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U.S. Bankruptcy Court

Southern District of Mississippi

Disclaimer:

The information in this presentation is a summary of relevant
facts about laws, rules, and procedures of the bankruptcy court.

This information has been summarized for the convenience of
participants and does not constitute legal advice or legal
authority.

Participants should consult official sources for relevant statutes,
federal rules, local rules, and local procedures.
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Introductions

U.S. Bankruptcy Clerk's Office

Southern District of Mississippi

Danny Miller Clerk of Court 601-608-4612

Collette Derouen Chief Deputy 228-563-1793

Cynthia Loftin Operations 601-608-4640
Manager

Katie Wise Operations 228-563-1796
Manager

Keisha Moore Operations 601-608-4639
Manager

Josette Dutil Operations 228-563-1813

Manager
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Introductions

Presenters

Cynthia Sommer
2 Welitlp Wuest
Katie Alexis

Wise Bradley

Keisha
Moore

Navigator
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Pending Amendments:
Federal Bankruptcy Rules
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%7,/ Federal Bankruptcy Rules

ASTRICT ¢

Pending Amendments — December 1, 2024
* Restyle Rules Parts | through IX

« Amendments to Rules 1007, 4004,
5009, 7001, and 9006, and pending
new Rule 8023.1.
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ederal Bankruptcy Rules
www.uscourts.gov

= Email Updates @ Federal Court Finder = Careers ** News Search

Stz

AL About
“ s Federal Courts i & Reports

Rules & Policies

e Pending Rules and Forms
# Pending Aules and AmendeHtS

Forms Amendments

f.f!:i:fkfu":"ﬁfni."ms Aﬁ Y chgnge to the federal .rules must be designed to pﬂpmors
simplicity in procedure, fairness in administration, the just
determination of litigation, and the elimination of unjustifiable
expense and delay.

An amendment to a federal rule generally takes about three years. As described in more
detail at Overview for the Bench, Bar and Public, a proposed rule change is usually
considered by an advisory committee and published for comment as part of a document
called a Preliminary during the first year of the precess. It is censiders y the
Committee on Rules ractice and Procedure (the “Standing Committee”) and the Judicial
Cenference in the second year, and by the Supreme Court and Congress in the third year.

Below are the proposed amendments organized by the year they are projected te geo into
effect with links to the relevant Congressional, Supreme Court, Judicial Conference, Standing
Cemmittee, and Preliminary Draft materials, as such materia

come available.]

\
December 1, 2024
* Appellate Rules 32, 35, 40, and Appendix on Length Limits

e Bankruptcy Restyled Rules Parts | through IX, Rules 1007, 4004, 5009, 7001, 9006, and
proposed new Rule 8023.1

Civil Rule 12

Evidence Rules 613, 801, 804, 1006, and new Rule 107

al Packe ) — April 2024

Congres:
Supreme Court Pack — October 2023 :

Standing Committee Report to the Judicial Conference (pdf) — September 2023

(P

Preliminary Draft of Proposed Amendments to the Federal Rules (pdf) — August
2022 (Bankruptcy Restyled Rules Parts Vil through IX and the other rules and form listed
above)

Preliminary Draft of Proposed Amendments to the Federal Rules (pdf) — August 2021
(Bankruptcy Restyled Rules Parts l1l through V1)

Ny Preliminary Draft of Proposed Amendments to the Federal Rules (pdf) — August 2020 =

'Bankruptcy Restyled Rules Parts | and II)
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Recent Changes
Federal Bankruptcy Forms
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%7,) Federal Bankruptcy Forms

Changes to Voluntary Petition
June 22, 2024

Official Form 101
Voluntary Petition for Individuals Filing for Bankruptcy

Official Form 201
Voluntary Petition for Non-Individuals Filing for Bankruptcy

MSSB - 2024 ECF Filing Procedures 10



4% U.S. Bankruptcy Court

227 southern District of Mississippi

Online Legal and
Procedural Resources

www.mssb.uscourts.gov
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About the Court

UNITED STATES BANKRUPTCY COURT
Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

Bankruptcy
Basics Filing (ECF)

Electronic Case
Case Information

Rules/Orders/
Procedures

Forms/Fees

Judges/Opinions | Other Resources | About the Court

Case Locator (PACER) »
E-Filing (CM/ECF) »
Court Calendar »

Mobile App - Calendar »

News & Announcements
04724,
CM/ECF upgrade has been completed and all

E

systems have returned to normal.#

04/

E]
5.D. Mississippi bankruptcy case filings are

up 33.5% for the first three months of 2023
as compared to 2022,

01/00/2023

Southern District of Mississippi Bankruptcy
Filings for 2022 up 17.7% over prior year.

Re: Fifth Circuit Rule Change Eff. November
28, 20227

12/01/2022

Amendments to Federal Bankruptcy Rules
and Official Forms - Effective December 1,
20225

1 2 3 45 6 7 8 9
next> last»

M= Court Calendar

m Twitter
n Facebook

u YouTube Training Videos

@ Email Notification for Debtors
& Bankruptey Noticing for Creditors
==

@  Calendar - Mobile App

—

e Unclaimed Funds Locator

@ Subscribe to Announcements

Welcome to the
United States Bankruptcy Col
Southern District of Misslssip -

Court Information

Judges
Hon. Katharine M. Samson, Chief Judge
Han_ Jamie A. Wilson

Clerk of Court
Danny L. Miller

Courthouse Locations

Thad Cochran United States Courthouse
501 E. Court 5t, Ste 2300&

Jacksen, M5 39201

Phene: (601) 608-4600

Dan M. Russell, r. United States Courthouse
215th 5t Ste. 244

Gulfport, M5 38501

Phone: (228) 563-1790

William Colmer Federal Building
(Hearings Only)

01 Main Street#

Hattiesburg, MS 33401

Natchez Federal Courthouse
(Hearings Only)

109 South Pearl Street
Natchez, MS 39120

Voice Case Information System
(866) 222-8029

Courtroom Technology Guide
Restrictions: Cell Phones, etc.

Employee Rights and Reporting Wrongful
Conduct

MSSB - 2024 ECF Filing Procedures

About the Court

Contact Information

Courthouse Locations
Federal Holiday S5chedule
Emergency Filing Procedures
Employment

ectrictions: Cell Phones &
| Other Electronic Devices

12



Contact

Information

Chapter 7, 12, and 13 Case Administrators’ Digit Assignments (XX-XXX00)

Case Digits
00-06

07-13

Home » About the Court

Contact Information

Judge's Chambers

Case Administrators - Chapter 7 and 13
Case Administrators - Chapter 11
Adversary Case Administrators

Clerk's Office Locations

Communication Disabilities Coordinator

14-20

21-24

25-31

32-33

39-42

43-46

47-50

51-57

53-64

85-71
T72-78
79-85
86-92

93-99

MSSB - 2024 ECF Filing Procedures

FPhone Mo.

228-563-1809

601-603-4621

G01-608-4636

601-608-4640

601-608-4633

228-563-1814

228-563-1813

228-563-1796

601-608-4639

228-563-1816

228-563-1809

601-608-4621

G01-608-4636

G01-608-4633

228-563-1814

228-563-1816

13



Contact Information

Home » About the Court

Contact Information

Judge's Chambers
Case Administrators - Chapter 7 and 13
Case Administrators - Chapter 11

Adversary Case Administrators
Clerk's Office Locations

Communication Disabilities Coordinator
m Street Address Mailing Address
Jackson Thad Cochran U.5. Courthouse Clerk, L.5. Bankruptcy Court
Business Hours: 501 E. Court 5t, Suite 2.300 Southern District of Mississippi
(601) 608-4600 Jacksan, MS 39201 Thad Cochran United States Courthouse
501 E. Court 5, Suite 2.300
Emergency Filing: Jackson, MS 39201

(601) 608-4603

Gulfport Dan M. Russell Jr. U5, Courthouse Clerk, L.5. Bankruptcy Court

Business Hours: 2012 15th 5t, Suite 244 Southern District of Mississippi

(228)563-1790 Gulfport, M5 39501 Dan M. Russell, Jr. United States Courthouse
2012 15th 5t., Suite 244

Emergency Filing: Gulfport, MS 39501

(601) 608-4603

MSSB - 2024 ECF Filing Procedures
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Contact Information

New mailing address for Jackson Office

501 E. Court St., Suite 2.300
Jackson, MS 39201

Jackson Thad Cochran U.5. Courthouse Clerk, U.5. Bankruptcy Court
Business Hours: 501 E. Court 5t., Suite 2.300 Southern District of Mississippi
(601) 608-4600 Jackson, MS 39201 Thad Cochran United States Courthouse

501 E. Court 5, Suite 2.300

Emergency Filing: Jackson, MS 39201

(601) 608&-4603

The court no longer maintains a post office box.
Send all mail for the Jackson Office to the street address.

MSSB - 2024 ECF Filing Procedures 15




Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

Bankruptcy Electronic Case
Basics Filing (ECF)

Case Locator (PACER) »
E-Filing (CM/ECF) »
Court Calendar »

Mobile App - Calendar »

News & Announcements

04/10/2024

S.D. Mississippi bankruptcy case filings are
down 6.6% for the first three months of
2024 as compared to 2023.

Bankr.: New Motion and Notice Events:®
01/05/2024

Southern District of Mississippi bankruptcy
filings for 2023 up 12.5% over prior year.
01/05/2024

Notice of Vacancy for Federal Public

Defender - Southern District of Texas

11/29/2023
New Presumptive "Till" Rate - Effective

January 1, 2024

12 3 456 7 8 9
next> last»

Case Informat orms/Fees

Court Calendar

u Twitter
n Facebook

u YouTube Training Videos

@ Email Notification for Debtors
Q'J Bankruptey Noticing for Creditors
=

®  Calendar - Mobile App

—

@ vUnclaimed Funds Locator

@ Subseribe to Announcements

Judges/Opinions | Other Resources | About the Court

Welcome to the
U.S. Bankruptey Court
Southern District of Mississippi

Court Information

Judges
Hon. Katharine M. Samson, Chief Judge
Hon. Jamie A. Wilson

Clerk of Court
Danny L. Miller

Courthouse Locations

Thad Cochran United States Courthouse
501 E. Court St,, Ste 2. 300

Jackson, MS 39201

Phone: (601) 608-4600

Dan M. Russell, Jr. United States Courthouse
2012 15th St, Ste. 244&

Gulfport, MS 39501

Phone: (228) 563-1790

William Colmer Federal Building
(Hearings Only)

701 Main Street®

Hattiesburg, MS 39401

Natchez Federal Courthouse
(Hearings Only)

109 South Pearl Streete?
Natchez, MS 39120

Voice Case Information System
(866) 222-8029

Courtroom Technology Guide
Restrictions: Cell Phones, etc.

Employee Rights and Repoarting Wrongful
Conduct

MSSB - 2024 ECF Filing Procedures

Rules/Orders/
Procedures

Local Rules
Standing Orders

Administrative Procedures for
Electronic Case Filing

ECF Docketing Guide r
E-Orders Attorney Guide A
Emergency Filing Procedures
Procedural Videos

Presumptive Interest Rate

Restrictions: Cell Phonas and
other Electronic Devices

Transcripts
Audio Recordings

Federal Rules of Bankruptcy
Procedure I

16



Procedural Resources

Rules/Orders/
Procedures

Emergency Filing Local Rules
P roced u reS Standing Orders

Administrative Procedures for
Electronic Case Filing

ECF Docketing Guide

www.mssb.uscourts.gov/emergency
-f| I | ng-proced ures E-Orders Attorney Guide

Emergency Filing Procedures

Procedura '-.-"it

MSSB - 2024 ECF Filing Procedures 17
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For an emergency on a weekday
between 8 a.m. and 5:00 p.m.

Jackson 601-608-4600
Gulfport  228-563-1790

MSSB - 2024 ECF Filing Procedures
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After Hours

601-608-4603

MSSB - 2024 ECF Filing Procedures 19



U.S. Bankruptcy Court

Southern District of Mississippi

L ocal Forms

MSSB - 2024 ECF Filing Procedures
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Local Forms
www.mssb.uscourts.gov

UNITED STATES BANKRUPTCY COURT
Southern District of Mississippi

Hon._ Katharine M. Samson, Chief Judge

Bankruptcy Electronic Case
Basics Filing (ECF)

Case Locator (PACER) »
E-Filing (CM/ECF) »
Court Calendar »

Mobile App - Calendar »

News & Announcements

0412412023

CM/ECF upgrade has been completed and all
systems have returned to normal.

S5.D. Mississippi bankruptcy case filings are
up 33.5% for the first three months of 2023
as compared to 2022.

01709/
Southern District of Mississippi Bankruptcy
Filings for 2022 up 17.7% over prior year.

1
Re: Fifth Circuit Rule Change Eff. November
28, 2022«

22

12/01/2022
Amendments to Federal Bankruptcy Rules

Case Information BT Forms/Fees
Procedures

U= Court Calendar

m Twitter
n Facebook

n YouTube Training Videos

E Email Notification for Debtors
.

& Bankruptey Noticing for Creditors

=
L Calendar - Mobile App

udges/Opinions | Other Resources | About the Court

Welcome to the
United States Bankruptcy Court
Southern District of Misslssippl

Court Information

Judges
Hon. Katharine M. Samson, Chief Judge
Hon. Jamie A Wilson

Clerk of Court
Danny L. Miller

Courthouse Locations

Thad Cochran United States Courthouse
501 E. Court St Ste 2300&

Jacksen, MS 39201

Phone: (601) 608-4600

Dan M. Russell, Jr. United States Courthouse
215th St, Ste. 244

Gulfport, MS 39501

Phone: (228) 563-1790

MSSB - 2024 ECF Filing Procedures

Forms/Fees

Official and Procedural Forms

Local Forms

Filinj@ees

Bankruptcy Court
Miscellaneous Fee Schedule



http://www.mssb.uscourts.gov/

Home » Forms/Fees

Local Forms

Form Name

MSSB-1320

MSSB-1340

MSSB-1340-
Order

MSSB-M13-1

MSSB-1328(b)-
Cert

MSSB-CC-E

Local Forms Page

Description

Application for Search of Bankruptcy Records

Application for Payment of Unclaimed Funds - Fillable -

Order Granting Application for Payment of Unclaimed Funds

Certification and Motion for Entry of Discharge

Certification in Support of Motion for Hardship Discharge Pursuant to
11 U.S.C. § 1328(b)

Certification of Exigent Circumstances

MSSB - 2024 ECF Filing Procedures

Revision
Date

02/17/2023

02/17/2023

12/01/2019

02/17/2023

02/22/2023

12/01/2015

Link(s)

Form
Instructions

Form
Instructions
Example

Form

Form

Form

Form

22



Form Name

MSSB-NCAC

MSSB-NCAD

MSSB-7007.1-Adv

MSSB-7007.1-Bk

Local Forms - New

Description

Notice of Change of Address for Creditor

Notice of Change of Address for Debtor

Corporate Ownership Statement for Adversary
Proceeding

Corporate Ownership Statement for Bankruptcy
Case

MSSB - 2024 ECF Filing Procedures 23
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MSSB-4004

MSSB-A11-1
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Chapter 11

Description

Chapter 11 Individual Debtor’s Certification and
Request for Discharge

Notice Amending Schedules and/or Matrix (Ch 11)

MSSB - 2024 ECF Filing Procedures
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Local Forms

Questions

MSSB - 2024 ECF Filing Procedures
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& U.S. Bankruptcy Court

&€7 southern District of Mississippi

ECF Docketing Guide

MSSB - 2024 ECF Filing Procedures

26



(\‘c“‘"’ﬁ‘“ Ry

£ RE
(7, (EE G
S8 u [
5 N e 7 A
*| Y go | *
/43#\‘ A4 V)
e o

Interactive, on-line tool
— Provides filing guidelines

MSSB - 2024 ECF Filing Procedures



UNITED STATES BANKRUPTCY COURT
' Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

Bankrl._iptcy Ele:_:t_r'onic Case Case Information L = Forms/Fees Judges/Opinions | Other Resources | About the Court
Basics Filing (ECP) Procedures

Case Locator (PACER) »

Welcome to the
U.S. Bankruptcy Court
Southern District of Mississippi

E-Filing (CM/ECF) »
Court Calendar »

Mobile App - Calendar »

MSSB - 2024 ECF Filing Procedures 28



ECF Docketing Guide

UNITED STATES BANKRUPTCY COURT _ —
Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

Bank“." piey EIeFt_r'onic Case Case Information Ly 20 =] Forms/Fees Judges/Opinions | Other Resources | About the Court
Basics Flllng{ECF] Procedures

ECF Login Home
Public Access Electronic Case Filing
Filing Agents
The court has upgraded to NextGen CM/ECF. Individuals wishing to E-File in this court must register with the PACER
ECF Registration Service Center at www.pacer.Luscourts. gov.
Administrative Procedures for For registration instructions click the below links.

Electronic Case Filing ) ) )
Attorney E-File Registration Instructions
[ ECF Docketing Guide ] - : _ .
non-Attorney E-File Registration Instructions

ECF Attorney Guide

MSSB - 2024 ECF Filing Procedures 29



CF Docketing Guide

Court’s Contact Information

Rev. 5/23/2024

ECF Docketing Guide

S.D. Miss. Bankruptcy Court: Mission Statement
Implement and interpret the laws of the United States of America, within the jurisdiction of the Bankruptcy Court.

Welcome to the ECF Docketing Guide for the United States Bankruptcy Court for the Southern District of Mississippi. This guide provides information regarding the procedures to file pleadings and documents with this Court.

Case administrators are assigned by the last two digits of the bankruptcy case number. For gquestions conceming a specific case, please contact the case administratgr. Click Here for the court's contact information.

Disclaimer: All information provided on this web site is for informational purposes only and does not constitute legal advice. Information on this web site is subject to chang
accuracy of the information presented, the content of this web site is in no way guaranteed. Any links to external web sites are provided as a courtesy and should not b
addition, the Court does not endorse any particular software packages or other proprietary service provided relative to bankruptcy proceedings.

fthout prior notice. Although every reasonable effort is made to ensure the
nstrued as an endorsement of the content or views of linked materials. In

U.S. Bankruptcy Court « Southern District of Mississippi

MSSB - 2024 ECF Filing Procedures 30



UNITED STATES BANKRUPTCY COURT _ Search
) Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

Bankrg Pty Ele:_:[_r'onic Case Case Information e Forms/Fees Judges/Opinions | Other Resources | About the Court
Basics Filing (ECF) Procedures

Contact Information Home » About the Court
Courthouse Locations Contact Information
Federal Holiday Schedule Judge's Chambers

Case Administrators - Chapter 7 and 13

Emergency Filing Procedures ~ ;
gency g Case Administrators - Chapter 11

Adversary Case Administrators
Employment ary °
Clerk's Office Locations

Restrictions: Cell Phones & Communication Disabilities Coordinator
Other Electronic Devices
m Street Address Mailing Address
Jackson Thad Cochran US. Courthouse Clerk, U.S. Bankruptcy Court
Business Hours: 501 E. Court St., Suite 2.300 Southern District of Mississippi
(601) 608-4600 Jackson, M5 39201 Thad Cochran United States Courthouse
501 E. Court 5, Suite 2.300
Emergency Filing: Jackson, MS 39201

(601) 608-4603

Street Address Mailing Address

Gulfport Dan M. Russell Jr. U.5. Courthouse Clerk, U.5. Bankruptcy Court

Business Hours: 2012 15th 5t,, Suite 244 Southern District of Mississippi

(228) 563-1790 Gulfport, MS 39501 Dan M. Russell, Jr. United 5States Courthouse
2012 15th 5t Suite 244

Emergency Filing: Gulfport, MS 39501

(601) 608-4603

Home | Contact Us | Employment | Glossary of Legal Terms Privacy Policy | BrowseAloud

MSSB - 2024 ECF Filing Procedures



ECF Docketing Guide

Navigating the Guide

[l
o
i

Rev. 5/23/2024

ECF Docketing Guide

S.D. Miss. Bankruptcy Court: Mission Statement
Implement and interpret the laws of the United States of America, within the jurisdiction of the Bankruptcy Court.

Welcome to the ECF Docketing Guide for the United States Bankruptcy Court for the Southemn District of Mississippi. This guide provides information regarding the procedures to
file pleadings and documents with this Court.

Case administrators are assigned by the last two digits of the bankruptcy case number. For questions concemning a specific case, please contact the case administrator. Click
Here for the court's contact information.

Disclaimer. All information provided on this web site is for informational purposes only and does not constitute legal advice. Information on this web site is subject to change
without prior notice. Although every reasonable effort is made to ensure the accuracy of the information presented, the content of this web site is in no way guaranteed. Any links
to external web sites are provided as a courtesy and should not be construed as an endorsement of the content or views of linked materals. In addition, the Court does not
endorse any particular software packages or other proprietary service provided relative to bankruptcy proceedings.

1U.S. Bankruptcy Court e Southemn District of Mississippi

MSSB - 2024 ECF Filing Procedures 32



ECF Docketing Guide

Table of Contents

Rev. 5/23/2024

ECF Docketing Guide

S.D. Miss. Bankruptcy Court: Mission Statement
Implement and interpret the laws of the United States of America, within the jurisdiction of the Bankruptcy Court.

Welcome to the ECF Docketing Guide for the United States Bankruptcy Court for the Southemn District of Mississippi. This guide provides information regarding the procedures to
file pleadings and documents with this Court.

Case administrators are assigned by the last two digits of the bankruptcy case number. For questions concemning a specific case, please contact the case administrator. Click
Here for the court's contact information.

Disclaimer. All information provided on this web site is for informational purposes only and does not constitute legal advice. Information on this web site is subject to change
without prior notice. Although every reasonable effort is made to ensure the accuracy of the information presented, the content of this web site is in no way guaranteed. Any links
to external web sites are provided as a courtesy and should not be construed as an endorsement of the content or views of linked materals. In addition, the Court does not
endorse any particular software packages or other proprietary service provided relative to bankruptcy proceedings.

