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Transcribers must register as an ECF Limited Filer.  Registration forms are available 
on the court’s website: www.mssb.uscourts.gov.  Click Electronic Case Filing tab.  
 

 
 

CM/ECF Log In Instructions 
 

A. Go to: https://ecf.mssb.uscourts.gov 
 

B. Click ECF hyperlink: Southern District of Mississippi – Document Filing System 

 

 

  

http://www.mssb.uscourts.gov/
https://ecf.mssb.uscourts.gov/
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C. Log In Instructions 
 
1. Enter your ECF login. 

 
2. Enter ECF password   . 

 
3. Check box acknowledging you have read the redaction notice and understand 

redaction rules. 
 

4. Click Login button. 
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Transcript Related to an Appeal 
 
Upon receiving a transcript request related to an appeal, the transcriber must file an 
acknowledgment of the transcript order with the bankruptcy court.   

Fed. R. Bankr. P. 8010(a)(2)(A) requires that the transcriber’s acknowledgment provide:  

• When the request was received and 
• When the transcriber expects to have the transcript completed. 

 

Filing Acknowledgment of Transcript Order Related to an Appeal 
 

Step 1 

From the main menu bar click the applicable case type: Bankruptcy or Adversary 

 

 

Step 2 

Click File a Transcript. 

 

 
 

Step 3 

Enter case number. Click Next. 

 

 
Step 4 

Select Acknowledgement of Request for Transcript  Re: Appeal 

Click Next. 
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Step 5 

Click Next. 

 

 
 

Step 6 

Click check box for the related transcript 
order.  

Click Next. 

 

 
 

Step 7 

1. Enter date you received the transcript request. 
2. Enter date you expect to have the transcript completed. 
3. Click Next 

 
 

 

Step 8 

Click Next. 
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Step 9 

Review docket text for accuracy. 
 
Enter additional information (if applicable). Click Next. 

 
 
Step 10 

Final Docket Text. Click Next. 

 
 
Step 11 

Notice of Electronic Filing (filing receipt)  
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Filing a Transcript 
 

Step 1 

From the main menu bar click the applicable case type: Bankruptcy or Adversary 

 

 

Step 2 

Click File a Transcript. 

 
 

Step 3 

Enter case number. Click Next. 

 

 
 

Step 4 

Select Transcript. Click Next. 
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Step 5 

Upload Transcript. 

Internet Explorer or Firefox - Click Browse Chrome – Click Choose File 

 

 

 

 
Select PDF file from filer’s computer, etc...  

Click Open. 

 
 

Click Next. 

 

 

 

Step 6 

Display Warning Message. Click Next. 
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Step 7 

Refer to existing event(s)? Click check box. Click Next. 

 

 

Step 8 

Click check box next to related transcript order (docket entry). Click Next. 

 

 

Step 9 

Enter transcript information:  

1. Date Proceeding Heard 

2. Matter Being Heard 

3. Transcriber’s Name 

4. Transcriber’s Address 

5. Transcriber’s Phone Number 

Click Next. 
 

Note: This information will appear in the docket text. 
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Step 10 

Redaction Deadlines. Click Next. 

 

 

Step 11 

Click Next. 

 

 

 

Step 12 

Review docket text for accuracy.  

Click Next. 

 

 

 Step 13 

Notice of Electronic Filing (filing receipt). 
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Filing a Redacted Transcript 
 

Step 1 

From the main menu bar click the applicable case type: Bankruptcy or Adversary 

 

 

Step 2 

Click File a Transcript. 

 
 

Step 3 

Enter case number. Click Next. 

 

 
 

Step 4 

Select Redacted Transcript.  

Click Next. 
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Step 5 

Upload Redacted Transcript. 

Internet Explorer or Firefox - Click Browse Chrome – Click Choose File 

  

 

Select PDF file from filer’s computer etc...  

Click Open 

 

 
 

Click Next. 

 

 
Step 6 

Check the box next to the related original transcript.  

Click Next. 
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Step 7 

Click Next. 

 

 

Step 8 

Review docket text for accuracy.  

Click Next. 

 

Step 9 

Notice of Electronic Filing (filing receipt).  
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