9c 3eb2fd5 1ce5236c7
|473¢4d8477d2631380d3b5e23def15247021a292b954486647399M0980]]

[Dale Henry McDavitt on behalf of Creditor HOUSEHOLD FINANCE
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