1U.S. Bankruptcy Court e Southemn District of Mississippi

MSSB - 2024 ECF Filing Procedures 33



ECF Docketing Guide

Glossary

¢ S.D. Miss. Bankruptcy Court - ECF Docketing Guide

[l
o
]y

Rev. 5/23/2024

ECF Docketing Guide

S D. Miss. Bankruptcy Court: Mission Statement
Implement and interpret the laws of the United States of America, within the jurisdiction of the Bankruptcy Court.

Welcome to the ECF Docketing Guide for the United States Bankruptcy Court for the Southern District of Mississippi. This guide provides information regarding the procedures to
file pleadings and documents with this Court.

Case administrators are assigned by the last two digits of the bankruptcy case number. For questions conceming a specific case, please contact the case administrator. Click
Here for the court's contact information.

Disclaimer: All information provided on this web site is for informational purposes only and does not constitute legal advice. Information on this web site is subject to change
without prior notice. Although every reasonable effort is made to ensure the accuracy of the information presented, the content of this web site is in no way guaranteed. Any links
to external web sites are provided as a courtesy and should not be construed as an endorsement of the content or views of linked materials. In addition, the Court does not
endorse any particular software packages or other proprietary service provided relative to bankruptcy proceedings.

U.S. Bankruptcy Court e Southern District of Mississippi

MSSB - 2024 ECF Filing Procedures 34



ECF Docketing Guide

Search
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Rev. 5/23/2024

ECF Docketing Guide

S D. Miss. Bankruptcy Court: Mission Statement
Implement and interpret the laws of the United States of America, within the jurisdiction of the Bankruptcy Court.

Welcome to the ECF Docketing Guide for the United States Bankruptcy Court for the Southern District of Mississippi. This guide provides information regarding the procedures to
file pleadings and documents with this Court.

Case administrators are assigned by the last two digits of the bankruptcy case number. For questions conceming a specific case, please contact the case administrator. Click
Here for the court's contact information.

Disclaimer: All information provided on this web site is for informational purposes only and does not constitute legal advice. Information on this web site is subject to change
without prior notice. Although every reasonable effort is made to ensure the accuracy of the information presented, the content of this web site is in no way guaranteed. Any links
to external web sites are provided as a courtesy and should not be construed as an endorsement of the content or views of linked materials. In addition, the Court does not
endorse any particular software packages or other proprietary service provided relative to bankruptcy proceedings.

U.S. Bankruptcy Court e Southern District of Mississippi

MSSB - 2024 ECF Filing Procedures 35



r) Chapter 11 Information _)

Welcome \

Updates - ECF Docketing Guide
Emergency Filing Procedures

Filing Fees

v Adversary Proceedings

7 Amendments

r1 Answers-Responses

r1 Appeals

) Case Audits

i1 Change of Address

r) Chapter 7 Information

MSSB - 2024 ECF Filing Procedures
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Contents — Main Topics

= | M Q

Welcome

Updates - ECF Docketing Guide
Emergency Filing Procedures
Filing Fees

Adversary Proceedings

Amendments

Answers-Responses \

Appeals
Case Audits

Change of Address
Chapter 7 Information

Chapter 11 Information

ECF

5.0, Miss. Bankr
Implement and ir

Welcome to the ECF Docketing Guide for the United States

Case administrators are assigned by the last two digits of thy

MSSB - 2024 ECF Filing Procedures 37
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Contents — Sub-Topics

I 5 Welcome
i Updates - ECF Docketing Guide
i Emergency Filing Procedures

7 Filing Fees

Adversary Proceedings
= Amendments

- Amended List of Creditors (Matrix)
Amended Voluntary Petition
Amendment to Schedule C
Amendment to Schedule G
Amendment to Schedule H
Amendment to Schedules - Chapter 7
Amendment to Schedules - Chapter 13

Motice of Amendment

I I N B N I I I

Supplement to Schedule | - J

. % Unswomn Declaration Under Penalty of Perju

Answers-Responses

Appeals

MSSB - 2024 ECF Filing Procedures



accountant

action or civil action
adversary proceeding
affiliate

appeal

attorney

B

Bankruptcy Clerk
bankruptcy code
bench trial

briefs

C

consumer debt

Rev. 52372024

' ECF Docketing Guide

S.D. Miss. Bankrupicy Court: Mission Statement

Implement and interpret the laws of the United States of America, within the junisdiction of the Bankruptcy
Court.

Welcome to the ECF Docketing Guide for the United States Bankruptcy Court for the Southern District of Mississippi. This
guide provides information regarding the procedures to file pleadings and documents with this Court.

Case administrators are assigned by the last two digits of the bankruptcy case number. For gquestions conceming a specific
case, please contact the case administrator. Click Here for the couri's contact information.

Disclaimer: All information provided on this web site is for informational purposes only and does not constitute legal advice.
Information on this web site is subject to change without prior notice. Although every reasonable effort is made to ensure the
accuracy of the information presented, the content of this web site is in no way guaranteed. Any links to external web sites are
provided as a courtesy and should not be construed as an endorsement of the content or views of linked materials. In
addition, the Court does not endorse any particular software packages or other proprietary service provided relative to
bankruptcy proceedings.

U.S. Bankruptcy Court « Southern District of Mississippi

MSSB - 2024 ECF Filing Procedures 39
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S.D. Miss. Bankruptcy Court - ECF Docketing Guide
M Q

bank

Bankruptcy Clerk
bankruptcy code —

5.0. Miss. Bankmupicy Court:
Implement and interpret the: §

Welcome to the ECF Docketing Guide for the United States Bankruptcy

Case administrators are assigned by the last two digits of the banknuptcy

Disclaimer: All information provided on this web site is for informational
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Glossary

S.

D. Miss. Bankruptcy Court - ECF Docketing Guide

Bankruptcy Clerk

The court officer responsible for the
bankruptcy records in the district - Clerk
Appointed pursuant to 28 USC 156 section (b)

UdilkUpLLy voue

5.D. Miss. Bankruptcy Court: M
Implement and interpret the law

Welcome to the ECF Docketing Guide for the United States Bankruptcy Cdf

Case administrators are assigned by the last two digits of the bankruptcy c

Disclaimer: All information provided on this web site is for informational pu
accuracy of the information presented, the content of this web site is in n
addition, the Court does not endorse any particular software packages or g
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| Discharge
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Display results with all search
words

30 result(s) found for 'Discharge’

Delay Discharge

debtor, delay the entry of a
discharge for 30 days and on
motion within the 30 days, the court
may defer entry

Motions and Applications / Delay Discharge

Hardship Discharge -
Chapter 12
Orders,Other, Db, Hardship
discharge Discharge

Forms Mportant,3180FH, Generic -

Does Form - 3180FHJ2,Ch 12
Hardship

Motions and Applications / Hardship Discharge
- Chapter 12

Motion for Entry of
Discharge - Chapter 11

ECF Docketing Guide

S.D. Miss. Bankrupicy Court: Mission Statement

Implement and interpret the laws of the United States of America, within the jurisdiction of the Bankruptcy
Court.

Welcome to the ECF Docketing Guide for the United States Bankruptcy Court for the Southemn District of Mississippi. This
guide provides information regarding the procedures to file pleadings and documents with this Court.

Case administrators are assigned by the last iwo digits of the bankrupt
case, please contact the case administrator. Click Here for the court's contact information.

[l
&
]

Rev. 5f23/2024

cy case number. For guestions conceming a specific

Disclaimer: All information provided on this web site is for informational purposes only and does not constitute legal advice.
Information on this web site is subject to change without prior notice. Although every reasonable effort is made to ensure the
accuracy of the information presented, the content of this web site is in no way guaranteed. Any links to external web sites are
provided as a courtesy and should not be construed as an endorsement of the content or views of linked materials. In
addition, the Court does not endorse any particular sofiware packages or other proprietary service provided relative to
bankruptcy proceedings.

UU.S. Bankrupicy Court & Southern District of Mississippi
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Welcome
Updates - ECF Docketing Guide

(IR

® Filing Fee Chart

-

+ Adversary Proceedings

Amendments

®

+ Answers and Responses

+ Appeals

+ Case Audits

+ Case Closing

+ Case Opening

‘+1 Change of Address

+ Chapter 7 Information
Chapter 11 Information

+ Chapter 12 Information

+ Chapter 13 Information

+ Conversions

+ Credit Counseling

+ Debtor Email Notification (DeBN)

+ Dismissals

= Docket Event List

Adwversary Event List

Bankruptcy Event List

e 2

Limited Filer Event List

+ Federal Rules and Code

Emergency Filing Procedures for External USE‘I"E_'

ECF Docketi

S.D. Miss. Bankruptcy Court: Mission State
Implement and interpret the laws of the Unitg

Welcome to the ECF Docketing Guide for the United States Bankruptcy
regarding the procedures to file pleadings and documents with this Cou

Case administrators are assigned by the last two digits of the bankrupty
administrator. Click Here for the court's contact information.

D Disclaimer. All information provided on this web site is for informational
subject to change without prior notice. Although every reasonable effo
web site is in no way guaranteed. Any links to external web sites arg
content or views of linked materials. In addition, the Court does not
relative to bankrupicy proceedings.

U.S. Bankruptcy Court
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Welcome

Updates - ECF Docketing Guide
Emergency Filing Procedures for External Users
Filing Fee Chart

Adversary Proceedings
Amendments

Answers and Responses
Appeals

Case Audits

Case Closing

Case Opening

Change of Address
Chapter 7 Information
Chapter 11 Information
Chapter 12 Information
Chapter 13 Information
Conversions

Credit Counseling
Debtor Email Notification (DeBN)
Dismissals

Docket Event List

Adversary Event List

Bankruptcy Event List

T Limited Filer Event List —

Federal Rules and Code

Filing Fees

Financial Management Course

ECF Limited Filer Events

Rev. 01/08/2024

Claim Actions

Certificate of Service

Cedtificate of Service (Use Only for Rule 3002 1 Events)
Creditor Request for Motices

Exemplification Request

Notice (generic - no deadline date or objection period
Notice of Change of Address

of Mortgage Payment Change

Mut ul Mortgage Payment Change (No Proof of Claim Filed)
Mot M of Postpetition Morigage Fees, Expenses, and Charges
ot [ of Postpetition Morigage Fees, Expenses, and Charges (Mo Proof of Claim Filed)

on to Claim with 30 day notice

Obj jll on to Transfer of Claim

Proof of Claim Attachment 3001 (c)(1)d)

Reaffirmation Agreement

Reaflirmation Agreement Cover Sheet

Reclassify Claims

Release Unclaimed Funds From Court Registry (Application)
Request for Certified Copy

Response to Notice of Final Cure Payment Rule 3002 1

Response to Motice of Final Cure Payment Rule 3002.1 (No Proof of Claim Filed)
Satisfaction of Claim

Supporting_ Documents Re Unclaimed Funds (Document Restricted)
Transfer of Claim (no Waiver)

Transfer of Claim (with VWaiver of Notice)

Withdraw Notice of Mortgage Payment Change

Withdraw Motice of Postpetition Mortgage Fees Expenses, & Charges
Withdrawal of Claim

MSSB - 2024 ECF Filing Procedures
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Change of Address for Creditor

Rev. 01/24/2024

When a creditor wishes to change their address to receive notices, the creditor must notify the court by filing a statement providing the new noticing address.

A change of address form is available on the court's website www.mssb.uscourts.gov. See Local Form MSSB-NCAC Change of Address for Creditor

Docket Events:

[Bankruptcy = Other = Notice of Change of Address]
[Bankruptcy = Claim Actions > Notice of Change of Address]
Requirements:

Motice of Change of Address (Local Form MSSB-NCAC)

Disclaimer: All information provided on this web site is for informational purposes only and does not constitute legal advice. Information on this web site is subject to change without prior notice. Although every reasonable effort is made to ensure the
accuracy of the information presented, the content of this web site is in no way guaranteed. Any links to external web sites are provided as a courtesy and should not be construed as an endorsement of the content or views of linked materials. In
addition, the Court does not endorse any particular software packages or other proprietary service provided relative to bankruptcy proceedings.

WS Bankruptcy Court e Southern District of Mississippi
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Motions and Applications

S.D. Miss. Bankruptcy Court - ECF

b Q

) Involuntary Petitions

+ Meeting of Creditors

o Misrallananiis

1 Motions and Applications I

{,,1 I I I I I I I I I ['.1\

Abandon

Abstention Under Section 305
Access To Tax Documents
Accounting

Adequate Protection
Administrative Expenses

Allow Late or Amended Proof of Claim
Allow Payment Arrearages
Amend Pleading or Document
Amended Application

Amended Motion

Appoint Consumer Ombudsman
Appoint Creditors Committee
Appoint Examiner

Appoint Trustee

Approval of Examiner

Welcome to the ECF Docketing

Case administrators are assigne

Disclaimer: All information provi
accuracy of the information pre;
addition, the Court does not end
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Motion for Relief from the Automatic Stay

11 U.S.C. §.362(d)

Miss. Bankr. L. R. 4001-1

The automatic stay is one of the fundamental debtor protections provided by the bankruptcy laws. It gives the debtor a breathing spell from his
creditors, stopping all collection efforts, all harassment, and all foreclosure actions. It permits the debtor to attempt a repayment or reorganization plan,
or just to be relieved of the financial pressures that drove him into bankruptcy.

Local Rule 5005-1(a)(2)(D) requires every motion have as an attachment a proposed order granting the motion.

Local forms for default orders are available on the Court's website: www. mssb uscourts gov.

« Default Order Granting Relief from Automatic Stay - Local form: MSSB-OGRAS.
« Order Granting Limited Stay Relief Re: Dissolution of Marriage - Local form: MSSB-OGLSR.

There is no provision under §_362 to lift the automatic stay as to an individual debtor. However, when filing this type of motion, the party should include
an agreed order and file the pleading and order using the docket event: [Bankruptcy > Motions/Applications > Relief from Stay with Agreed Order].

See Chapter 11 Motions to Lift Stay regarding lift stay motions in a chapter 11 case.

Docket Event:

[Bankruptcy > Motions/Applications > Relief from Stay]

Requirements:
KMS Cases | JAW Cases
Motion with Certificate of Service | Motion with Certificate of Service
Proposed Order | Proposed Order
Filing Fee™ | Eiling Fee*
Set for Hearing | set for Hearing

MSSB - 2024 ECF Filing Procedures 48




Motion for Relief from the Automatic Stay

Rev. 01M17/2024

11 U.S.C. §.362(d)

Cornell Law School Search Cornell

Miss. Bankr. L. R. 4001-1

LII Legal Information Institute About LIl » Getthe law» Lawyer directory  Legal encyclopedia b Helpout» 8%

The automatic sta}r is ane of the fundamental deb LIl - US5.Code - Title 11 - CHAPTER3 - SUBCHAPTERIV -~ §362
creditors, stopping all collection efforts, all harassi Quick search by citation:

Title| enter title Section section Go!

or just to be relieved of the financial pressures thz 5. Code Toolbox
) _ 11 U.S. Code § 362 - Automatic stay Law about... Articles from Wex
Local Rule 5005-1({a){2){D) requires every motion Table of Popular Names
US. Code Notes Parallel Table of Authorities
How current is this?
Local forms for default orders are available on the brev | net
(a) Except as provided in subsection (b) of this section, a petition filed under section 301, 302, or 303
« Default Order Grant”]g Relief from Automat of this title, or an application filed under section 5(a)(3) of the Securities Investor Protection Act of ironssesn LT
1970, operates as a stay, applicable to all entities, of— ) )
- i iri i - s (1) the commencement or continuation, including the issuance or employment of process, of a Paul Danziger @@
Omer Grantlng lelte{j Sta}r REHET RE DIS" Judicial, administrative, or other action or praceeding against the debtor that was or could have
. o B been commenced before the commencement of the case under this title, or to recover a claim (800) 864-4000
Thera is no DFD'IIISIOFI under § 362 to lift the autom against the debtor that arose before the commencement of the case under this title; Alvin. T
dann ag FEECI OI"{IIE'F and ﬂlE tI'IE' pleading al'ld UI"{IIE'F LS (2) the enforcement, against the debtor or against property of the estate, of a judgment Asbestos & Mesothelioma
obtained before the commencement of the case under this title;
SE‘E ChaDter 1 1 r-.'.1 OtiOl‘IS t'D Liﬂ Stav regaming ||ﬂ: C (3) any act to obtain possession of property of the estate or of property from the estate or to m
- ] exercise control over property of the estate;
Charles ). Boudreaux Jr.
(4) any act to create, perfect, or enforce any lien against property of the estate;
(5) any act to create, perfect, or enforce against property of the debtor any lien to the extent that (225) 387-0999
DCICH’ET_ E"Hrent such lien secures a claim that arose before the commencement of the case under this title;

Baton Rouge, LA

. . Business Law, Health Care La...
(6) any act to collect, assess, or recover a claim against the debtor that arose before the

[Bankmptcy = Motinnsdfhpphcaﬁﬂns = Relie‘f from ST- commencement of the case under this title; m

(7) the setoff of any debt owing to the debtor that arose before the commencement of the case
under this title against any claim against the debtor; and

Begquirements:

KMS Cases JAW Cases

Motion with Certificate of Service Motion with Certificate of Service

Proposed Order Proposed Order

Filing Fee* Filing Fee™

Set for Hearing Set for Hearing
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Motions and Applications

Motion for Relief from the Automatic Stay

Rev. 01172024

11 U.S.C. §.362(d)

Miss. Bankr. L. R. 4001-1

The automatic stay is one of the fundamental debtor protections provided by the bankruptcy laws. It gives the debtor a breathing spell from his
creditors, stopping all collection efforts, all harassment, and all foreclosure actions. It permits the debtor to attempt a repayment or reorganization plan,

or just to be relieved of the financial pressures that drove him into bankruptcy.
Local Rule 5005-1(a)(2)(D) requires every motion have as an attachment a proposed order granting the motion.

Local forms for default orders are available on the Court's website: www. mssb. uscourts. gov.

= Default Order Granting Relief from Automatic Stay - Local form: M3SB-0OGRAS.
= Order Granting Limited Stay Relief Re: Dissolution of Marriage - Local form: MS3SB-0OGLSR.

There is no provision under § 362 to lift the automatic stay as to an individual debtor. However, wher_~7g this type of motion, the party should oy
an agreed order and file the pleading and order using the docket event: [Bankruptcy = Motions/Apg (-ations = Relief from Stay with Agreed Order].

See Chapter 11 Motions to Lift Stay regarding lift stay motions in a chapter 11 case.
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Motions and Applications

Motion for Relief From Stay with Agreed Order

There is no filing fee to file a motion to lift the automatic stay when a proposed Agreed Order is filed as an attachment to the Motion.

However, The proposed Agreed Qrder must have the signature of all parties.

If the movant fails to attach a proposed Agreed Order or if the proposed Agreed Order does not contain all required signatures, the Clerk must collect a filing fee.

Chapter 7 and 13 Requirements

" KMS Cases | JAW Cases

|| Motion with Certificate of Service Motion with Certificate of Service

|| Proposed Agreed Order signed by all parties Proposed Agreed Order signed by all parties

Docket Event:

[Bankruptcy = Motions/Applications = Relief from Stay with Agreed Order (No Fee)]

Chapter 11 Requirements

KMS Cases | JAW Cases

Motion with Certificate of Service | Motion with Certificate of Service

Proposed Agreed Qrder signed by all parties | Proposed Agreed Order signed by all parties

*14 day Notice

*14 day Notice

MSSB - 2024 ECF Filing Procedures

51




Federal Rules and US Codes
= _

Welcome
Updates - ECF Docketing Guide

o ra

Emergency Filing Procedures

7 Filing Fees

—

+

Adversary Proceedings

+ Amendments

+ Answers-Responses

o Appeals » Federal Rules of Bankruptcy
% Case Audits Procedure
+ Change of Address
S Chapler Information - Federal Rules of Civil Procedure
+ Chapter 11 Information
%) Chapter 12 Information d .
_ « U.S. Code Title 11 - Bankruptcy
+ Chapter 13 Information
+) Conversions ] o
% Debtor Email Notification (DeBN) « U.S. Code Title 28 Judiciary &
+ Docket Event List Judicial Procedure

mmmm) - Federal Rules and Code

' Federal Rules Bankruptcy Procedure

7 Federal Rules Civil Procedure

" US Code Title 11 Bankruptcy

- US Code Title 28 Judiciary and Judicial Procedure

+ Financial Management Course
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Updates
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Guide Updates

@ S.D. Miss. Bankruptcy Court - ECF Docketing Guide

| Welcome

Updates - ECF Docketing Guide

Emergency Procedures

Filing Fees

r) Adversary Proceedings

N 5 Amendments

) Answers-Responses

) Appeals

) Case Audits

) Change of Address

v} Chapter 7 Information

r) Chapter 11 Information
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Guide Updates

S.D. Miss. Bankrupicy

ECF Docketing Guide

Revision List

07/13/2023 Request Writ of Execution
07/13/2023 Issue Writ of Execution
06/22/2023 Chapter 11 Meeting of Creditors
Revised to update the Gulfport location for in person 341 meetings. Moved from Hancock Bank to the Gulfport Federal Courthouse.
02/22/2022 Iation for Chapter 13 Hardship Discharge
Revised to include the new requirement fo include a certification that conforms with the court's local form MSSB-1328(b)-cert.
12/01/2022 IMeeting of Creditors Chapter 11
Revised to include new claims deadline for Subchapter V under Chapter 11.
08/16/2022 Notice of Removal
Revised to clarify that the party must file the Notice of Removal with the District Court.
04/20/2022 Request to issue an Alias Summons
Revised to include the new docket event to request the clerk's office issue a new summons.
02/18/2022 Iation to Confirm Termination or Absence of Stay
Revised to add noticing requirements when motion seeks relief as to one creditor.
02/11/2022 Trustee's Request for Court Costs
02/09/2022 Close Chapter 11 Case
Revision - Replaced 21-day notice requirement with the Court will set the motion for a hearing.
01/25/2022 Waiver Discharge for a chapter 13 and chapter 7 debtor.
Revised to include that the motion/wavier must include a certificate of service.
12/15/2021 Trustee's Withdrawal of Certification for Payment under Section 330(e)
12/15/2021 Trustee Cerification for Payment under Section 330(e)
12/15/2021 Motion for Approval of Agreement Re: 4001(d)
Revised to update Judge Wilson's procedure to limit the 14-day negative notice requirement for motions filed in a chapter 11.
11/17/2021 Amended List of Creditors
Revised to include noticing instructions when no schedules are amended.
11/04/2021 Iotion to Close Chapter 11
Revised requirements for cases assigned to Judge Wilson. The court will not set a hearing. Instead, the movant must file a 21-day negative nofice.
0912712021 IMotion to Waive Requirement to File Certification and Maotion for Entry of a Discharge
09/16/2021 Rent Deposit Under 11 USC 362(1) / Statement of an Eviction
Revised procedures. The debtor must make the money order or certified check (rent deposit ) payable to the United States Bankruptcy Court (not the landlord).
08/23/2021 Notice of Sale
08/23/2021 Chapter 11 First Day Motions
08/23/2021 Chapter 11 Subchapter V Pre-Status Conference Report
08/20/2021 Iation to Allow Payment Arrearage
08/12/2021 Iation to Establish a Deadline to file an Administrative Expense Claim
08/12/2021 Amendment to Schedules A/B, |, or J
07/15/2021 Chapter 11 Plan
07/01/2021 Chapter 11 List of Equity Security Holders

MSSB - 2024 ECF Filing Procedures
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ECF Docketing Guide

Questions
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U.S. Bankruptcy Court

Southern District of Mississippi

Unclaimed Funds
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* Most unclaimed funds originate from trustees :
= Uncashed distribution checks
= Incorrect address for owner of funds
= Death of owner of funds

* The Court is required by law to hold unclaimed
funds indefinitely for the rightful owner.

MSSB - 2024 ECF Filing Procedures
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Unclaimed Funds Locator

 Online database.

* Allows a user to search for money owed to a
specific individual, business, or government unit.

« Consolidates all Bankruptcy Courts’ unclaimed
funds information.

MSSB - 2024 ECF Filing Procedures
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Unclaimed Funds Locator

< C {t [l http://www.mssb.uscourts.gov/

UNITED STATES BANKRUPTCY COURT _ Search
Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

Ba”k“_‘ PLoy EIeFt_r'onic Case Case Information T EE 0 e Forms/Fees Judges/Opinions | Other Resources | About the Court
Basics Filing (ECP) Procedures

Case Locator (PACER) »

Welcome to the
U.S. Bankruptcy Court
Southern District of Mississippi

E-Filing (CM/ECF) »
Court Calendar »

Mobile App - Calendar »

MSSB - 2024 ECF Filing Procedures 60



UNITED STATES BANKRUPTCY COURT

? y
£,
% &)

Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

Bankruptcy
Basics

Public Access to Case
Information

PACER Information
PACER Case Locator Login

Telephone Access to Case
Information

Case Statistics

Archived Case Request Form
Unclaimed Funds Locator
Case Assignment Map

ChapMobile - New Maobile
Calendar App

Electronic Case - Rules/Orders/ .
Filing (ECF) Case Information Procedures Forms/Fees Judges/Opinions

Public Access to Case

Home Information
Telephone Access to Case
Calel‘ldg Information on
Case Statistics
The Courtp dars via email, upon subscription, click here
Archived Case Reouest Form
Interacti |
Unclaimed Funds Locator
ChapMo

ChapMobile - New Mobile
Calendar App

Other Resources

1o sign up.

Unclaimed Funds Locator

About the Court

MSSB - 2024 ECF Filing Procedures
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Unclaimed Funds Locator

U.S. Courts Unclaimed Funds Locator Home IR
Court | Select Court(s) Or Leave Empty For All Courts
Creditor Name* Search By Creditor Name
Debtor Name* Search By Debtor Name
Case Number Search By Case Number
Entered On or After @ | Entered Onor After
Captcha H

* Either the Creditor Name OR the Debtor Name field must have a minimum of 3 characters.

Disclaimer

The court unit links accessible through the U, S. Bankruptcy Unclaimed Funds Locator are provided for the user's convenience. Each court unit is solely
responsible for maintaining that unit's applicable unclaimed funds search criteria information. A user is invited to contact a linked court unit regarding that unit's
specific unclaimed funds deposit and disposition procedures. Questions should be directed to the linked court unit. NOTICE TO USERS: This is a restricted
government system for official judiciary business only. All activities on this system for any purpose, and all access attempts, may be recorded and monitored or
reviewed by persons authorized by the federal judiciary for improper use, protection of system security, performance of maintenance, and appropriate
management by the judiciary of its systems. By using this system or any connected system, users expressly consent to system monitoring and to official access

to data reviewed and created by them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law
enfarcement officials.

MSSB - 2024 ECF Filing Procedures
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ISTRICT OF

Request Payment
1) Application (Local Form MSSB-1340)
* Notarized
« Copy to US Attorney
» Certificate of Service
2) Proposed Order (Local Form MSSB-1340-Order)

3) Supporting Documents

MSSB - 2024 ECF Filing Procedures

63



&7,] Local Forms and Instructions

: UNITED STATES BANKRUPTCY COURT
./ Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

Bankruptcy Electronic Case Case Rules/Orders/ § -
Basics Filing (ECF) Information S — Forms/Fees udges/Opinions | Other Resources | About the Court

Official and Procedural Forms Home » Forms/Fees

Local Forms Local Forms
Filing Fees Search forms

Bankruptcy Court

Miscell Fee Schedul Revision
iscellaneous Fee Schedule
Form Name Description Date Link(s)
Filing Without an Attorney MSSB-1320 Application for Search of Bankruptcy Records - Fillable 12/01/2023 Form
MSSB-1340 Application for Payment of Unclaimed Funds - Fillable 04/17/2024 Form
Instructions
Example
MS5B-1340- Order Granting Application for Payment of Unclaimed Funds 02/27/2024 c
orm
Order

MSSB - 2024 ECF Filing Procedures 64



Unclaimed Funds

Filing Application & Proposed Order

Upload Proposed Order as an attachment

Bankruptcy > Motions/Applications > Release
Unclaimed Funds from Court Registry (Application)

Available Events (click to select events)
Release Funds from Court Reqgis

Release Unclaimed Funds from Court Reqgist

MSSB - 2024 ECF Filing Procedures 65



Unclaimed Funds

Supporting Documents
* Proof of identity
« Evidence of ownership

« Tax ID information

MSSB - 2024 ECF Filing Procedures
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Unclaimed Funds

Filing Supporting Documents

Bankruptcy > Other > Supporting Documents Re
Unclaimed Funds (Document Restricted)

Available Events (click to select events)

nporting Documents Re Unclaimed Funds (Document Restricted

MSSB - 2024 ECF Filing Procedures

67



KRt

G (s}
Q’S 8
Sz \G |
S R TCE -
.| [ e VB 4 1%
2\ i A
)
DiSTRicT O

Who can request unclaimed funds?
« Owner of record
« Successor claimant

 Other Claimant

MSSB - 2024 ECF Filing Procedures
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Owner of Record

Owner of funds per bankruptcy court records.
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Successor Claimant

Entity that has direct claim to funds but
IS not owner of record

I.e., Successor business, decedent’s estate, assignee,
judgment creditors

MSSB - 2024 ECF Filing Procedures
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Unclaimed Funds

Other Claimant

Claimant who proves a right to the funds.

I.e., Funds locator acting for the owner or successor
claimant.

MSSB - 2024 ECF Filing Procedures
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/) Unclaimed Funds

» A claimant is not required to be represented
by an attorney.

A claimant can file an application in a closed
case.

MSSB - 2024 ECF Filing Procedures
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Disbursement of Unclaimed Funds

Unclaimed funds are disbursed 28 days after
court enters the order (if no objections).

MSSB - 2024 ECF Filing Procedures
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Unclaimed Funds

Questions
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U.S. Bankruptcy Court

Southern District of Mississippi

Filing Agents
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U.S. Bankruptcy Court

Southern District of Mississippi

Filing Agent

Individual that a registered ECF filer
designates to e-file on their behalf.

MSSB - 2024 ECF Filing Procedures

76



A.\"\E‘i?gﬁ&"("‘?{.
o A N
& W 5
S alng iz G [ | [ |
:_/; TR ';‘J 4 ‘,‘—!
A% = 7
/AN il &
Bkl Lgiﬁ\:
N i \ =)
<

OiSTRicT O

Who can have filing agents?

Attorneys
Trustees

U.S. Trustee

MSSB - 2024 ECF Filing Procedures
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Filing Agent has own ECF user account.

- ECF user does not share filing credentials (passwords) with the
agent.

ECF User can monitor agent’s filings.

- An ECF system report can identify the agent that docketed a filing.

A filing agent can e-file for multiple ECF users.
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To Qualify as a Filing Agent:
1) Have an individual PACER account.

2) Register for a ECF Filing Agent
account with the court (through
PACER).



Filing Agents

Register ECF User responsibilities:
» Authorize (Add) filing agents

* Monitor filings made by filing agents

* Remove filing agents

MSSB - 2024 ECF Filing Procedures
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Filing Agents

Add Filing Agent
 Log in to your ECF Account

 (Click Utilities > Your Account > Maintain Your ECF Account

CM E‘ F Bankruptcy + Adversary~ Query Reports~ Utilities» Search ECF-Guide Help Log Out

Your Account Internet Payments Due
Edliting
System Administration

Internet Payment History
Maintain Your ECF Account

rrFwvw

Reparts / Information View Your Transaction Log

e-Orders » Vour PACER Account »
MextGen Release 1.1 Menu ltemsk
MextGen Release 1.2 Menu ltemshk
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Add Filing Agent

Click More user information

Maintain User Account

Edit my name and address information
Last name Attorney First name One
Middle name Generation
Title Counsel Type aty
Office
Address 1 1001 Capitol Street
Address 2
Address 3
City Jackson State M5 Zip 39201
Country USA County HINDS-MS (28049 w
Phone 555-555-1001 Fax
Alternate Phone Text Phone
Bar ID Bar status Mail group
Initials DOB 01/01/1970 AO code
Person end dat=
‘ Email information... | IMore user information...
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Add Filing Agent

Enter agent’s last name > Click Search icon

Filing agents
Find filing agent X
Return to Account screen Clear

-

MSSB - 2024 ECF Filing Procedures
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Add Filing Agent

Click Select

E-Filing Srarus Active

Internet Payvment g
Add a Filing Agent

Groups
Filing aFents Name Address
Select | Pamerson, Nancy 703 Highway 143 MNorth
Fmnd filing agent Palierson] Abcrdeen, M5 39730

Return to Account scres

MSSB - 2024 ECF Filing Procedures

84



Add Filing Agent

Check box > Click Return to Account screen

Filing agents
- Patterson, Nancy [703 Highway 145 North, Aberdeen, MS 3973(

Find filing agent | Patterson pe.

Retumn to Account screen Clear
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Add Filing Agent

Click Submit

Maintain User Account

Last name Attorney

Middle name
Title

Office
Address 1
Address 2
Address 3

Counsel

1001 Capitol Street

City Jackson
Country USA

Phone
Alternate Phone
Bar ID

Initials

Person end date

555-555-1001

Edit my name and address information

First name One
Generation

Typeaty

State VS Zip 39201
County HINDS-MS (28049 v
Fax
Text Phone

Bar status Mail group
DOB 01/01/1970 AO code

| Email information... ‘ ‘ More user information. ..

Submit

Clear

MSSB - 2024 ECF Filing Procedures
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Remove Filing Agent

 Log in to your ECF Account

 (Click Utilities > Your Account > Maintain Your ECF Account

CM E‘ F Bankruptcy + Adversary~ Query Reports~ Utilities» Search ECF-Guide Help Log Out

Your Account Internet Payments Due
Edliting > Internet Payment History
System Administration » Maintain Your ECF Account
Reports / Information 4 View Your Transaction Log
e-Orders 4 Vour PACER Account »
NextGen Release 1.1 Menu Itemsk
MNextGen Release 1.2 Menu ltemsh
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Remove Filing Agent

Click More user information

Maintain User Account

Edit my name and address information
Last name Attorney First name One
Middle name Generation
Title Counsel Type aty
Office
Address 1 1001 Capitol Street
Address 2
Address 3
City Jackson State M5 Zip 39201
Country USA County HINDS-MS (28049 w
Phone 555-555-1001 Fax
Alternate Phone Text Phone
Bar ID Bar status Mail group
Initials DOB 01/01/1970 AO code
Person end date
‘ Email information... | IMore user information...
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Remove Filing Agent

Uncheck box to remove agent

More User Information for One Attorney
Update Account Information
Login ngoneatty
Person ID 498848

Person Authorization ID 154

Public User ID 7003962

Judiciary User ID
E-Filing Status Active
Internet PaymentY

Last login 05-09-2023 16:04
Current login 05-09-2023 16:22
Create date 03/15/2021
Update date 05/09/2023
User end date

Groups Attorney, Auditor, Claims, ClaimsUpload, E-Orders Attorney
Filing agents

Uncheck the box to remove a filing agent.

‘ 4 Agent, Five [3005 Capitol Street, Jacson, MS 39201, 555-555-3005, Account ID: 7003989]

& Agent, Four [3004 Capitol Street, Jackson, MS 39201, 555-555-3004, Account ID: 7003987]

Find filing agent | P

Agents previously removed from this account

Return to Account screen | |Clear|
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Remove Filing Agent

Click Return to Account screen

More User Information for One Attorney

Update Account Information
Login ngoneatty
Person ID 498848

Last login 05-09-2023 16:04

Current login 05-09-2023 16:22
Create date 03/15/2021
Person Authorization ID 154 Update date 05/09/2023
Public User ID 7003962
Judiciary User ID

User end date
E-Filing Status Active

Internet PaymentyY

Groups Attorney, Auditor, Claims, ClaimsUpload, E-Orders Attorney
Filing agents

Uncheck the box to remove a filing agent.

(JAgent, Five [3005 Capitol Street, Jacson, MS 39201, 555-555-3005, Account ID: 7003989]
& Agent, Four [3004 Capitol Street, Jackson, MS 39201, 555-555-3004, Account ID: 7003987]

Find filing agent |

P
Agents previously removed from this account

Return to Account screen |

Clear |
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Remove Filing Agent

Click Submit to remove the Filing Agent

Maintain User Account

Last name Attorney

Middle name
Title

Office
Address 1
Address 2
Address 3

Counsel

1001 Capitol Street

City Jackson
Country USA

Phone
Alternate Phone
Bar ID

Initials

Person end date

555-555-1001

| Email information... ‘ ‘ More user information. ..

Submit

Clear

Edit my name and address information

First name One
Generation

Typeaty

State VS Zip 39201
County HINDS-MS (28049 v
Fax
Text Phone

Bar status Mail group
DOB 01/01/1970 AO code

MSSB - 2024 ECF Filing Procedures
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Filing Agent for
Multiple ECF Filers
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Filing Agent for Multiple Filers

The filing agent logs in to CM/ECF and

selects the ECF filer they are filing on their
behalf.

Filing for
One Attorney (aty ) e
United States Trustee (Lst) e
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Filing Agent for Multiple Filers

Screen displays the filer

CM ECF Bankruptcy +» Adversary~» Query

Filing for One Attorney (aty) % Change user
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Filing Agent for Multiple Filers

To change filers click Change user icon

CM ECF Bankruptcy +» Adversary~» Query

Filing for One Attorney (aty) % Change user
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Select a different filer

Filing for
One Attorney (aty)
United States Trustee (ust)
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Filing Agent for Multiple Filers

The new filer displays

CM ECF Bankruptcy » Adversary~ Query

Filing for United States Trustee (ust) I§ Change user
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Filing Agents

Filing Rights/Permissions
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Filing Agent Permissions

Agent’s filing rights mirrors the Registered
User - except for restricted documents.

Restricted Documents:
Social Security Number (Form 121)
Tax Documents

Supporting Documents Re Unclaimed Funds
Motion to Redact Document

|Fi|ing for One Attorney (aty) /% Change user

Miscellaneous:

[23-00008-JAW Jane W Smith

Type: bk Chapter: 7 v Office: 3 (Jackson-3 Divisiona
Office)
Assets: n Judge: JAW Case Flag: Repeat-mssb,

CounDue, DebtEd

| This filing cannot continue because filing agents may not file restricted documents. Please ask your employer to
®  file this event.

MSSB - 2024 ECF Filing Procedures
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Filing Agent Permissions

Docket Text

ECF user is the filer (not agent)

05/10/2023

(24 pgs)

Motion to Compel Filed by Debtor Jane W Smith

Attorney, One)

Entered: 05/10/2023)

MSSB - 2024 ECF Filing Procedures
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Filing Agents

Transactions
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ECF User can monitor the agent’s filings
through a transaction report.

View Your Transaction Log

CM ECF Bankruptcy » Adversary~ Query Reporis«~

View Transaction Log

Entered between

o] 4

User

5/10/2023 [ “1and|[5/10/2023
Attorney, One _

Agent, One

Agent, Five

Agent, Four

(D) indicates a deactivated filing agent

Sort by Date and time v | | v

[ suome | | <
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Filing Agent Transactions

Transaction Log

CM ECF Bankruptcy + Adversary~ Query Reporis~» Utilities» Search ECF-Guide Help Log Out

Transaction Log
Report Period 05/10/2023 - 05/10/2023

Id Date Case Number Text
11700487 05/10/2023 09:31:56 23-00008-JAW otion to Compel Filed by Debtor Jane W Smith (Attorney, One)
Agent, One
11700488 05/10/2023 09:32:38 23-00008-JAW dded Main Document to order 243245(Motion to Compel - Doc#3 Filename -
Agent, One est_doc.pdf) Il and routed it to CRD-Inbox folder

Total Number of Transactions: 2

MSSB - 2024 ECF Filing Procedures
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Filing Agent Information

UNITED STATES BANKRUPTCY COURT s D -
Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

Ele<_:lfmnil: == Case Information Rul_eﬂOrderﬂ Forms/Fees Judges/Opinions | Other Resources | About the Court
Filing (ECH Procedures

ECF Login

Case Locator (PACER) » | "oolicAceess

. Next Generatien of CM/ECF
E-Filing (CM/ECF) » and PACER Welcome to the

United States Bankruptcy Court

Court Calendar » - Southern District of Mississippl

Maobile App - Calendar »
rative Procedures for
c Case Filing

MSSB - 2024 ECF Filing Procedures 104



Filing Agent Information

Home « Electronic Case FIling (ECF)
Filing Agents

For Attorneys, Trustees and U. 5. Trustee Only

An ECF User who is an attorney, trustee or U. 5. Trustee may authorize and designate one or mere individuals as a Filing
Agent to e-file on his/her behalf. Filings completed by the Filing Agent will appear on the docket as if the ECF User
completed the filing. However, filing activity for each Filing Agent may be viewed by the ECF User under Utifities > View

Your Transaction Log.

A Filing Agent's filing permissions will mirror that of the Registered User with one exception—restricted documents.
Documents restricted from public access, such as Official Form 121 (Statement About Your Social Security Numbers),
cannot be filed by a Filing Agent at this time.

Instructions For Filing Agents

The Filing Agent must first register as a Limited ECF User (Non-Attarney) using his/her individual PACER account. Once
the Filing Agent’s registration is complete, the ECF User (attorney, trustee or U. 5. Trustee) must add the Filing agent to
his/her ECF account.

+ Individual PACER Account - If you do not have an individual PACER account, click here for instructions.
« Limited ECF User (Non-Attorney) Registration - If you have not already registered as a Limited ECF User
(Non-Attornay) click here for instructions.

Instructions For ECF User (Attorney, Trustee or U. 5. Trustee)

The ECF User is responsible for adding the Filing Agent to his/her ECF account after registration is complete and for

remaoving the Filing Agent from his/her ECF account in the event the Filing Agent is no longer authorized to act in such
capacity. See the instructions below for mere information. The ECF User is also respensible for maintaining and
updating his/her ECF e-mail notification list in the event the Filing Agent’s e-mail address should be added or removed.

Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011 will apply to documents filed
by the Filing Agent.

How to Add a Filing Agent to Your ECF Account

How to Remove a Filing Agent from Your ECF Account




Filing Agents

Questions
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4% U.S. Bankruptcy Court

&¢?’ southern District of Mississippi

Electronic Case Filing System
Account Management
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Filer’'s Contact Information

Very important to ensure that account
information remains up to date.

— Court staff does not have editing access to
filers’ account information.
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« Name
 Address
* Phone Number

* Primary Email Address

Update through your PACER account
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ZE An official website of the United States government Here's how you know v

PACEW Public Access to Court Electronic Records

Update Contact Information

#) Loginto..

Register foran Accountv  FindaCasev FileaCasev @ My Account & Billing a l Pricing Helpv Q Searchv

What can we help you ac«

Screenshot A I A E
Search for a Filing
Case Electronically

Find court specific
information to help you
file a case electronically

and developer

6 resources.

Learn options to find
case information.

Manage My Account Login -

Billing

Forgot Username or
Password?

Group Billing Access

My Account & Billing
Overview

Create a PACER account
or log in to manage your
account and pay a bill.

Sign up for an
Account

Register for a PACER
account to begin
searching for or filing
federal court records
online.

4 Back to to

Login to your PACER Account.

Select My Account/Manage My Account

MSSB - 2024 ECF Filing Procedures
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Update Contact Information

Click Maintenance Tab
PACE R

Public Access To ILu:uLutEIEn:tr:unl Records

Manage My Account

Account Number -

Username

Account Balance $0.00

Case Search Status Active

Account Type Upgraded PACER Account

Settings Payments IUsage

Update Persor4 crmation Attorney Admissions / E-File Registration
Update Addres: il ormation Non-Attorney E-File Registration

Update E-File Ei Moticing and Frequency Check E-File Status

Display Registered Courts E-File Registration/Maintenance History
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Update Contact Information
PACER

Public Access To Court Electronic Records

I
Manage My Account

Account Number -
Username [N

Account Balance S0.00
Case Search Status Active

Account Type Upgraded PACER Account

Setlings Update name, prefix, & suffix
Update Persona |r'|fI:IrI'I'IHtiGI‘/ Update fir alal 0 ol L |
Update Address Information / Update primary email & delivery method

Update E-File Email Noticing and Frequenc
Display Registered Courts

CIECR E-TIE Slaiis

E-File Registration/Maintenance History
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PACE !

Public Access To IL::uLut Electronic Records

Manage My Account

Account Number -

Username
Account Balance 50.00
Case Search Status Active
Account Type Upgraded PACER Account

Settings Payments Usage

Update Personal Information

Update Address Information
- Update E-File Email Noticing and Freqguency

Display Registered Courts

Attorney Admissions [ E-File Begistration

Mon-Attorney E-File Begistration

Check E-File Status

E-File Registration/Maintenance History

Update Email Address

MSSB - 2024 ECF Filing Procedures

ECF Account Management

113



Update Address Information

In the first section below, you may update your address information on file at the
PACER Service Center for billing purposes. Then you may apply those updates to open,

closed, or all cases in one or more courts in which you are registered
p a e re s s * Reguired Information
—

Firm/Office Smith & Associates

Unit/Department (2]

Address” PO Box123

Room/Suite

City * Biloxi

State Mississippi (7] ~

County* HARRISON

Zip/Postal Code 39533

Country * United States of America

Primary Phone * 228-209-9646 2]
 Enter reason for u pd ate e e °

]
Text Phone (7]
Fax Number
©__~
Reason for update Change of Address (7]

 Select which cases to
apply change.

|03e|1 Cases

Apply update to

Apply Updates to S :le

Select

Closed Cases

All Cases

None

« Select court to apply

Ocean Springs, MS 39565
Phone: 228-209-9646

u pd ate ™ Alt Phone: 228-563-1793

U.S. Bankruptcy Courts

Mississippi Southern Bankruptcy Court
3525 Stephen Earl Drive

* Click Submit to send AR
update request

MSSB - 2024 ECF Filihg Procedures -
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Update Emai
Address

Select the court to send
request to update email.

Update primary email

Select email frequency
and format.

Click Submit to submit the
update.

PACE R

Public Access To Court Electronic Records

Manage My Account

Account Number (N

Username *
Account Balance :

Case Search Status  Active

Account Type Upgraded PACER Account

Update E-File Email Noticing and Frequency

Use the fields below to update your primary email address and preferences for receiving
case notifications.

MNote: If yvou want any of vour preferences (i.e, email, frequency, email format) to vary from
court to court, you will need to do so individually by selecting the court, performing your
updates, and then clicking Submit.

You will then need to re-enter this page and follow the same steps for the next court.

Apply Updates to Selected Courts

U.S. Bankruptcy Courts

Mississippi Southern Bankruptcy Court
Click to apply changes to this court

Load your e-file email noticing and frequency preferences for this court
below

Email collette derouen@gmail.com

Email Frequency Once Per Day (Daily Summary)

Email Format HTML

Additional email addresses for district and bankruptcy e-filers must be
added through the CM/ECF Maintain Your Account utility.

* Required Information

Primary Email * collette derouen@email.com

4
collette.derouen@gmail com

Once Per Day (Daily Summ. _
[HTML

(= = =

Confirm Email *

Email Frequency *

Email Format *
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Secondary Email Address
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Secondary Email Address

Benefits:

 Your staff receives notices of filings (NEFs) made
In your cases.

« Secondary email serves as a backup in case of
technical problems with your primary email
provider.
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S5 BANKR,

&4 Secondary Email Address

Use a different domain (email provider)
for secondary email address.

Primary: one_attorney@outlook.com

Secondary:  one_attorney@gmail.com
one_attorney@yahoo.com

[Email information for One Attorney

Primary Update my _primary_email address
email one_attorney@example.com
address
Secondary Reenter
email one_attorney@gmail .com secondary one_attorney@gmail.com
address one_attorney@yahoo.com P email |one_attorney@yahoo.com
address
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Secondary Email Address

Add or Update Secondary Email:
 Loginto CM/ECF

 Click Utilities > Your Account > Maintain
Your ECF Account

CM ECF Bankruptcy + Adversary~ Query Reporis~» Ulilities~ Search ECF-Guide Help Log Out

Your Account Internet Payments Due
Edliting » Internet Payment History
Systern Administration » Maintain Your ECF Account
Reports / Information » View Your Transaction Log
e-Orders » Your PACER Account 4

NextGen Release 1.1 Menu Itemsk
NextGen Release 1.2 Menu ltemsh
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Secondary Email Address

Maintain User Account screen
Click Email information

Maintain User Account

Edit my name and address information
Last name Aftorney First name One
Middle name Generation
Title Counsel Type aty
Office
Address 1 1001 Capitol Street
Address 2
Address 3
City Jackson State NS Zip 39201
Country USA County INDS-MS (28049 v
Phone 555-555-1001 Fax
Alternate Phone Text Phone
Bar ID Bar status Mail group
Initials DOB 01/01/1970 AO code
Parcon and date
Email information... ‘ More user information. ..

MSSB - 2024 ECF Filing Procedures
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Secondary Email Address

IEmaiI information for One Attorney

Primary Update my primary email address
email one_attorney@example.com
address
Secondary Reenter
email |one_attorney@gmail.com secondary one_attorney@gmail.com
address |cne_attorney@yahoo.com _ % email [one_attorney@yahoo.com _

address

[} Enable confirmation of Free Look Use to verify your one free look will be used when a document link is clicked from CM/ECF
emails (NEFs).

Send the notices specified below
to my primary email address

to the secondary addresses
[ ]

Send notices in cases in which I am involved
[} Send notices in these additional cases |

4

@ Send notices for adversary proceedings in which I am directly involved and for their related bankruptcy cases

O Send notices for adversary proceedings in which I am directly involved but not for their related bankruptcy
cases

You may receive notices for some bankruptcy cases if it is required by the Clerk of Court.

@® Send a notice for each filing
O Send a Daily Summary Report

Format notices @ HTML
O Text

Return to Account screen _
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Secondary Email Address

Click Submit

Maintain User Account
Edit my name and address information
Last name Aftorney First name One
Middle name Generation
Title Counsel Type aty
Office
Address 1 1001 Capitol Street
Address 2
Address 3
City Jackson State NS Zip 39201
Country USA County INDS-MS (28049 v
Phone 555-555-1001 Fax
Alternate Phone Text Phone
Bar ID Bar status Mail group
Initials DOB 01/01/1970 AO code
Person end date
| Email information... ‘ ‘ More user information. ..
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Secondary Email Address

‘Maintain User Accounts

pdating person record...
uccessfully updated One Attorne

Participant records were not altered.

Set up automatic email notification complete for One Attorney
Verify free look use = on

Send Notification in all cases for which you represent a party = on
Send Notification to primary email address = on

Case list:

Email notice of electronic filings for selected cases= off
Summary email = on

Primary email address: one_attorney@example.com
Secondary email address:

one_attorney@gmail.com;one attorney@yahoo.com;collette derouenfmssb.uscourts.gov

Formatting of notices = HTML (Internet email)
No user update requested
Return to User Maintenance
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*27 southern District of Mississippi

U.S. Bankruptcy Court

Not Receiving Notices of Electronic Filing
(NEF) Emails:

 |nbox full

 |nvalid emai

« Attorney no

address in CM/ECF

onger with firm, etc.

« Call the Clerk’s office if you stop receiving

emails

MSSB - 2024 ECF Filing Procedures
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ECF Account Management

Questions
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44 U.S. Bankruptcy Court

L Southern District of Mississippi

Court Noticing, Pleadings,
Exhibits, Schedules, etc.
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4% U.S. Bankruptcy Court
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%27 southern District of Mississippi

Notices Issued
by the Court
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,? Bankruptcy Notices for Creditors

The Bankruptcy Noticing Center (BNC) mails court
notices and documents to Creditors (“Parties”).

BNC uses the mailing address listed in the debtor’s
schedules, unless the receiving Party

* Provides a different address to receive notices on a
Proof of Claim form, or

« Registers with the BNC to receive notice
electronically or at a preferred address.

MSSB - 2024 ECF Filing Procedures 128



Bankruptcy Notices for Creditors

https://bankruptcynotices.uscourts.gov

Registration Resources For Debtors Contact Us

Welcome to the This website allows you to sign up to receive all of your bankruptcy notices electronically
through the National Creditor Registration Service (NCRS) or consolidate all U.S. Postal

Bankruptcy Service notices at one address. This is a free service provided by the U.S. Bankruptcy

NOtiCiIlg Center Courts to give recipients more convenient delivery options for their bankruptcy notices.

You can have notices delivered either:

1. Electronically - Faster, more reliable and convenient

2. To a designated mail address - Redirects U.S. Mail delivery to a preferred address

Sign up for service today Modify existing services or update account
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Electronic Bankruptcy Noticing (EBN)

Service that delivers court notices electronically.

Service is free, fast, reliable, and convenient
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&4 Court Notices
Mandatory EBN

Parties that receive 25 + paper notices from bankruptcy
courts, in a calendar month, must register for electronic

noticing with BNC.

If the party does not register, the court will send notices
to an email address designated by the Director of the
Administrator Office. See Fed. R. Bankr. P.
9036(n)(2)(B).

MSSB - 2024 ECF Filing Procedures



7, Bankruptcy Notices for Debtors

Debtor Email Notification (DeBN)

Program that allows debtors to receive court
notices by email.

Service is free, fast, reliable, and convenient.
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Bankruptcy Notices for Debtors

DeBN

* Debtor completes registration form (Local form MSSB-9036)
* Submit form to the Court.

* In-person, through the mail, or

» debtor’s counsel files electronically

Bankruptcy > Other > Debtor Request Re: Email Notification
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Court Notices

Questions
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4% U.S. Bankruptcy Court

&¢?’ southern District of Mississippi

Filing Documents in
CM/ECF
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* Documents must be 8 72 x 11 including
all attachments.

 ECF User must pay filing fees by
midnight through Pay.Gov.

» Redact all personal identifiers.
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How to Find an Event

Click Search from main menu bar
Type term or word in search field
Click search icon

Search | ECF-Guide Help Log Out

CM ECF Bankruptcy ~ Adversary ~ Query Eepor‘ls-.
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How to Find an Event

Search Results

Menu ltem
Bankruptcy Events — Motions/Applications

Docket Events

CM ECF Bankruptey -~ Adversary - Query Reports- Utilities~ Search ECF-Guide Help Log Out

Search Menus and Events
Search results for 'suspend’ -
[suspend P

2 events found

Bankruptcy Events — Motions/Applications

Suspend Plan Payments
Suspend Plan Payments with 21-Day Notice
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; How to Find an Event

Search Results

Search by string of words

Search results for 'with 21-day’
7 events found

Bankruptcy Events — Motions/Applications

Avoid Non-Possessory, Non-Purchase Money Lien with 21-Day Notice
Compensation Application with 21-Day Notice

Determine Final Cure and Payment re Rule 3002 1 with 21-Dav Notice
Entry of Discharge (with certification and 21 dav notice)

Modify Plan with 21 day notice

Reinstate Bk Case with 21-Dav Notice

Suspend Plan Payvments with 21-Day Notice

Search Menus and Events

[with 21-day

MSSB - 2024 ECF Filing Procedures
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How to Find an Event

File a Motion
F4-50025-KMS Four ZeroZeroOne DED

Twvpe: bk Chapter: 13 v Office: 6 (Gulfport-6 Divisional
Office)
Assets: v Judge: KMS Case Flag: DebtEd, CrsUpld

| Start typing to find another event. Hold down Cirl to add additional items.
Available Events (click to select events) Selected Events (click to remove events)

Set Hearing - |Suspend Plan Payments
Set Last Day to File Proofs of Claim

Setting Property Value
Sever Chapter 11 Case
Sever Chapter 12 Case
Sever Chapter 13 Case
Sever Chapter 7 Case
Shorten Time

Stay

Stay Pending Appeal
Strike

Substitute Attornay
Summary Judgment
Supplement
Supplemental Distribution
suspend Plan Payments

MNext | | Clear |
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Filing Documents

Questions
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U.S. Bankruptcy Court

Southern District of Mississippi

Pleadings and Exhibits
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&7, Corporate Ownership Statement

Miss. Bankr. L.R. 7007.1-1 requires
nongovernment corporate entities, partnerships,
joint ventures, and limited liability companies to
file a Corporate Ownership Statement with its
first appearance in a case or adversary
proceeding.

Local Forms:
MSSB-7007-1-BK
MSSB-7007-1-Adv
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All pleadings and proposed orders must
have the caption of the case.

Caption (short title) includes:
» Debtor and Joint Debtor’s Name
» Case Number
» Chapter

> Title of Document
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Pleadings & Proposed Orders

Case Caption

— Joint Case — Always include both debtors, even when:
e One debtor is dismissed.

« Document/ pleading applies to one debtor (not both debtors).
i.e., Wage Order, Reaffirmation Agreement.

— Debtors’ name must match the court’s docket.
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Pleadings

Amended Pleadings
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Select original event to file amended pleading:

Motion for Relief from Automatic Stay,
Motion for Relief from Codebtor Stay,
Motion to Reopen Bankruptcy Case,
Motion to Dismiss Debtor

Motion to Substitute Attorney.
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Select original event to file amended pleading:
* Application to Employ Professional

* Application to Pay Filing Fee in Installments

* Application to Waive Filing Fee

« Application for Compensation and Expenses

MSSB - 2024 ECF Filing Procedures 148



Amended Pleadings

Select “Amended” from drop-down list

ify as Appropriate.
Lotion for Relief from Stay as to 2001 Chevrolet Camaro. |
ee 0

un 1, Filed by Creditor Hancock Bank (Farrell, Margaret)

Mext | Clear
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Amended Pleadings

Include “Amended’ in title

UNITED STATES BANKRUPTCY COURT
SOUTHERN DISTRICT OF MISSISSIPPI

IN RE:
JOHN DOE CASE NO. 23-55555-KMS
JANE DOE,

DEETORS. CHAPTER 13

Amended Motion to Convert C:isgl

MSSB - 2024 ECF Filing Procedures
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Filing Fee

Must enter receipt number for initial filing when
docketing the amended pleading with original
event.

Examples
Motion to Convert Case to Chapter 7
Motion for Relief from Automatic Stay
Motion to Reopen Bankruptcy Case
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&% Amended Pleadings

75 TRICT O

Docketing Process

Receipt number is found on case docket

Initial Filing

28 Motion to Convert Case to Chapter 7 . Fee Amount $25 Filed by Joint Debtor DARLENE LEWIS
(Ash, Jordan) (Entered: 01/17/2020)

29 Receipt of Motion to Convert Case to Chapter 7(_19-00788-NPO) [motion,mcnv7] ( 25.00)

Filing Fed. Receipt number A11552429. Hee amount 25.00. (re: Doc# 28) (U.S. Treasury)
(Entered: 01/17/2020)

MSSB - 2024 ECF Filing Procedures
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Amended Pleadings

Docketing Process

« Select the appropriate event for the pleading.

* On the fee screen enter the receipt number for the
original filing.

LEAVE THE RECEIPT BOX BLANK WHEN PAYING VIA THE INTERNET.

Receipt #I iA11552429| Fee: 8§25
‘ vou ]| e
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Amended Pleadings

Docketing Process

e Select “Amended”

Docket Text: Modify as Appropriate.
‘ | Amended ~ | Motion to Convert Case to Chapter 7| . Receipt

Number A11552429, Fee Amount $25 Filed by Joint Debtor DARLENE LEWIS , Debtor
EDDIE NORA LEWIS (Ash, Jordan)

 Review text and Click Next

Docket Text: Final Text

Amended Motion to Convert Case to Chapter 7 . Receipt Number A11552429, Fee

Amount $25 Filed by Joint Debtor DARLENE LEWIS, Debtor EDDIE NORA LEWIS
(Ash, Jordan)

Attention!! Submitting this screen commits this transaction. You will have no further
opportunity to modify this submission if you continue.

Have you redacted?
| Clear |

MSSB - 2024 ECF Filing Procedures
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Other Amended Pleadings

Motion:

Bankruptcy > Motions/Applications > Amended Motion
Adversary > Motion > Amended Motion

Application:

Bankruptcy > Motions/Applications > Amended Application
Adversary > Motion > Amended Application
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Amended Pleadings

Questions
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U.S. Bankruptcy Court

Southern District of Mississippi

New Docket Events
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New Docket Events

Motion and Notice Events

* Five new events related to the most frequently
filed pleadings that require a 21-day notice.

* The events require the filer to upload the
motion and notice as one filing rather than
filing the motion and notice separately.
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New Docket Event

Motion and Notice to Suspend Plan Payments

Docket Event

Bankruptcy > Motions/Applications > Suspend Plan
Payments with 21-Day notice
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New Docket Event

Application and Notice for Compensation

Docket Event

Bankruptcy > Motions/Applications > Compensation
Application with 21-Day notice
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New Docket Event

Motion and Notice to Avoid Non-Possessory,
Non-Purchase Money Lien

Docket Event

Bankruptcy > Motions/Applications > Avoid Non-
Possessory, Non-Purchase Money Lien with 21-
Day notice
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New Docket Event

Motion and Notice to Reinstate Bankruptcy
Case

Docket Event

Bankruptcy > Motions/Applications > Reinstate Bk
Case with 21-Day notice

MSSB - 2024 ECF Filing Procedures 162
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Motion and Notice to Determine Final Cure and
Mortgage Payment Rule 3002.1

Docket Event

Bankruptcy > Motions/Applications > Determine
Final Cure and Payment re Rule 3002.1 with 21-
Day notice
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New Docket Events

Questions
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U.S. Bankruptcy Court

Southern District of Mississippi

Exhibits
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e as an attachment to the pleading; or

e incorporate with the pleading (save as
one PDF document).
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Exhibit omitted from pleading:

Judge Samson:

a) file amended pleading to include exhibit
and relate to original filing; or

b) file exhibit and relate to the pleading.

Bankruptcy > Other > Exhibit
Adversary > Other > Exhibit
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Exhibit omitted from pleading:

Judge Wilson:

Must file amended pleading to include missing
exhibit and relate to the original filing.
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Exhibits

Questions
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U.S. Bankruptcy Court

Southern District of Mississippi

Application to
Employ Professional
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Requirements:

1) Application
2) Proposed Order

3) Notice
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Employ Professional

Application must include:

« facts showing need for employment

 name of person to be employed

« reasons for selection

« professional services to be rendered

« verified statement of the person disclosing connections with:
« debtor
« creditors

« any party-in-interest (and their attorneys /accountants)
« U.S. Trustee and staff

Fed. R. Bank. P. 2014(a)
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Employ Special Counsel

Include counsel’'s address within the application
or in the verified statement for the application.
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Application to employ multiple
professionals must also include:

* Proposed arrangement for compensation

* |If contingency case - specific allocation of fees
by percentage among professionals

Miss. Bankr. L.R. 2014-1(a)(1)
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&4, Employ Professionals
Proposed Order:

« Submit as an attachment to application

« May not approve the fee contract or
compensation.

Miss. Bankr. L.R. 2014-1(a)(2)

MSSB - 2024 ECF Filing Procedures
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Employ Professionals

Retroactive Employment

Application must include:

« Why application was not filed earlier;

* Why order employing is required nunc pro tunc; and

« How approval of application may prejudice a party.

Miss. Bankr. L.R. 2014-1(c)
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Employ Professionals

L5TRicT

Notice Requirements

* |nclude a statement that recipients have 21
days to file an objection with the court.

« Serve the application and notice on all
creditors and parties-in-interest.
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Docket Events

Application:

Bankruptcy > Motions/Applications > Employ (Do
Not Use to Employ/Appoint an Examiner)

Notice:

Bankruptcy > Notices > Notice — 21 day
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Employ Professionals

Questions
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U.S. Bankruptcy Court

Southern District of Mississippi

Application for Compensation and
Reimbursement of Expenses

MSSB - 2024 ECF Filing Procedures 180
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Application must include statements of:

Services rendered

Time expended

 EXpenses incurred

Amounts requested.

Fed. R. Bank. P. 2016(a)
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Application for Compensation

L5TRicT

Subsequent Application

Must include all previous orders approving
fees, including amounts and hourly rates.

MSSB - 2024 ECF Filing Procedures 182



&4, Application for Compensation
Requirements if $1,000 or less requested

* Application with detailed statement and
Certificate of Service.

* Proposed Order submitted as attachment to
the Application.

MSSB - 2024 ECF Filing Procedures 183
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Requirements if more than $1,000 requested

Application with detailed statement and
Certificate of Service.

Proposed Order submitted as attachment to
the Application.

Notice with Certificate of Service

MSSB - 2024 ECF Filing Procedures 184
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Notice Requirements

* Must include a statement that recipients have
21 days to file an objection with the court.

« Serve the application and notice on all
creditors and parties-in-interest.

Miss. Bankr. L.R. 2002(a)(6)

MSSB - 2024 ECF Filing Procedures
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&4, Application for Compensation

Docket Events

Application:

Bankruptcy > Motions/Applications > Compensation

Notice:

Bankruptcy > Notices > Notice — 21 day

MSSB - 2024 ECF Filing Procedures 186



Application for Compensation

Questions
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4 U.S. Bankruptcy Court

&27’ Southern District of Mississippi

Redaction/Restriction of
Filed Documents
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Redact when a document or attachment includes
information protected by Rule 9037(a):

e social-security number,

e taxpayer-identification number, or
* birth date,

e the name of a minor, or

e afinancial-account number

MSSB - 2024 ECF Filing Procedures 189
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w9,/ Unredacted Document filed by Movant

L5TRicT

Requirements

* Motion

* Proposed Redacted Document
* Proposed Order

* Filing Fee $28

MSSB - 2024 ECF Filing Procedures 190
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Motion must:

« |dentify proposed redactions;

* Include docket or proof-of-claim number of
unredacted document

« Certificate of Service

Attachment to the Motion:

 Proposed redacted document
* Proposed Order

Motion and attachments are restricted from public access

MSSB - 2024 ECF Filing Procedures
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%%,) Unredacted Document filed by Movant

Service

e Serve motion and attachments on debtor,
debtor’s attorney, trustee, UST, and affected
individual.

« Service must be made by mail.

—May not serve motion electronically through
the CM/ECF system.

MSSB - 2024 ECF Filing Procedures 192



&7, Unredacted Document filed by Movant
Local Forms

Motion — Form MSSB-MRD-1
Proposed Order - Form MSSB-ORD-1

MSSB - 2024 ECF Filing Procedures 193



Form - Motion

UNITED STATES BANKRUPTCY COURT
SOUTHERN DISTRICT OF MISSISSIPPI
IN RE:
[NAME OF DEBTOR], CASE NO. [XX-XXK-XYY]

DEBTOR. CHAPTER [XX]

MOTION TO REDACT DOCUMENT

Pursuant to 11 U.S.C. §105(a). §107(c), and Fed. R_ Bankr. P. 2037, [Moving Party] moves
the Court to enter an order directing the Clerk of Court to docket the attached redacted document
to replace [Document Name] filed by [Name of Filer] ([Dkt. No. __ or Claim No. _ ) on [Date
Filed] in the above-styled case. The redacted document is identical to the original document, except

for the redacted personal identifiers listed below:

L[ ]
2.1 ]
Date: Respectfully Submitted,
[Attorney Name and Bar No]
[Address]
[Telephone]
[Email]

Certificate of Service
On [Date]. a copy of this pleading was provided to the following parties via:
1. First Class U.S. Mail. postage prepaid to:

MSSB-MRD-1 (12/01/2019) Page1ofl

MSSB - 2024 ECF Filing Procedures
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Local Form - Proposed Order

UNITED STATES BANKRUPTCY COURT
SOUTHERN DISTRICT OF MISSISSIPPL
IN RE:

[NAME OF DEETOR], CASE NO. [R50 RNN]

DEBTOE. CHAPTER [XX]
OBDEE. GEANTING MOTION TO EEDACT DOCUMENT

This matter comes before the Court on the [Name of Pleading] (the “Motion™) and the
attached proposed Fedacted Document (Dkt. # [__]) filed by [Moving Party] on [Date Filed] m the
above-styled case. The Motion alleges that the [Document] (“Original Document™) filed by [Name
of Filer] ([Dkt No. __ or Claim No. __]) contains certain personal identifiers that should have been
redacted under Fed B Bankr. P. 9037. The Court, having considered the Motion and otherwise
lbeing fully advised in the premises, finds that certain relief should be granted.

IT IS, THEREFORE, ORDERED that
1. The Clerk of Court shall docket the Redacted Document as a replacement filing for the Origimal

Document.

[

The public access restmictions on the Motion and Ongnal Document shall remain in effect imtil

further court order.

MSSE-ORD-1 (12/1/201%) Pagelof2

3. Nothing mn this order shall affect the nghts of the Umited States Trustee, the debtors, counsel for
the debtors, the Case Trustee (the “Trustee™), or counsel for the Trustee in this matter to request

access to the Motion or the Original Document by filing the appropnate motion.

#END OF OFDEFR#

Submitted by:

[Attorney Name and Bar No.]
[Address]

[Telephone Number]

[Email address]

MSSB-ORD-1 (12/1:2019) Page 2 of 2
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Local Forms

~UNITED STATES BANKRUPTCY COURT
) Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

Bankrl_lptcy Elecj;ronic L2 Case Information Rul_es;‘[)rdfersl Forms/Fees ini g About the Court
Basics Filing (ECF) Procedures

Official and Procedural Forms Home » Forms/Fees

Local Forms Local Forms

Filing Fees Search forms

;T:fngfr:ZiE:LFl;; Schedule Revision

Form Name Description Date Link(s)

MS55B-MRD-1 Motion to Redact Document 12/01/2019 Form
MS5B-ORD-1 Order Granting Motion to Redact Document 12/01/2019 Form
MS55B-MRD-2 Motion to Redact Document Filed by Other Party 12/01/2019 Form
MS55B-0ORD-2 Order Granting Motion to Redact Document Filed by Other Party 12/01/2019 Form

MSSB - 2024 ECF Filing Procedures 196




Motion to Redact Document

Docket Events

Bankruptcy > Motions/Applications > Redact Document
(Motion)

Adversary > Motions > Redact Document (Motion)

MSSB - 2024 ECF Filing Procedures 197



&7, Motion to Redact Document

Another Party Filed
Unredacted Document

MSSB - 2024 ECF Filing Procedures
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Other Party filed Unredacted Document

Requirements

* Motion
* Proposed Order
 Filing Fee $28

MSSB - 2024 ECF Filing Procedures 199
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&, Other Party filed Unredacted Document

Motion must:

« |dentify proposed redactions;

* Include docket or proof-of-claim number of
unredacted document

« Certificate of Service

Attachment to the Motion:

* Proposed Order

Motion and attachments are restricted from public access

MSSB - 2024 ECF Filing Procedures
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%%,/ Other Party filed Unredacted Document

LS IS
2 T 5

Service

« Serve motion and attachment on debtor,
debtor’s attorney, trustee, UST, and affected
individual.

« Service must be made by mail.

—May not serve motion electronically through
the CM/ECF system.
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&7, Other Party filed Unredacted Document

Local Forms

Motion — Form MSSB-MRD-2
Proposed Order - Form MSSB-ORD-2

MSSB - 2024 ECF Filing Procedures 202



Form - Motion

UNITED STATES BANKRUPTCY COURT
SOUTHERN DISTRICT OF MISSISSIPPI
INRE:
[NAME OF DEBTOR], CASE NO. [XX-X000C-XYY]

DEBTOR. CHAPTER [XX]

MOTION TO REDACT DOCUMENT FILED BY OTHER PARTY

Pursuant to 11 U.S.C. §105(a). §107(c), and Fed. R_ Bankr. P. 9037, [Moving Party] moves
the Court to enter an order: (i) waiving the requirement under Fed. R. Bankr. P. 9037(h)(1)(B) that
the moving party attach the proposed redacted document to the motion seeking redaction. and (ii)
authorizing [Party/Filer of Original Document] to re-file the original [Document Name] filed by
[Name of Filer] ([Dkt. No. _ or Claim No. _ ]) on [Date Filed] in the above-styled case with

redacted personal identifiers listed below:

[

Date: Respectfully Submitted,
sl

[Attorney Name and Bar No]
[Address]

[Telephone]

[Email address]

Certificate of Service
On [Date], a copy of this pleading was provided to the following parties via:
1. First Class U.S. Mail. postage prepaid to:

MSSB-MRD-2 (12/01/2019) Page 1 of 1

MSSB - 2024 ECF Filing Procedures

203



Local Form — Proposed Order

UNITED STATES BANEKRUPTCY COURT
SOUTHERN DISTRICT OF MISSISSIFFI

IN RE:
[WAME OF DEBTOR], CASE NO. [XX-X0O00-N]

DEBTOER. CHAPTER [XX]

ORDEFR. GRANTING MOTION TO EEDACT DOCUMENT FITLED BY OTHER. PARTY

This matter comes before the Court on the [Name of Pleading] (the “Motion™) (Dkt. #[_T)
filed by [Moving Party] on [Date Filed] in the above-styled case. The Motion alleges that the
[Document] (“Oniginal Document™) filed by [Wame of Filer] ([Dkt. No. __ or Clamm No. _ )
contains certain personal identifiers that should have been redacted under Fed. B. Bankr. P. 9037.
The Court, having considered the Motion and otherwise being fully advised in the premises, finds
that certain relief should be granted.

IT IS, THEREFORE, ORDERED that:

1. The Moving Party is relieved of the requirement under Fed. E.. Bankr. P. 9037(h)}(1}(B) to

attach a propesed redacted document.

MSSE-ORD-2 (12/01/2018) Page1of2

2. [Filer of Omiginal Document] may re-file the Original Document with all personal identifiers
redacted as required by Fed. F.. Bankr. P 9037, The Court will not take any requested action
on the restricted Onginal Document unless and until a properly redacted document is filed
with the Court.

3. The replacement document shall be identical in all respects to the Onginal Document it
replaces, except for the redacted information.

4. The public access restrictions on the Motion and Original Document shall remain in effect
until further court order.

5. Nothing in this order shall affect the rights of the United States Trustee, the debtors, counsel
for the debtors, the Case Trustee (the “Trustee™), or counsel for the Trustee in this matter to

request access to the Motion or the Onginal Document by filing the appropriate motion.
#END OF OFRDEF##

Submitted by:

[Attorney Name and Bar No.]
[Address]

[Telephone Number]

[Email address]

MSSB-ORD-2 (12/01/2018) Page2of 2
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Local Forms

~UNITED STATES BANKRUPTCY COURT
) Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

Bankrl_lptcy Elecj;ronic L2 Case Information Rul_es;‘[)rdfersl Forms/Fees ini g About the Court
Basics Filing (ECF) Procedures

Official and Procedural Forms Home » Forms/Fees

Local Forms Local Forms

Filing Fees Search forms

;T:fngfr:ZiE:LFl;; Schedule Revision

Form Name Description Date Link(s)

MS55B-MRD-1 Motion to Redact Document 12/01/2019 Form
MS5B-ORD-1 Order Granting Motion to Redact Document 12/01/2019 Form
MS55B-MRD-2 Motion to Redact Document Filed by Other Party 12/01/2019 Form
MS55B-0ORD-2 Order Granting Motion to Redact Document Filed by Other Party 12/01/2019 Form
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Motion to Redact Document

Docket Events

Bankruptcy > Motions/Applications > Redact Document
(Motion)

Adversary > Motions > Redact Document (Motion)
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4% U.S. Bankruptcy Court

&¢?’ southern District of Mississippi

Motion to Restrict Public
Access to a Document
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&7, Motion to Restrict Public Access
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Restriction is only available when
redaction is not an option.
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Examples:
* Filer selected the wrong event, or

* Filer uploaded the wrong PDF document.
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Requirements

 Motion

* Proposed Order
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Motion must include:

 C(Certificate of Service

* Proposed Order (attachment)

MSSB - 2024 ECF Filing Procedures 211
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Service

Serve motion upon the debtor, debtor’s
attorney, trustee, United States Trustee, and
affected individual.
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Motion Restrict Public Access

Docket Events:

Bankruptcy > Motions/Applications > Restrict Document
(Motion)

Adversary > Motions > Restrict Document (Motion)
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Restrict or Redact Document

Questions
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U.S. Bankruptcy Court

Southern District of Mississippi

Proposed Orders
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Every motion must include, as an attachment, a

proposed order granting the motion.
Miss. Bankr. L.R. 5005-1(a)(2)(D)(i)

File the proposed order as an attachment to the
pleading. Do not include proposed order as an exhibit.
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Proposed Orders

Orders Affecting Real Property
Must include a legal description

« within the order; or
« as an exhibit to the proposed order

Miss. Bankr. L.R. 4001-1 (a)(1)(E)
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Technical Requirements

* Prepare using word processing software.
« Save WORD document as a PDF file.

* Do not password protect the PDF document.

MSSB - 2024 ECF Filing Procedures 218
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Technical Requirements

* Avoid uploading a scanned version of the
proposed order.

* Do not use an image (photo) as proposed
order.

» Upload proposed order and all exhibits as one
PDF document.
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Proposed Orders

Formatting Requirements
« 8% x 11 inches

* Orientation — Portrait
 Double spaced

* Font size - No smaller than 12 point

Miss. Bankr. L.R. 5005-1(a)(2)(G)
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Formatting Requirements (cont.)
* Margins
« 1stpage — 3” top 1” bottom
« Subsequent pages — 1" top and bottom

* Do not include a signature line for judge.

* Do notinclude “So Ordered”

 |nclude end of order indication. #END OF ORDER##

MSSB - 2024 ECF Filing Procedures
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Required Contents

* Include docket number for underlying pleading.
Miss. Bankr. L.R. 5005-1(a)(2)(D)(iii)

« Signature page must include at least the last
paragraph of the order.

« Last page must include submitter's name,
address, phone number, emalil address, and bar
number. Miss. Bankr. L.R. 5005-1(a)(2)(H)(i)
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Proposed

ers

3” Top margin first page

UNITED STATES BANKRUFTCY COURT
SOUTHERN DISTRICT OF MISSISSIFPL
Inre
Joseph Wivne Sumple Case No. xx-poyoexry
Smsan Smith Sample
Debtors. Chapter xx

ORDER GRANTING RELIEF FROM THE AUTOMATIC STAY
AND CO-DEETORSTAY

Lorem ipsum dolor sit amet, consectetur adipiscing elit Mascenas interdum neque at felis
malssuada sad volurpat arcu dignissim. Cras §it amet uma ofci, &gt eleifend lorem. Cras nec aru
massa Intazse sed dolos uma ut suscipit sem Suspendisse potenti Mauds vestibulum diam
pellentesque enim lacmiz tmcidunt pofta porta fhoncus. Asnean Vivens suscipit mats
mon martis. Nulla nibh aumms, ultrices sest blandit vitas, bibendum quis mi. Aliquam ultricies
tincidunt tallus oz porta Mascenas disnissim martis metus, et aliquet sapien vemenatis in
Pellentesque habimnt morbi tristigue senecmi o nemi e malesuada fames ac Topd emstas Quisque
convallis volurpat odio, 2t molEs uma fansiat sit amat Vivamus ac sapisn indui aliquat trivsiqua ar at
wlit

Etiam vivens bibendum nibh Suspendisse ipsum m,le.n].]mqm at elamentum ezst,
pona s maga Nullam a rells & nisi uhe mallis i 5t ametaith. Suspendisie sapien massa
pallentesque quis thonous mec, trisfique non dizm Fusce limla mauris, laorest 5it amet consactetur
ultricies, tempaor vitee velit Curabime quis 2o at puns molls venenatis. Donec nulla risus, sleifend
id mutrum su, bibendom ac arcu. Morbiin rem quis augns lacinia tincidunt. Nunt gavida gavida
pratinm Curabitur ac slit valit, sn suscipit orci.

1. Sad marna mi, sodales in inciduntac, spestas a libero. Utnt arcu ac nisl vesdbulam
sozlaizque sy vitze losem

2 Donec posusrs tempw tristque Suspendisie epet vartor i alit ulwicies pellenmsque vitae
id nisl Nam eleifend leo in dui ullamoosper adipiscing

3. Donac pravida placerat nune, varius tempas pums accumsan id Nam sad sapisn sset lacus
suscipit condimenmen Phasallus 2t dud ut nusc cussus placerat quis noa libaro. Cusabitus Bcilisis

1” Top margin subsequent page(s)

varius fermentum Bellenwzsque habitnt morbi trisfique senectus of nems ot malemads fames ac
Turpis egRsilas

4. Phasalluz non orei quis eros interdue triztiqua 22 a5t Viv um mn::rihu sapien
NnJl.u:qm eitnonodio fermentm volwypet e ezt purus ) vimr agestas

5. Lorem ipsum dolor 5t amer, comectens adipiscing it Donec ukricies elsifend lucms
Zad enismod cursus tristique

Aliquam dignisim mi sccnmean odio amens molsstis 3z id pam faligamim lacinis
vitae lnctus quis, blandit quis ndbh Sad scelerisque porttites Jeo, 3¢ fermentum nisus interdum ut Ut
laogesr turpis in lorem consequat volurpar val quis &ros. Domec vivesra suge a nulla sagitis ut
adipiscing lea molis Phassllus facilisis frinsilla quam non varius Pellentesqus tempus tincidunt
Beque in dictum. In dizm velit fermentum id ultricies ot conge ac sem. Quisque aliguet justo nom
mi iaculis bibendum.

Sad asuscipit ipimm. Nulla dw mibh, vivera a acoumsan id, comvalks sed diam Fusce libero
dalor, vensnatis =u amctor ut, nltriciss quis nisi Ut falis dolos, malesuada cursns mantis vel,
condimentum id libero In vel eleifend elit Sed gravida misi lacus Integer egestas libero mec eros
solliciradin dncidwnt Nullam rimncidunt lobortis vestbulum. Suspendisie mi et omare vitas omane
vitsa pastitor sit smat limls Donec luctus sdipiscing sam quis congus masss vulputata st

#=FND OF ORDER=#
Artorngy's Name

Ancmay for Craditer Include text to indicate end

mmmgaens)  of the order.

Arterpay fior Dabtor

Approved:

i of trus
Trustee’s Name

Submittad by:
Attomesy Nams Barld
Address

City, Stats Tip
Telephone Numbsar
email
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Proposed Orders

Why Attach Proposed Orders to Pleadings
Efficiency:

* If no response/objection, no need to upload a
proposed order. Clerk’s office presents the
proposed order attached to the pleading.

* Eliminates deficiency notices and show cause
hearings.
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Proposed Orders

If you forget to attach a proposed order, file
order using this event.

Docket Event:

Bankruptcy/Adversary > Other > Proposed Order

MSSB - 2024 ECF Filing Procedures 225
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Proposed order submitted after a hearing

« Submit within 14 days of hearing date.

Example:

» Hearing date - October 3.
» Settlement reported - October 1.

» Order due - October 17 (14 days from Oct. 3)

Miss. Bankr. L.R. 9013-1(e)
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Need an Extension to Submit Proposed Order

* Must request extension before initial 14-day deadline
expires.

 May request via phone or email.

« Generally, 2 extensions allowed. After second extension
court reschedules the hearing.

MSSB - 2024 ECF Filing Procedures
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Proposed Orders

Questions
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4% U.S. Bankruptcy Court

&7’ Southern District of Mississippi

CM/ECF
e-Orders System
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e-Orders

Component of ECF system

Registered filers can upload proposed orders for
court staff and judges to review, sign, and docket.

The filer can monitor the status of a specific
proposed order that they uploaded to the e-Orders
system.
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e-Orders

Before uploading to e-Orders, verify:

Proposed order includes all required signatures.
Changes initialed by all parties.

Proposed Order and Exhibits uploaded as a single PDF
file.

Proposed Orders affecting real property contains legal
description within the body or attached as an exhibit.
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e-Orders

Order Query Report

Allows an attorney or trustee to check the status

of a proposed order uploaded to the e-Order
(ECF) system.

The report displays proposed orders uploaded
by the individual generating the report.
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/ Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

( urt

Bankruptcy Electronic Case e Rules/Orders/
Basics Filing (ECF) Procedures

ECF Login Home » Electronic Case Filing (ECF) » ECF e-Orders Materia

Public Access ECF e-Orders User Guides

Filing Agents

ECF e-Orders Attorney Guide

ECF Registration _
ECF e-Orders Trustee Guide

Administrative Procedures for

01/05/2024 uT Training Videos
Southern District of Missic | ip ECF e-Orders Material Thad Cochran United States Courthouse
filings for 2023 up 12.5% o = — 501 E. Court 5t Ste 2.300

W) email Notification for Debtors Jackson, M5 39201
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e-Orders

Resubmission Notification

 ECF system sends an email to the ECF user’s
primary email address.

 ECF user’s secondary email addresses do not
receive resubmission emails.

 ECF user must take action to satisfy
resubmission requests before submission
deadline expires.
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e-Orders System

Resubmission Notice

Subject Linge ———

Author =

Submitter's Primary ECF
Email Address -

nr

Resubmission instructions —

Resubmit notice for proposed order for case 13-00001-NPO

cmecthelpdesk@mssb.uscourts.gov <cmechelpdesk@mssb uscourts govs | oo MY 28, 1?@; 3;,:‘;
To: attorney smith@gmail.com

Please resubmit proposed order 13-00001-npo-o-lift stay pdf received from Smith, Attorney on
05/20/2013 10:03 for case 13-00001-NPO.

Re: Motion Lift Stay filed by GMAC (Dkt. #15) Trustee's Signature is required. T you have any
guestions, please contact Jane Doe, Case Administrator at 601-608-4500.

MSSB - 2024 ECF Filing Procedures 235




e-Orders

Questions
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U.S. Bankruptcy Court

Southern District of Mississippi

Amendments
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4, U.S. Bankruptcy Court

&€ southern District of Mississippi

Debtor may amend voluntary petition, list of creditors,
schedules, or statements any time before the case is
closed.

Must give notice to case trustee, US Trustee, and affected
entity.

Fed. R. Bankr. P. 1009(a)
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4% U.S. Bankruptcy Court

&€? southern District of Mississippi

Amend Voluntary Petition
Official Form 101

MSSB - 2024 ECF Filing Procedures 239
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May not amend voluntary petition to:

 Add a debtor
« Remove a debtor

» Change chapter

MSSB - 2024 ECF Filing Procedures
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Amend voluntary petition to correct:

* Name

* Alias

o SSN (last 4 digits)

« Employer ldentification Number

« County of residence
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Correct a Name or Alias - Requirements

* File an Amended Voluntary Petition
* File a Motion to Amend Petition

* Proposed Order filed with Motion

MSSB - 2024 ECF Filing Procedures 242
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Correct Name or Alias — Filing Events

Motion

Bankruptcy > Motion/Applications > Amend

Amended Voluntary Petition

Bankruptcy > Other > Amended Voluntary Petition
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Correct Last 4 Digits of SSN — Requirements

* File an Amended Voluntary Petition

 File an Amended Statement About SSN
— (Official Form 121)

* Provide Notice to creditors of correct SSN

 File Certificate of Service of Notice to creditors
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&% Amend Voluntary Petition

Correct First 5 Digits of SSN — Requirements

 File an Amended Statement About SSN
— (Official Form 121)

* Provide Notice to creditors of correct SSN

 File Certificate of Service of Notice to creditors
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%, Amend Voluntary Petition
Correct SSN — Filing Events

Amended Petition

Bankruptcy > Other > Amended Voluntary Petition

Amended Statement

Bankruptcy > Other > Social Security Number (Form 121)

Certificate of Service

Bankruptcy > Other > Certificate of Service
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Amend Voluntary Petition

Correct County of Residence

Reqguirement

Amended Voluntary Petition

Docket Event

Bankruptcy > Other > Amended Voluntary Petition
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U.S. Bankruptcy Court

&7’ Southern District of Mississippi

Amend Schedules D, E/F, and Matrix
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%7, Amend Schedules D, E/F, or Matrix
Schedule D
— Creditors with Secured Claims
Schedule E/F
— Creditors with Unsecured Claims

Matrix

— Name and address of each entity on Schedules
D, E/F, G, & H
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Most common reasons to amend:

— Add creditor
— Remove creditor
— Change amount of a debt

— Change classification of a debt

MSSB - 2024 ECF Filing Procedures
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Requirements

* File Amended Schedules
— (Official Forms B106D and/or 106E/F)

* File Declaration About Debtor’s Schedules
— (Official Form 106Dec)

* File Amended Summary of Assets & Liabilities
— (Official Form 106Sum)
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&4, Amend Schedules D, E/F, or Matrix

Requirements (Cont.)

* File Amended List of Creditors/Matrix (fo add or
remove a creditor)

 File Notice of Amendment
— (Choose appropriate Local Form)

 Amendment Fee

~ $34

MSSB - 2024 ECF Filing Procedures 252



g Bl
)
& & ‘( & N

i

&4  Amend Schedules D, E/F, or Matrix

¢ g /5
N2

T OF e

RI

Filing Fee

A fee is due when amending schedules D, E/F, or
the matrix.

To avoid multiple charges, file amended schedules
and amended matrix together (one transaction.)
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Notice of Amendment

Debtor must give notice to the affected entity or
individual, the case trustee, and US Trustee.

The case chapter determines which local form
notice to use.

MSSB-A7-2 Notice Amending Schedules (Ch 7 — Assets)
MSSB-A7-1 Notice Amending Schedules (Ch 7 — No Asset)
MSSB-A13-1  Notice Amending Schedules (Ch 13)

MSSB-A11-1  Notice Amending Schedules and/or Matrix (Ch 11)
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Docket Events:

Amended Schedules and Matrix

Bankruptcy > Other > Amended Schedules D and/or
E/F (Fee)

Notice of Amendment

Bankruptcy > Notice > Notice to Creditors Added by
Amendment
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Amend List of Creditors
*“Matrix”
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If an entity is listed on schedules D, E/F, G or H but
not on the matrix, the debtor must amend the matrix

to add the missing entity.

See Fed. R. Bankr. P. 1007(a)(1)
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Requirements

 File an Amended Matrix

 File a Notice of Amendment
— Local Form

« Pay Amendment Fee
- $34
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Local Form — Notice of Amendment

Form Name Description

MSSB-A7-3 Notice Amending Creditor List/Matrix (Ch 7)

MSSB-A13-2 Notice Amending Creditor List/Matrix (Ch 13)

MSSB-A11-1 Notice Amending Schedules and/or Matrix (Ch 11)
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Docket Events

Amended Matrix

Bankruptcy > Other > Amended List of Creditors
(Fee)

Notice of Amendment

Bankruptcy > Notice > Notice to Creditors Added by
Amendment

MSSB - 2024 ECF Filing Procedures 260



4% U.S. Bankruptcy Court

&277 Southern District of Mississippi

Amend Schedules
C,G,H
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Amendment to Schedules C, G, or H requires

notice to affected entity, case trustee, and US
Trustee.

Schedule C — Exemptions
Schedule G — Contracts
Schedule H - Codebtors
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49 U.S. Bankruptcy Court

g"*‘ﬁ Southern District of Mississippi

Amendment to Schedule C
Property Claimed as Exempt

MSSB - 2024 ECF Filing Procedures
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Requirements

* File Amended Schedule C
— Official Forms B106

* File Declaration
— Official Form 106Dec

* File Notice of Amendment

— Local Form MSSB-ASCH-C

MSSB - 2024 ECF Filing Procedures 264
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Notice of Amendment
* Notice must give 30 days objection period.
* QObijection filed the court sets a hearing.

 Debtor must serve notice & schedule to all
creditors.

* The Notice filed with the court must include a
Certificate of Service.
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Docket Events

Amended Schedule

Bankruptcy > Other > Amended Schedules A/B, C,
G, H, I, J,orJ-2 (No Fee)

Notice of Amendment

Bankruptcy > Notice > Notice of Amendment to
Schedule C
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& U.S. Bankruptcy Court

N o A
wese  Southern District of Mississippi

Amendment to Schedule G
Executory Contracts & Unexpired Leases
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Requirements
* File Amended Schedule G
— Official Form B106G
* File Declaration
— Official Form 106Dec
* File Notice of Amendment
— Local Form MSSB-ASCH-G

MSSB - 2024 ECF Filing Procedures
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Notice of Amendment

* Debtor must serve notice & schedule to any
affected entity, trustee, and US Trustee.

« The Notice filed with the court must include a
Certificate of Service.
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Docket Events
Amended Schedule

Bankruptcy > Other > Amended Schedules A/B, C,
G, H, I J,orJ-2 (No Fee)

Notice of Amendment

Bankruptcy > Notice > Notice (Generic)

MSSB - 2024 ECF Filing Procedures
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U.S. Bankruptcy Court

&2 southern District of Mississippi

Amendment to Schedule H
Codebtors
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Requirements
* File Amended Schedule H
— Official Form B106H
* File Declaration
— Official Form 106Dec
* File Notice of Amendment
— Local Form MSSB-ASCH-H

MSSB - 2024 ECF Filing Procedures 272



e ANKR
o> SN ‘(‘/'(‘
& EER ) \e)
SR NG 7 Pac
S RIS 3
- (ol RS |«
A\ Y ?‘Q:
=) /£

- s

'I’l el

JISTRICT O%

Notice of Amendment

« Debtor must serve notice & schedule to
any affected entity, trustee, and US
Trustee.

« The Notice filed with the court must
include a Certificate of Service.

MSSB - 2024 ECF Filing Procedures
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MS3B-ASCH-H (Rev 1215
Example
S h d I H Notice of Amendment Schedule H: Your Codebtors
c e u e United States Bankruptey Court

Southern District of Mississippd

In re: Case No.
Chapter

To:  Affected Party [List name & address of each affected party or attach a list containing
the name & address of each affected party]
Case Trustee [Inpur Trustee s Name]
U. 5. Trustee

Notice of Amendment of Schedule H

You are hereby notified the above named debtor(s) has filed with the U.S. Bankruptcy
Court an Amended Schedule H- Tour Codebrors (see attached amended schedule).

You are further notified that the debtor's(s) bankmuptcy case was filed on

NOtice Of Amend ment of the Clerk’s office:

(date). Documents filed in the case may be inspected at either location

Clerk, U.S. Bankruptcy Court Cletk, U.5. Bankmuptcy Court
Dan M. Russell, Jr. U.S. Courthouse Umnted States Courthouse

2012 15th Street, Suite 244 501 East Court Street, Suite 2.300
Gulfport, M3 39501 Jackson, MS 39201

{Signature of Attorney for Debtor(s)

Certificate of Service

I, the undersigned attomey for the above referenced debtor(s), do hereby certify that I
have this date served a true and correct copy of the Notfice of Amendment and Amended Schedule
H: Your Codebtors to each affected party via First Class U.5. Mail and the case trustee and U.5.
Trustee via Notice of Electronic Filing (NEF) through the ECF system.

Date:

(Signature of Attorney for Debtor(s)

MName of Attomey, M5 Bar #
Address

City, State, Zip

Telephone Number

E-mail address
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Docket Events

Amended Schedule

Bankruptcy > Other > Amended Schedules A/B, C, G,
H, I, J, or J-2 (No Fee)

Notice of Amendment

Bankruptcy > Notice > Notice (Generic)
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Local Forms Notices

Amend Schedule C, G, or H

Form Name

MSSB-ASCH-C

MSSB-ASCH-G

MSSB-ASCH-H

Description

Notice Amending Schedule C - Property Claimed as Exempt

Notice Amending Schedule G - Executory Contracts and
Unexpired Leases

Notice Amending Schedule H - Codebtors

Revision

Date Link(s)

12/01/2015 Form

12/01/2015  Form

12/01/2015 Form

MSSB - 2024 ECF Filing Procedures
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https://www.mssb.uscourts.gov/sites/mssb/files/forms/mssb-asch-c-notice-of-amd-sch-c-rev_1-08-18.pdf
https://www.mssb.uscourts.gov/sites/mssb/files/forms/lf-mssb-asch-g_20151201.pdf
https://www.mssb.uscourts.gov/sites/mssb/files/forms/lf-mssb-asch-h_20151201.pdf

U.S. Bankruptcy Court

227 southern District of Mississippi

Amend Schedules A/B, |, or J
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Schedule A/B
— Real and Personal Property
— Official Form 106A/B

Schedule |

— |Income
— Official Form 106l

Schedule J

— Expenses
— Official Form 106J
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&7 Amend Schedules A/B, |, or J
Requirements

 File Amended Schedule
— Official Forms B106A/B: B106l; B106J

* File Declaration

— Official Form 106Dec

Notice of amendment not required.

The case trustee and US Trustee receive notice of the amended
schedules through CM/ECF.
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Local Forms

/ Southern District of Mississippi

Hon. Katharine M. S5amson, Chief Judge

Rules/Orders. |
Procedures

Bankruptcy Electronic Case

BaSICS Rling (ECF) Case Information

Forms/Fees ‘judges’ﬂplnluns Other ResOUrces | About the Court

Officlal and Procedural Farms

Local Forms c

Flling Faes

Bankruptcy Court
Miscellanegus Fee Schedule

Case Locator (PACER) »

E-FIling (CM/ECF) »

Court Calendar » %‘

Moblle App - Calendar =

Welcome to the
United States Bankruptcy Court

Southern District of Mississippi
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Local Forms

Form Name Description
MSSB-A7-1 Notice Amending Schedules (Ch 7)
MSSB-A7-2 Notice Amending Creditor List/Matrix (Ch 7)
MSSB-A11-1 Notice Amending Schedules and/or Matrix (Ch 11)
MSSB-A13-1 Notice Amending Schedules (Ch 13)
MSSB-A13-2 Notice Amending Creditor List/Matrix (Ch 13)

MSSB-ASCH-C Notice Amending Schedule C - Property Claimed as Exempt

MSSB-ASCH-G Notice Amending Schedule G - Executory Contracts and Unexpired Leases

MSSB-ASCH-H Notice Amending Schedule H - Codebtors
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U.S. Bankruptcy Court

Southern District of Mississippi

Questions
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U.S. Bankruptcy Court

Southern District of Mississippi

PDF Documents
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PDF Documents

* The ECF system only accepts PDF format
documents.

* All PDF documents must be locked or “flattened”
before uploading in the court’'s ECF filing system.

 Flattening ensures that a document can be viewed
on all devices.

 Flattening also prevents a user from saving a
document offline and editing the information.
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49 U.S. Bankruptcy Court

g"*‘ﬁ Southern District of Mississippi

Saving a WORD document
as a flattened PDF file
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The easiest and most reliable method to convert a
WORD document to a “flattened” PDF document
IS to save using a PDF printer.
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WORD to PDF

TEST DOCU

E_ Insert Draw Design Layout References Mailings
Ijj Calibri (Body) 72 || == i 23S g

([ B I U~a x x B

j— — | = = -1*:_1__

Paste — B = T Styles
. I A 2 Avhar AN O BT :
Clipboard My Font M Paragraph Ml Styles

I 1---|---§---|---1---|---.'-l--
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ES:‘ BREES
Print
- m
Printer
2nd Floor Gpt Operations Rl... -
- = Toner/ink low
Sawve
2nd Floor Gpt Operations RICOH MF C3003
Save As ‘% Toner/ink low
- Adobe PDF
Sawve as Adobe Sy T
Ready
PDF
ﬁ Fax
Print Ready
wzy.  HP Laserlet 400 M401 PCL 6
Share =SB pg dy I I
Export == Microsoft Print to PDF
= Readg,r
Close ; ;
E Microsoft XPS Document Wit Printer Status
Ready
Status: Ready
OneMote (Desktop) Type: Microsoft Print To PDF
== g " Where: PORTPROMPT:
teady
Comment:
=y,  OneMote for Windows 10
== Ready
RICOH IM C4500 [5838793654F5] 288
= — | = -




WORD to PDF

Name and Save the File

Pl Merltnn  Chadeot [
v { }
File name: | Mg v
Save as type: PDF Document (*.pdf) v
Hide Folders Save
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U.S. Bankruptcy Court

&7’ Southern District of Mississippi

PDF - Fillable Forms
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The easiest way to flatten a fillable PDF form is to
save the form using a “PDF printer.”

 Similar to method used to save a WORD document
as a flattened PDF file.
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Ctrl+O

Insert Pages L2

Sawve Ctrl+5

Sawve As.. Shift+Ctrl+5

Sawve as Other L4
:ﬂ: Reduce File Size

Export To L2

Protect Using Password

[?q share File
Revert
Close File Ctrl+W
Properties... Ctrl+D

=h Print.. Ctrl+P

1 CA\Users\.\form_b_410 (1).pdf

2 C\Users\..\form_b_410 (1).pdf

3 C\Users\collettederouen\.\form_b_410.pdf
4 CA\Users\collettederouen’,..\test order2.pdf
5 Ch\Users\collettederouen',..\test order.pdf

View All Recent Files...

Exit Application Ctrl+Q

b_410.pdf form_b_410 (1).pdf =

@ @ 1/ M MO =BT B2 & W

Fill in this information to identify the case:

Dabtor 1 Debtor 1

Dentor 2 Debtor 2
iEpouse, ¥ aing)

Uniied States Banknptcy Court for the: Southem District of Mississippi ;l
casenumper  23-12365-ABC

Official Form 410

Proof of Claim 04122
Read the instructions before filling out this form. This form is for making a claim for payment in a bankruptcy case. Do not use this form to
make a request for ofan ini: i Make such a request according to 11 U.S.C. § 503.

Filers must leave out or redact information that is entitied to privacy on this form or on any attached documents. Attach redacted copies of any
documents that support the claim, such as promissory notes, purchase orders, iNuoices, femized statements of rUNNing accounts, contracts, judgments.
mongages, and security agresments. Do not send original ts; they may be d d afier scanning. If the documents are not avalable,
explain in an atiachment

A person who files a frawdulent claim could be fined wp to $500.000. imprisoned for up to 5 years. or both. 13 U.S.C. §§ 152, 157. and 3571.
Fill in all the information about the claim as of the date the case was filed. That date is on the notice of bankruptey (Form 200) that you received.

m ldentify the Claim

1. I'fho_is the current Creditor One
creditor? Name of The CUITent credror (e PSrson of entity 1o De paid for his clam)

Other names Me creditor wsed with the debior

|2. Has this claim been ﬂ No
acquired from
someone else? = Yes. From whom?

3. Where should notices Where should notices to the creditor be sent? Where should payments to the creditor be sent? (if
and payments to the difierent)

creditor be sent?

Creditor One
Federal Rule of Hame Name
Bankruptoy Procedure
(FREP) 2002(g) PO Box 456
NumDar Streat NumDEr Swaet
Jackson MS 39201
City State 217 Code Ty State T Code
Contact phone Contact phone
Contact emal Contact emal
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Flatten PDF Fillable Form

Fill in this information to identify the case:

peori  Debtor 1

Znd Floar Gpt Uperations RICURWVFCI005 Frdperties Advanced Help ®

2nd Floor Gpt Operations RICOH MP C3003
Adobe POF " Prind in grayscale (black and white)  [] Save ink/toner (@)

Fax
HP Laserlet 400 M401 PCL &

Document: 8.5 x 11.0in

2.5x% 11 Inches

i fXPS.D ,

OneNote (Desktop)
P S OneMote for Windows 10
29€ 2 RICOH IM C4500 [5838793654F5]
Ricoh-Jxn-Admin-MFP (3) Booklet
() Fit (®) Actual size

(O Shrink oversized pages () Custom Scale: 100 %

(] Choose paper source by PDF page size

Print on both sides of paper
(®) Flip on long edge () Flip on short edge

Crientation:
() Auto (®) Portrait O Landscape

Comments & Forms
Page1of3
Document ~ | | Summarize Comments
Page Setup... Cancel
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Properties Advanced Help @

[ ]Print in grayscale (black and white) [ ]5ave inkftoner G}

Document: 8.5 x 11.0in

Pages to Print
() All () Current () Pages 1-3 2.5x% 11 Inches

» More Options

Page Sizing & Handling (i)

Size Poster Multiple Booklet
() Fit (@) Actual size
() Shrink oversized pages () Custom Scale: 00 %6

[] Choose paper source by PDF page size

Orientation:
() Auto (®) Portrait i Landscape

i
i
i
¥
i

Comments & Forms

Document w Summarize Comments - ' =

Page 1 of 3

Page Setup... Print ? Cancel
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Flatten PDF Fillable Document

Name file and Save

It leawve out or redact information that is entitied to privacy on this form or on any attached documents. Attach redacted copies of any
that support the claim, such as promissory notes, purchase orders, invoices, itemized statements of unning accounts, contracts, judgrments,
and securty agreements. Do not send original documents; they may be desiroyed afier scanning. i the documents are not avalable,
n attachment.
[ro files afravdl Progress
e information
Save Print Output As
ldentify th
s 4 B s ThisPC » Desktop v | D 2 Search Desktop
he current
[
' Organize * Mew folder Bz« ®
2023-Appeal Reports AN a A
claim been PP P ame
i fr H
[ elee CMECF Seminar 2023 Adobe Captivate 2019
hould notices Presentations FinancialDisclosureCD
T:ﬁtt??me € Mew Cases Temp
Fule of , . . i Upgrade Test Folder
bey Procedure % Onelrive - Administrative Office of the U.5 Courts )
POD2(g) 7 2019ClassicUpgrade - RoboHelp
E This PC 7 Carmen_Gibbs_Files
J 30 Objects W Desktop - Shortcut
I Desktop form_b_410 (1) y
- v £ >
File name: | Proof of Claim-2 ’ v|
Save as type: | PDF Document (*.pdf) v |
s claim amend . S
lady filad? # Hide Folders ‘ | WE | ‘
[
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lattened vs. Un-Flattened

[Flll In £hie Information fo identity the case:

Debior 1 Deblor 1

Dettor 2 Debtor 2
(o, i fing

Urited States Bankrupicy Couwrt for e Soulhern District of Mississippl
caze numeer  23-12365-ABC

Official Form 410
Proof of Claim o422

Read the Instructions bafors filing out thia form. This form la for making a claim for payment In a bankruptey cass. Do not use this form to
maka a request for payment of an adminiatrative expense. Maks such a request according te 11 U.5.C. § 503,

Fllara must Isave out or redact Information that |5 entitied to privacy on this form or on any afaced documents. Atach redacted conles of any
documenis that suppost the claim, such as promissory notes, purchase orders, Involces, emized stalements of running accounis, contracts, judgments,
muortgages, and securlty agresments. Do not send original documenta; they may be destroyed after scanning. If the documents are not avallable,
explain In an atachment.

A person who flles 3 frauduient claim coud be fined up to $500,000, imprsoned for up 1o 5 years, or both. 18 U.5.C. §§ 152, 157, and 3571.

Fll in all tha Informiation about the clalm as of the dats the caas was filed. That dats la on tha noflce of bankruptey (Form 302) that you racalved.

H Identity the Ciaim

1. Who I the current Craditor Ona

Fill im this information to identify the case:

pevior1  Debfor 1

Debdor 2 Debtor 2
(Spouse, ¥ ang)

United States Eankruptcy Court forthe: Southem District of Mississippi j
case number  23-12365-ABC

Official Form 410

Proof of Claim o412z

Read the instructions before filling out this form. This form is for making a claim for payment in a bankruptcy case. Do not use this form to

make a request for payment of an administrative expense. Make such a request according to 11 U.S.C. § 503.

Filers must leave out or redact information that is entitied to privacy on this form or on any attached documents. Attach redacted copies of any

documents that support the claim, such as promissary notes, purchase orders, invoices, temized statements of running accounts, contracts, judgments,
and securty ag . Do not send original documents; they may be destroyed afier scanning. f the documents are not avaiable,

explain in an attachment.

A person who files a fraudulent claim could b= fined up to $500,000, imprisoned for up to & years, orbeth. 13 U.5.C. §§ 152, 157, and 3571.

Fill in all the information about the claim as of the date the case was filed. That date is on the notice of bankruptey (Form 308) that you received.

m Identify the Claim

1

Whe is the current

Creditor One

craditor? creditor?
Rame of foe cument credtor (B person o &ty 1o b £ad for hiz caim] Name of the current credRor (The person or entty 1o be pad for this clam)
ither names e credifor used wis the detiar Other names e craditor used with the debior
2 Has this claim been oo 2. Has this claim been o No

acquirsd from

iy U es. From whom? __

acquired from

someone else? - Yes. Fromwhom?

I 'Wnera should nofices  Whers ahould notices to the ereditor ba sent? Where should paymants to the creditor be sent? it

| and payments to the different)

craditor be aant?
Creditor One

Federal Rule of Ham= Kame

Bankrupicy Procagure

[FRBP) 2002ig) FO Box 456
Numer Sirest Humber ET
Jackson MS 39201
cuy State ZIF Code City Etate ZF Code

Cantact phans

Contact emall Contact email

Uniform cisim identer tor siectonic payments in chapter 93 i you uze onej:

4. Doss thls clalm smend B no
ong already Mea? O ves. Claim number on court clalms registry (I knowr) Flietan

W

. Where should notices Where should notices to the creditor be sent? Where should payments to the ereditor be sent? (if
and payments to the different)
creditor b t? y
forbesen Creditor One

Federal Rule of Mame Name

Bankruptcy Procedure

(FREP) 2002(g) PO Box 456
Numbar Streat Number Sraet
Jackson M5 382Mm
ity Sate ZIP Code City State 4P Code
Contact phone. Contact phone
Comtact emal Comtact emal

Uniform céalm identtfier for electroni payments In chapter 13 (1 you use one):

. Doyou know Ifanyens [ wo

skes s Niod @ prool | N
stas haa Miad a praal i 'ves. wno made the eartier fiing?

. Does this claim amend ¥ pg

E)
one already filed? -1 Yes. Claim number on court claims registry (i known) Filed on

. Do you know if anyone 1 pg

else has filed a proof - FLC o
of olaim for this claim? ¥ Yes. Who made the earfier filing?
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PDF Fillable Forms

Questions
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Southern District of Mississippi

Chapter 13 Plan
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Requirements

* File Chapter 13 Plan
— Local Form MSSB-113
— Information typewritten

 Give Notice of the Plan
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Chapter 13 Plan

Notice Requirements
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* File Notice of Filing of Plan
— Local Form MSSB-LR-3015-1

« Serve the notice and copy of the plan within
[/ days after the fiIing of the: (whichever occurs later)

— 341 Notice (Official Form 309i) or
— Plan
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Improper Noticing may cause:

* Trustee continue meeting of creditors;

* Delay plan confirmation

— No disbursement of attorney fees or payments to the
creditors

e Court Dismiss the Case
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Notice of Chapter 13 Plan

Questions
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4% U.S. Bankruptcy Court

227 southern District of Mississippi

Chapter 13 Plan
Modifications
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4% U.S. Bankruptcy Court

&277 Southern District of Mississippi

Modify Chapter 13 Plan
Before Confirmation

MSSB - 2024 ECF Filing Procedures



Modify Plan Before Confirmation

Modify Chapter 13 Plan Before Confirmation

Requirements

* Proposed Modified Plan (Local Form)
 Notice & Certificate of Service

See Amended Standing Order Procedure for Modification of Chapter 13
Plan (2019-01)
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#27 Modify Plan Before Confirmation

Plan

Must file modified plan using Local
Form MSSB-113
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Modify Plan Before Confirmation

Notice

Must provide a 30-day negative notice. If an
objection is filed, the court will set a hearing.

The Notice filed with the court must include a
Certificate of Service.
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Step 1 - File Proposed Modified Plan

Docket Event
Bankruptcy > Plan > Modified Chapter 13 Plan

Filer must:
 Relate modified plan to previous plan; and

« Select specific motions or requests when the plan
Includes new debt in parts 3.2 or 3.4, new
collateral in, 3.5 or new lease contracts in 6.1.
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Modify Plan Before Confirmation

Selections made during the docketing process
determines the docket text.

Select any of the following motions/requests (if any) that were NOT included with the previous Plan and are now
being added to this modified plan, and click Next to continue.

[ Motion for valation of security, payment of fully secured claims, and modification of undersecured claims [Part 3.2]
[ | Motion to avoid lien pursuant to 11 U.S.C. 522 [Part 3 .4]

Request to surrender collateral [Part 3.5]
[ Request for assumption of executory contracts and/or unexpired leases [Part 6.1]

| Mext

| Clear |

12/12/2017

15

Modified Chapter 13 Plan [to include Request to Surrender Cﬂﬂﬂtew tled by

(Eg\ggﬁj Debtor XXXXXX. (RE: related document(s) 14 Chapter 13 Plan). (000X,

XXXX) (Entered: 12/12/2017)
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Modify Plan Before Confirmation

Step 2 - File Notice & Cert. of Service

Docket Event

Bankruptcy > Notices > Notice of Modified Plan (30
day)] (Chapter 13)

Filer must:
 |nclude a Certificate of Service with the Notice; and

 Relate Notice to Modified Plan
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4% U.S. Bankruptcy Court

227 southern District of Mississippi

Modify Chapter 13 Plan
After Confirmation
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Modify Plan After Confirmation

Modifying a chapter 13 plan after confirmation
requires court approval.
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Requirements

 Motion with Certificate of Service

* Proposed Order

See Amended Standing Order Procedure for
Modlification of Chapter 13 Plan (2019-01)

MSSB - 2024 ECF Filing Procedures 313



Modify Plan After Confirmation

Motion must include

A statement giving affected entities, case trustee,
and US Trustee 30 days to object to the proposed
modification. If an objection is filed, the court will

set a hearing.
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Step 1 - File Motion

Docket Event

Bankruptcy > Applications/Motions > Modify Plan
with 30 day notice
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Step 2 — Upload Proposed Order

Docket Event

Bankruptcy > Orders Upload > Single Order
Upload
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Modify Chapter 13 Plan

Questions
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Southern District of Mississippi

Chapter 13 Discharge
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Chapter 13 discharge procedures are
governed by:

Amended Standing order Adopting Procedures for
Obtaining Discharge in Chapter 13 Cases
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,ﬁ Chapter 13 Discharge § 1328(a) & (h)

Plan Completed

» Debtor must file a motion that includes specific
verifications and provides 21 days to file an
objection.

* File motion using Local Form MSSB-M13-1.

* Absent any objections, the court will enter a
discharge order.
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ocal Form MSSB13-1

MSSE-MI3-1 (Rev. 0223)
UNITED STATES BANKRUPTCY COURT
SOUTHERN DISTRICT OF MISSISSIPPT

In re: Case No.
Dibior() Chapter 13

Debtor’s Certification and
Motion for Entry of Chapter 13 Discharge

Pursuant to 11 T.5.C. § 1328 (a) and (h)

Thi: motion seeks an order discharging the debtor(z) pursuant to § 1328(a) of the bankruptey code.
If you oppoze this metion, you must file a rezponze with the court within twenty-one (21) days from
the date lizted below in the certificate of zervice. Your responze must set forth the specific factual
allegations with which you disagree, and a copy of your responsze must be served on the debtor(s)
and debtor’s(z") attorney. If no timely response iz filed, the court may grant thi: motion without
holding a hearing. A timely response is necessary for a hearing to be held.

1. By signing below, the debtor(s) certifies under penalty of perjury that the following statements are true
and cormect:

A For cases filed on or after March 10, 2008, I'we have completed 3 personal financial
management instructional course prunded tlmmzh an agency approved by the United States
Trustee and have filad a statement prepared a: preseribed by Official Form 423 (In a joint
case, both hushand and wife mmst each complete the course and file an Official Form 423) or
the approved personal financial management course provider has nnhﬁed the cuurr t'hat I‘we
have complsted a post-petiton instuctional course co D
management. 11 T.5.C. § 1328(g)

BE. All pre-petiion amounts owed by me on a domestic support obligation (“Dlomestic Support
Obligation” as defined at 11 U.S.C. § 101(14A)), of any. have been paid to the extent provided
by the plan. All post-petition amounts owed by me on a domestic support obligation, if amy,
have beer paid. 11 U.5.C. § 1315(a)

C. I'We have not received a discharge under chapter 7, 11 or 12 of the Bankmptey Code
in a prior case filed duning the four-year period preceding the date that the petition
was filed in this case. 11 U.S.C. § 1328(f)(1)

D. I'We have not received a discharge under chapter 13 of the Bankmuptcy Code in a
prior case filed during the two-year period before the date that the petition was filed in
this case. 11 U.S.C. § 1328(f)(2)

E. I‘we have not been convicted of a felony, the circumstances of which would

demonstrate that the filing of this bamkmuptcy case constituted an abuse of the
provisions of the Bankmuptey Code. 11 U.5.C, § 1328(h)(1) and § 522(q)1xA)

Pagalofl

MSSE-AI3-1 (Rev. 0223)

F. If I'we owe a debt ansing from- (i} any violation of any State or Federal securnties
laws, regulations or orders, (ii) frand, deceit or manipulation in a fiduciary capacity or
in comnection with the purchase or sale of any security, (iif) a civil remedy under
§ 1964 of Title 12 of the United States Code, or (iv) any criminal act, intentional tort,
or willful or reckless misconduct that caused serious mjury or death to another
mdividual m the precedmg five (5) years, then 'we have not claimed an exemption
for Jm four property In an amount in excess of the statutory cap as prolubited by

22(q)(1) of the Bankmuptcy Code. 11 U.5.C. § 1328(h)(1) and § 522(q)(1)(B)

G. No proceeding is pending in which I'we may be found guilty of a felony of the kind
deseribed in § 322(g)(1)(A) or in which I'we may be found liable for a debt of the
kind described in § 322 (qW1}(B). 11 U.S.C. § 1328(h)(2)

H. I'We have made all payments required by my confimmed Chapter 13 plan.

2 Dl f—-— oo £ afa i L T
Signed:
Debtor's Signature Date
Spouse’s Signature {in Jomt Cases only) Date
Attomey for the Debtor(s) Date
State Bar No.
Address
Telephone Number
e-mal address
Ing acdress for TRSPONSEs: | CHANge a 3 4z appropriare;
Jackson Office: Gulfport Office:
Danny L. Miller, Clerk of Court Danmy L. Miller, Clerk of Court

United States Bankruptey Court
Thad Cochran U.5. Cowrthouse
301 E. Court Street, Suite 2.300
TJacksen, Mississippi 39201

United States Bankmptey Court
Dan M. Russell, Jr. U5, Courthouse
2012 15" Street, Suite 244
Gulfport. Mississippt 39501

Certificate of Service

On . a copy of this pleading was served on each of the persons histed on the
attached service hst erther by prepaid United States mail ar via electromic service through the Cowt's

CM/ECT system at the mathng addresses and'or emal addresses indicated.

Siznature

Paga2ofl
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Chapter 13 Discharge § 1328(a) & (h)

Motion

Docket Event:

Bankruptcy > Motions/Applications > Entry of Discharge
(with certification and 21 day notice)

Available Events (click to select events
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U.S. Bankruptcy Court

&7’ Southern District of Mississippi

Chapter 13 Hardship Discharge
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Plan Incomplete

« Debtor must file a motion ("Hardship
Motion™) no local form.

 Certification in support of the motion using
local form Local form MSSB-1328(b)-Cert.

(File as an attachment to the Hardship Motion.)
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' Local Form MSSB-1328(b)-Cert

MSSB-1328(b)-Cert (02723) MSSE-1328(b)-Cert (02123)

N
oo I
PD’-“&] CTOE>

UNITED STATES BANKRUPTCY COURT Twe have not claimed an exemption for my/our property in an amount in excess of the statutory
SOUTHERN DISTRICT OF MISSISSIPPI cap as prolubited by §522(g)(1) of the Bankmptcy Code. 11 U.5.C. § 1325(h)(1) and
§522(g)(B)

Inre: S Case No.. s 7. No proceeding is pending in which I'we may be found gulty of a felony of the kind described
rarts) Chapter 13 m § 322(q}1MA) or in which I'we may be found hiable for a debt of the kind described in § 522
(@(INB). 11 US.C. § 1328(h)2)

Certification m Support of Motion for Hardship Discharge Pursuant to 11 U.S.C. § 1328

In accordance with Standing Order No. 2013-03, effective 12/01/2013, and 11 US.C. § 1328(b), Sisned:
by signing the below, the debtor(s) certifies under penalty of perjury that the following R =y 3
statements are true and correct:

N [ Joint Cases oally] Tt

1. T'We have completed a personal financial management instructional course provided through
an agency approved by the Umted States Trustee and have filed a statement prepared as
prescribed by Official Form 423 (In a joint case, both husband and wife must each complete
the course and file an Official Form 423} or the approved persenal financial management
course provider has notified the court that I'we have completed a post-petiion imstructional
course concerming personal financial management. 11 U.S.C. § 1328(g)

[

. The status of “Domestic Support Obligation™ as defined at 11 U.S.C. § 101(14A)) 1s:

11 U.5.C. § 1318(a)

3. I'We have not received a discharge under chapter 7, 11 or 12 of the Bankmuptcy Code in a prior
case filed during the four-year peniod preceding the date that the petition was filed in this case.
11 U.5.C. § 1328(0(1)

4. I'We have not received a discharge under chapter 13 of the Bankmuptcy Code in a prior case
filed during the two-year period preceding the date of the petition was filed in this case.
11 U.5.C. § 1328(0(2)

L

. I/'We have not been convicted of a felony, the circumstances of which would demonstrate that
the filing of this bankruptcy case constituted an abuse of the provisions of the Bankmptcy
Ceode. 11 U.S.C. § 1328(h)(1) and § 522(q)(1)}(A).

6. If I'we owe a debt arising from: (i) any viclation of amy State or Federal securities laws,
regulations or orders, (11} fraud, deceit or manipulation in a fiduciary capacity or in connection
with the purchase or sale of any security, (iii} a civil remedy under § 1964 of Title 18 of the
United States Code. or (1v) any criminal act, intentional tort, or willfil or reckless misconduct
that caused serious imjury or death to another mdividual in the preceding five (3) years, then Page 2 of 2

Page 1 of 2
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Chapter 13 Hardship Discharge § 1328(b)

Hardship Motion

Docket Event:

Bankruptcy > Motions/Applications > Hardship
Discharge

Available Events (click to select events

ip Discharge
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7, Chapter 13 Hardship Discharge § 1328(b)

The court enters an order setting:

* Hearing on the motion
* Deadlines to file:
— response to the motion

— complaint to determine dischargeability of a
debt under § 523(a)(6).
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Order Setting & Complaint Deadline

IT IS FURTHER. ORDERED that, if the Court grants the Motion for Hardship Discharge.
creditors will have until sixty (60) days after the entry of that order to file a complaint to determine the

dischargeability of any debt under § 523(a)(6).

UNITED STATES BANKRUPTCY COURT IT IS FURTHEFR. ORDERED that, if the Court demes the Motion for Hardship Discharge, no
SOUTHERN DISTRICT OF MISSISSIPPI deadline will arise as this issue will be moot.

INEE:
DEONTAE COLEMAN CASE NO. 18-00743 EMS

#END OF ORDER=

DEETOR. CHAPTER 13

ORDER SETTING HEARING AND CONDITIONALLY SETTING
TIME FOR FILING COMPLAINTS TO DETERMINE
THE DISCHARGEABILITY OF ANY DEBT UNDER § 523(a)(6)

This matter came before the Court on the Debtor's Motion for Hardship Discharge
{"Motion for Hardship Discharge™) (Dkt. #70). in which the Debtor has requested a discharge
pursuant to 11 U.S.C. § 1328(b) prior to completion of plan payments. The Court finds that the
Motion for Hardship Discharge should be set for hearing and also finds, pursuant to Fed R
Bankr. P. 4007(d). that a deadline to file a complaint to determine the dischargeability of any
debt under § 523(a)(6) should be set in the event the Court grants the Motion for Hardship
Discharge.

IT IS. THEREFORE. ORDERED that the Motion for Hardship Discharge hereby is set

fof Tuly 13, 2023, at 10:30 a.m . infthe William M. Colmer Federal Building, Courtroom 2. 701

Mam Street, Hattiesburg, Mississippi. Obiections or Responses to the Motion for Hardship

Discharge must be filed and served n or before July 6, 2023.
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Local Forms

www.mssb.uscourts.gov/forms/all-forms

UNITED STATES BANKRUPTCY COURT
/ Southern District of Mississippi

Hon. Katharine M. 5amson, Chief Judge

Bankruptoy Electronic Case . RulesrOrderss - —n - - A
Basics Aling (ECF) Case Information Procedures Forms/Fees judges/Opinions | Other Resources | About the Court

Officlal and Procedural Forms ame = Forms/Fees

Local Forms Local Forms
F|r'g Fees Search forms

Bankruptcy Court

Miscel o Rewision
scellaneous Fee Schedule . )
o - - Form Name Description Date Linkis)
MSSE-1320 Application for Search of Bankruptcy Records 0271772023 Form
Instructions
MSSE-1340 Application for Payment of Undlaimed Funds - Flllable 02172023 Form
Instructions
Example
MSSE-1240- Crder Granting Applicaticn for Payment of Unclaimed Funds 2/01/2013 o
order -
MSSE-M13-1 Certification and Motton for Entry of Dlschargs 0271772023 Form
MSSE-1328(D)- Certification In Support of Moticn for Hardship Discharge Pursuant | ozzeraozs Form
Cert to 11 US.C. 5 1328(D) -
MSSE-CC-E Certification of Exigent Circumstances 120172015 Form
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Chapter 13 Discharge

Questions
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U.S. Bankruptcy Court

&€ southern District of Mississippi

Motion to Reopen
Chapter 7 and 13 Cases
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Historically, the court required a 21-day
negative notice for any motion to reopen
filed by the debtor or a creditor.

Now, a 21-day notice is only required in
certain situations.
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21-Day Notice Required when the debtor
wants to:

 file their post-financial management certificate to
receive a discharge.

* reinstate their case (case was previously dismissed).
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Motion to Reopen

Questions
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U.S. Bankruptcy Court

&27’ southern District of Mississippi

Motion to Declare Lien Satisfied
Under Confirmed Plan
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Motion to Declare Lien Satisfied

In chapter 12 or chapter 13 cases, debtor may
request the court declare a secured claim
satisfied and lien released under terms of the

confirmed plan.

See Fed. R. Bankr. P. 5009(d)
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Motion to Declare Lien Satisfied

Requirements

Motion with 30-day negative notice

 Local Form MSSB-5009-NM1340 Notice and
Motion for Entry of Order Declaring Lien Satisfied

 Include Certificate of Service.
Proposed Order

 Local Form MSSB-5009-Order
 Filed as an attachment to the motion
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Requirements

 Debtor must serve motion and notice on lien
holder, case trustee, and US Trustee.

« Service must be in the manner provided by

Fed. R. Bankr. P. 7004 for service of a
summons and complaint.

MSSB - 2024 ECF Filing Procedures
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Motion to Declare Lien Satisfied

Local Form

" UNITED STATES BANKRUPTCY COURT s ENNEEEEEE ;-
*+) Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

Electrc_:-r_ﬁc Case Rules/Orders/ e Other About the
Case Filing - Forms/Fees [ Judges/Opinions
(ECP) Information Procedures Resources Court

Bankruptcy
Basics

Official and Procedural ome » Forms/Fees

Forms
Local Forms

I Local Forms
|Dec|ariné | @

Filing Fees

B S B Revision
ankruptcy Court

Prey Form Name Description Date Link(s)
Miscellaneous Fee

Schedule MSSB-1320 Application for Search of Bankruptcy Records - Fillable

Form

Instructions
Filing Without an Attorney
MS55B-1340 Application for Payment of Unclaimed Funds - Fillable Form

Instructions

Example
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UNITED STATES BANERUPTCY COURT
SCOUTHERN DISTEICT OF MISSISEIFFI

Imme:
Case No.:

Chaptor:

HNOTICE OF MOTION FOR ENTREY OF OBRDER DECLARTNG LIFN SATISFIED

YOU ARE HEREBY MOTIFIED that 2 eotion has been filed requestiag sotry of an order declaring
that your sacnred claim has bosn satisficd and the lien has besa relsascd nnder the term of a confimsed plan.
I you do not want the Court to grant the atiached motion filed on behalf of the Debior(s), 2 writien response
zust be Hlod with the (lenk UE Banfngpicy Coary Southern [iotrics of Mioderae at one of the below

offices:

Thad Cochran U5, Courthouss Dtan M. Rassell, Jr. U5, Courthonss

1 E. Corart Street, Suite 2.300 2002 15 Strat, Suite 244

Fackson, MS 39201 Gulfpart, MS 39501
and a copy pvast be serred on the endersigsed Debtor(s)” attomey and the Chapter _ trastes on or
bediore thirty (30) days fom the date of this notice. In the event 2 written response i Sled, the court will
motify you of the date, time, and place of the hearing tharson.
DATED:

CHAFTER __ TREUSTEE

Totatin Hima
Totatim ddiians
(=73 E— ey

[—— -}

T
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F=T

Pagelof2

MEEH-5000- MM (Bev (D)
UNITED STATES BANEEUPTCY COURT
SOUTHERN DISTRICT OF MISEISSIPPI
Immc
Cass No.:

Cheptur:

MOTION FOR ENTRY OF ORDER DECLARTNG LIFM SATISFIED

Comss now the Debtor(s) in the above-captionsd case and filss this metics for sntry of an ondar
declaring that the secured claim described below bas boen satizfed and the lien kas bean released under the
torms of a confiresed plan in accordance with Fed K Eankr. P 3000(d).

Craditor Lisnholder:
Duscription of Collatral:
Raconding Office:
BookPage or Fils No.:

In support of this evotion, the Debior(s) reprascnt(s) the following to the Court
1. The Creditor/Lisnholder named abovs is the holder of a claim that was secured by proparty of the
sstats subject to 2 lisn wmdar applicabls noobankruptcy law.
. The secured claim bas besn satisfed and the Lsa has besn releassd under the terms of 2 coafimed
pha
3. The Court bas sctered an Order of Discharge (Tt 2 ) in the sbove-capticnsd case.
4. The Debior(s) acknowledgeds) that this meticn mest be sarved on the abeve-named liszbolder in
‘the pxammer provided by Fed. . Baoks. P 7004 for service of 2 sumpsons and complaint.

=

Tharefors, Diebtor(s) requesi{s) that the Coust antor an order declaring that the sscured claim
described above ha besn satafed and the Hsn has besa mlsased undsr the terms of a confirmsed plan.
Debior(s) alo request(s) asthorization to pressnt a copy of the crdsr along with & copy of the Order of
Discharpe to the applicable rocording office for notation of satsfaction of the lien in the lion records.

Raspectfnlly sebmitted,

S ———

Pre——

v+ 7
Cim )
g T
=
Pagelaofl
CLOSE PRINT CLEAR
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roposed Order Local Form

‘MSSB-5009-Onder (9/18)

UNITED STATES BANKRUTPCY COURT
SOUTHERN DISTRICT OF MISSISSIPPI

In re: Case No.:

Chapter: 13 EI
Debtor(s)

ORDER DECTLARING LIEN SATISFIED

This matter is before the Court on the Motion for Entry of an Order Declaring
Lien Satisfied (the "Motion") (Dkt. # ) pursuant to Fed. R. Bankr. P. 5009(d) filed on behalf
of the Debtor(s) in the above-styled case. The Debtor(s) represented to the Court that all parties
in interest were served with a copy of the Motion and notice and the Motion could be granted if
no objection was filed by the deadline provided in the notice. No party has timely objected to
entry of an order declaring that the secured claim deseribed below has been satisfied and the lien
has been released under the terms of a confirmed plan:

Creditor/Lienholder:
Desctiption of Collateral:
Recording Office:

Book/Page or File No.:

Accordingly, it is hereby, ORDERED, ADJUDGED, AND DECREED that:

1. The Motion is granted.
2. The lien(s) described above are declared satistied.
3. The Debtor is authorized to present a copy of this order along with a copy of

the Order of Discharge to the applicable recording office for notation of
satisfaction of the lien in the lien records.

##END OF ORDER##

PRINT SAVE AS.. CLOSE
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Motion to Declare Lien Satisfied

Motion

Docket Event:

Bankruptcy > Motions/Applications > Declare
Lien Satisfied with 30 day notice

Available Events (click to select events
Declare Lien Satisfied with 30 day notice

Note: File Proposed Order as attachment to the motion.
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Motion to Declare Lien Satisfied

Questions
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U.S. Bankruptcy Court

Southern District of Mississippi

Filing Fees
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The bankruptcy clerk must collect all “fees, costs,
and other monies” and account for their payment
into the United States Treasury.

MSSB - 2024 ECF Filing Procedures 345



Filing Fees

www.uscourts.gov

« 28 USC § 1930(a)
» Initial filing fees

Services & Forms

. 28 USC § 1930(b)

» Bankruptcy Court
Miscellaneous Fee Fees
Schedule

Bankruptcy Court

Miscellaneous Fee Schedule
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Filing Fees Not Required

Exempt - Federal Statute or Rule does not require
the party to pay a fee.

Defer - Party requests to delay paying fee.

Waive - Filing fee is waived by the court.
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United States Government Agencies:

« Small Business Administration (SBA)

* Internal Revenue Service (IRS)

* United States Trustee (UST)

(other than acting as a private trustee in the case)

MSSB - 2024 ECF Filing Procedures
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&4 Exempt from Filing Fees
Individual debtor that files:
* Adversary Complaint.

* Motion to Reopen to file an action related
to discharge.
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565 BANKR,

4 Defer Filing Fee
Chapter 7 Trustee files:

* Adversary Complaint on behalf of the
estate.

* Motion to Reopen to Recover Assets
— No assets recovered - no fee due

— Assets recovered - fee payable from the
estate.
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Fee Waiver

Voluntary Petition In Forma Pauperis:.

Individual chapter 7 debtor whose income is less
than 150% of the official poverty line and is
unable to pay the filing fee in installments.
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How to prevent fee charge by ECF when
fee is not required by statute, rule, etc.
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Exempt from Filing Fee

Docketing Process

CM

ECF Bankruptcy ~ Adversary -~ Query Reports. Utilities~ Search ECF-Guide Help Log Out

Open Adversary Case
LEAVE THE RECEIPT NUMBER ELANK IF YOU WILL BE PAYING VIA THE INTERNET!

Receipt #: ||

| Fee: $350

| Mext | | Clear |

MSSB - 2024 ECF Filing Procedures
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Exempt from Filing Fee

Docketing Process

CM ECF Bankruptcy ~ Adversary~ Query Reports~ Utilities~ Search ECF-Guide Help Log Qut
Open Adversary Case

LEAVE THE RECEIPT NUMBER ELANK IFYOU WILL BE PAYING VIATHE INTERNET!

Receipt #: |[Exempf | Fee: 8350

| Mext | | Clear |

Filer exempt - type “Exempt’ in receipt field.
Avoid using characters e.qg., “‘n/a”
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Exempt from Filing Fee

Docketing Process

Filing Date # Docket Text
1 Adversary case 24-06001 (63 (Dischargeability - 523(a)(8). student loan}): Complaint by Thomas Carl Rollins Jr on behalf of June Bug against
07/03/2024 (7 pgs) | IRS| Receipt Number Exempt [Fee Amount $350 (Rollins, Thomas) (Entered: 07/03/2024)

“Exempt” replaces the receipt number.
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Defer Filing Fee

Docketing Process

File a Motion:

15-00001-NPO Marilyn G. Ward

Type: bk Chapter: 13 v Office: 3 (Jackson-3 Divisional
Office)
Assets: y Debtor disposition: Standard Judge: NPO
Discharge

ILEAVE THE RECEIPT NUMBER BLANK IF YOU WILL BE PAYING VIA THE INTERNET!

Receipt #: Defer Fee: $235

Next Clear

Filer requests deferment - enter “Defer” in
receipt field.

MSSB - 2024 ECF Filing Procedures
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Defer Filing Fee

D ric 0%

Docketing Process

37 Motion to Reopen Chapter 13 Casel. Receipt Number Defer!Fee
(1pg) Amount $235 Filed by Debtor Marilyn G. Ward (Derouen, Collette)
07/18/2018 (Entered: 07/18/2018)

"DEFER” replaces the receipt number.
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Case Opening Process

Prior filing within last 8 years
Fee status
Nature of debt

Asset notice

|Open Voluntary Bankruptcy Case

no |9 Type of debtor
IFP filing fee waived &3 o Individual
Corporation (includes LLC & LLP)
consumer |93 Partnership
No |4 Other

Filing Fee Waived - In Forma Pauperis

(Only Chapter 7 individual debtors)

MSSB - 2024 ECF Filing Procedures
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Fee Waiver

Docketing Process

Filing Date # Docket Text
1 Chapter 7 Voluntary Petition Individual . Filed by Carol Seymour
07/19/2018 (2 pgs) || (Derouen, Collette) (Entered: 07/19/2018)

No Recelipt or Fee Information

MSSB - 2024 ECF Filing Procedures
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Filing Fees

Unpalid Filing Fees
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Unpaid Filing Fees

CM/ECF Lockout Feature

« 28 USC. § 1930 requires fees be paid at time
of filing.

* Fees not paid same day

— ECF system prevents user from filing until
all outstanding fees are paid.
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Unpaid Filing Fees

Email Notification

Outstanding Fees
€y

ECF_Notification_Do-Not-Reply to: _ 07/13/2018 01:00 AM
s Hide Details

From ECF_Motification_Do-Not-Reply@mssb.uscourts.gov

L _

U.S. Bankruptcy Court
Southern District of Mississippi

This is an automated notice to remind you that you have outstanding fees due to the Bankruptcy Court. 28 U.S.C. Section
1930 requires that fees be paid at the time of filing. Please click on the link to make payments - Internet Payments Due
Failure to pay these fees may cause the case to be dismissed without further notice pursuant to 11 U.S.C. Section
707(a)(2).

If you are having technical difficulties in processing your payment, please call 601-608-4600.

CM/ECF will automatically disable access for users with fees outstanding for over 1 days. A user who is disabled may
login to CM/ECF, but may not view or file any documents until he or she pays all associated fees. Once fees are paid, log
out from CM/ECFclose and reopen your browser, and log in to CM/ECF again.

MSSB - 2024 ECF Filing Procedures
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Unpaid Filing Fees

Summary of Charges
Payments Due I-

Summary of current charges:
Date Incurred Description Amount
2023-04-25 15:35:39 Installment Payment( 23-00008-JAW) [misc,install1] { 100.00) $100.00
Total: $ 100.00
Pay Now
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Unpaid Filing Fees

Lockout Message

CM ECF Bankruptcy » Adversary~ Query Reports~ Utilities+~ Search ECF-Guide Help Log Out

Bankruptcy Events

This account has been locked. Please make payments to continue docketing.
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Unpaid Filing Fees

Payment

Utilities > Your Account > [nternet Payments Due

CM ECF Bankruptcy + Adversary ~ Query Beports/m Search ECF-GuideN\Help Log Out
| Your Account Internet Payments Due

Bankruptcy Events \ Internet Payment History

This account has been locked. Please make payments to continue docketing.
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Unpaid Filing Fees

Internet Payments Due

CM ECF Bankruptcy » Adversary~ Query Reports~ Utilities~ Search ECF-Guide Help Log Out

Internet Payments Due

_Select all
Check Fees to Pay Date Incurred | Description | Amount
2023-04-25 15:35:39 Installment Payment((Zl?ac-’gflJOOt%S-JAW) [misc,install1] $ 100.00

Next l Clear

MSSB - 2024 ECF Filing Procedures
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Unpaid Filing Fees

Internet Payments Due

CM ECF Bankruptcy ~ Adversary~+ Query Reports~ Utilities» Search ECF-Guide Help Log Out

Internet Payments Due

Date Incurred Description Amount
2023-04-25 15:35:39 Installment Payment( 23-00008-JAW) [misc,install1] ( 100.00) $ 100.00
Total: $100
| Pay Now |
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Unpaid Filing Fees
PACER

Public Access To Court Electronic Records

Manage My Account

‘RAIN ... TRAIN ... TRAIN ... TRAIN ... TRAIN ... TR

Enter your PACER credentials to update personal information, register to
an online payment, or to perform other account maintenance functions.

%) Login

* Required Information
Username * ngoneatty
Password * sarsssssananas

Not ngoneatty?Click here to login as a different user

MNeed an Account? | Forgot Your Password? |F_orgot Username?

This is a restricted government website for official PACER use only. All
activities of PACER subscribers or users of this system for any purpose,
and all access attempts, may be recorded and monitored by persons
authorized by the federal judiciary forimproper use, protection of system
security, performance of maintenance and for appropriate management by
the judiciary of its systems. By subscribing to PACER, users expressly
consent to system monitoring and to official access to data reviewed and
created by them on the system. If evidence of unlawful activity is
discovered, including unauthorized access attempts, it may be reported to
law enforcement officials.
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Unpaid Filing Fees

Account Number 7003962

Username ngoneatty

Account Balance $0.00

Case Search Status Active

Account Type Upgraded PACER Account

Pay Filing Fee for Mississippi Southern Bankruptcy Court (test)

*Required Information

Payment Amount

Amount Due * $100.00

Select a Payment Method
O m=

One Attorney
KOO XXX X X111
11/2025

() Enter a credit card

(O Enter an ACH account

Note: We protect the security of your information during transmission using Secure Sockets
Layer (SSL) software, which encrypts information you submit.

One Attorney v

MSSB - 2024 ECF Filing Procedures
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Unpaid Filing Fees

One Attorney w

Account Number 7003962

Username ngoneatty

Account Balance $0.00

Case Search Status  Active

Account Type Upgraded PACER Account

Pay Filing Fee for Mi ippi Southern Bankruptcy Court (test)

Payment Summary
Payment Method Payment Details
—
yisa Payment $100.00
HKXXXXXX KKK XKLL Amount .
11/2025 Fee Type Filing Fee

One Attorney
1001 Capital Stree
Jackson, MS
39201

USA

MSSB - Attorney One Attorney
Name

MSSB - Attorney 601-123-1423
phone number

MSSE - Person Collette Derouen
completing

transaction

Email Receipt

Email one_attorney@example.com
Confirm Email one_attorney@example.com
Additional Email collette.derouen@gmail.com
Addresses

Authorization

I authorize a charge to my credit card for the amount above in accordance with my
card issuer agreement. *

Note: We protect the security of your information during transmission using Secure Sockets
Layer (SSL) software, which encrypts information you submit.
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Unpaid Filing Fees

Payment Transaction Recelipt

CM ECF Bankruptcy + Adversary~ Query Reports~ Utilities» Search ECF-Guide |

U.S. Bankruptcy Court [TEST]
Southern District of Mississippi

Thank you. Your transaction in the amount of $ 100.00 has been completed.

Please print a copy of your transaction receipt for future reference. The transaction number is A11701279.

Detail description:
Installment Payment( 23-00008-JAW) [misc,install1] ( 100.00)

MSSB - 2024 ECF Filing Procedures 371



Unpaid Filing Fees

Account Unlocked
C M ECF Bankruptcy - Bg‘mptcye‘g‘i Bankruptcy ~  Adversary «

Answer/Response...

Appeal

Batch Filings

Claim Actions

Motions/Applications
3 = Notices

Thank you. Your transaction in the amou Open BK Case

Open Involuntary Case

Other

Plan

Auditor's Reports

File Claims

Detail description: LA
[nstallment Payment(_23-00008-JAW) [m Order Upload

Case Upload
Claims Upload

Please print a copy of your transaction re
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Filing Fees

Questions
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Southern District of Mississippi

Online Installment Payments
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Attorneys may make installment payments
online for the debtor.
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Process Is:

o Efficient  (Cost-effective

« Secure « Simple
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1. Open an installment case

2. Docket an event to make an installment
payment.

MSSB - 2024 ECF Filing Procedures 377



Online Installment Payments

Open an Installment Case
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Open an Installment Case

Open Voluntary Bankruptcy Case

Prior filing within last 8 years no v

=)

@tns Installment )

Nature of debt v

Asset notice Mo v

Estimated number of creditors v
Estimated assets v
Estimated lhiabilities v

Mext

Type of debtor
O Indivicual h
() Corporation (inclndeNLLC & LLP)

() Partnership
O Other

Nature of business

() Health Care Business
() Single Asset Real Estate
() Railroad

() Stockbroker

) Commodity Broker

O Clearing Bank

() Other

[] Tax-Exempt Entity

Fee Status Screen

MSSB - 2024 ECF Filing Procedures
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Open an Installment Case

Open Voluntary Bankruptcy Case

All Petitions Paid in Installments Must be Accompanied by An Application To Pay Filing Fees in
Installments. Otherwise, The Full Fee Will Be Charged To your Credit Card.

LEAVE THE RECEIPT NUMBER BLANK IF YOU WILL BE PAYING VIA THE INTERNET!

Receipt #: ( § ) Fee: ${100.09

m Specify Yeour Proposed Payment Timetable

1. Which chapter of the Bankruptcy Code o Chapter 7
are you choosing to file under? a Chapter 11

0 Chapter 12
3 Chapter 13

2. You may apply to pay the filing fee in up to
four installments. Fill in the amounts you You propose to pay_..
propose to pay and the dates you plan to
pay them. Be sure all dates are business

100.00 o With the filing of the

days. Then add the payments you propose 3 petition
to pay.
1 On or before this date........\MM [ DD /7777

fou must propose to pay the entire fee no
later than 120 days after you file this 100.00 0512512023
bankruptcy case. If the court approves your LI O or before this date ... W T e T
application, the court will set your final ! !
payment timetable. 5 100.00 On or before this date ... %

+ % 38.00 Om or before this date__________. %

Total $ﬂ “ our total must equal the entire fee for the chapter you checked in line 1.
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Open an Installment Case

Open Voluntary Bankruptcy Case

All Petitions Paid in Installments Must be Accompanied by An Application To Pay Filing Fees in
Installments. Otherwise, The Full Fee Will Be Charged To your Credit Card.

LEAVE THE RECEIPT NUMBER BLANK IF YOU WILL BE PAYING VIA THE INTERNET!
Receipt#5. () Fees 47071 QN
‘ Next | | Clear ‘

m Specify Your Propssed Payment Timetable

1. Which chapter of the Bankruptcy Code o Chapter 7
. - o
are you choosing to file under? ) Chapter 11

J Chapter 12
J Chapter 13

2. You may apply to pay the filing fee in up to
four installments. Fill in the amounts you You propose to pay...
propose to pay and the dates you plan to R
pay them. Be sure all dates are business

days. Then add the payments you propose |5 000 = patan Mg stine 05/25/2023
o pay. - |
. On or before this date........ M 7 DD /Y77y
¥'ou must propose to pay the entire fee no
ater than 120 days after you file this
banknuptcy case. f the court approves your $ﬂ Oin 0 date ... UEI2_5I2023
application, the court will set your final MM [ DD PYYYY
payment timetable. 3 100,00 Onerb e date ”DJ!2I_5!§E%3YW
38.00 08/25/2023
s Onorb 5 date W T O T
Total 3 338.00 «d Your total must equal the entire fae for the chapter you checked in line 1.
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Docket Installment
Payment in a Case
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What to know before making an instaliment
payment online:

* Type of Installment (71st, 279, 3, or Final)

* [nstallment Amount
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Online Installment Payment

CM ECF Bankruptcy ~ |Adversary~ Query Reporis~+ Utilities+ Search ECF-Guide Help Log Out

1

Select Bankruptcy from CM/ECF menu
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Online Installment Payment

Bankruptcy ~ Ag
Answer/Response 4

Appeal

Batch Filings

Claim Actions
Maotions/Applications

Select Other from the Notices

Open BK Case

Bankruptcy event List pennvoluntary Case
— -

Auditor's Reports
File Claims

N Creditor Maintenance P ;
Crder Upload b
Case Upload

Claims Upload
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Miscellaneous

Case Number

|3:23-bk-8

‘ ’ Clear ’

Enter case number and Click Next
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Online Installment Payment

Miscellaneous
23-00008-JAW Jane W Smith

Type: bk Chapter: 7 v Office: 3 (Jackson-3 Divisional
Office)
Assets: n Judge: JAW Case Flag: Repeat-mssb,
CounDue, DebtEd
Install  Click your selection, or use alws to highlight it and press Enter. Hold down
rl to add additional items.
Available Events (click to select events Selected Events (click to remove events)

Installment Payment |In5ta|lment Payment

([next ) crear |

Select event and Click Next
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Online Installment Payment

Important Message

Miscellaneous:

23-00008-JAW Jane W Smith

Type: bk Chapter: 7 v Office: 3 (Jackson-3 Divisional
Office)
Assets: n Judge: JAW Case Flag: Repeat-mssb,

CounDue, DebtEd

IMPORTANT:

If this is a final installment payment please insure that you are paying the exact amount due.

Over payments are forfeited to the government with no recourse due to Judicial Conference policy.
[ Next | ‘ Clear ‘
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Miscellaneous:

23-00008-JAW Jane W Smith
Type: bk Chapter: 7 v

Assets: n Judge: JAW
Is This the final installment payment for this case?

) Yes
oNo

| Next | Clear
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Miscellaneous:

23-00008-JAW Jane W Smith
Type: bk Chapter: 7 v

Assets: n Judge: JAW

Select the Installment Payment you are making today.

f—
Cl
-
2nd
ard

Select payment type
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Select the Installment Payment you are making today.

15t W -
Next Clear

Click Next to continue
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Online Installment Payment

Miscellaneous:

23-00008-JAW Jane W Smith
Type: bk

Assets: n

Fee: $ 100.00

MNext Clear

Enter amount and Click Next
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Online Installment Payment

Final Text Screen

Miscellaneous:

23-00008-JAW Jane W Smith

Type: bk Chapter: 7 v Office: 3 (Jackson-3 Divisional
Office)
Assets: n Judge: JAW Case Flag: Repeat-mssb,

CounDue, DebtEd

Docket Tex}: Final Text

First Installment Payment in the amount of $ 100.00 pending. Filed by Debtor Jane W
Smith. (Atforney, One)

Attention!! Submitting this screen commits this transaction. You will have no
further opportunity to modify this submission if you continue.
Have you redacted?

Next | Clear |

Verify installment type and amount
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Transaction

NEF‘

Click Pay Now
to pay the
iInstallment

Online Instalilment Payment

Miscellaneous:

[23-00008-JAW Jane W Smith

Type: bk Chapter: 7 v Office: 3 (Jackson-3 Divisional
Office)
Assets: n Judge: JAW Case Flag: Repeat-mssb,

CounDue, DebtEd
U.S. Bankruptcy Court [TEST]
Southern District of Mississippi
Notice of Electronic Filing

[The following transaction was received from One Attorney entered on 4/25/2023 at 3:35 PM CDT and filed on

4/25/2023

Case Name: Jane W Smith

Case Number: 23-00008-JAW

Document Number: 2

Docket Text: Summary of current charges

First Installment ' pate incurred Description Amount =Y, One)
2023-04-25 15:35:39 Installment Payment( 23-00008-JAW) [misc,install1] ( 100.00) $100.00

[The following doc
Total: $ 100.00

23-00008-JAW

One Attorney on |
lone_attorney@ex

United States Tru:
JUSTPRegion05.JA

23-00008-JAW

| Pay Now ||| Continue Filing
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&% Online Installment Payment

Internet Payments Due
Select all
| Check Fees to Pay | Date Incurred | Description | Amount
2023-04-25 15:35:39 Installment Payment(_23-00008-JAW)
— [misc,install1] { 100.00) fooLil
Next |” Clear ‘

Check box and Click Next
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Internet Payments Due

Date Incurred

Description
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Amount

2023-04-25 15:35:39 Installment Payment( 23-00008-JAW) [misc,install1] ( 100.00) $ 100.00

Pay Now

Total: $100

Click Pay Now
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Online Installment Payment

UNITED STATES BANKRUPTCY COURT s E -
Southern District of Mississippi

Hon. Katharine M. Samson, Chief Judge

Bankrt_:ptcy Eleq_ronic ek Case Information Rul_es;‘Or‘d_ersf Forms/Fees Judges/Opinions | Other Resources | About the Court
Basics Filing (ECF) Procedures

ECF Login

Case Locator (PACER) » | [ublicAccess

Flizhpznt: Welcome to the
U.S. Bankruptcy Court

Southern District of Mississippi

E-Filing (CM/ECF) »
ECF Registration
Court Calendar » o _ i
Administrative Procedures for
Electronic Case Filing
Mobile App - Calendar »
ECF Docketing Guide

ECF Attorney Guide
ECF Limited User Guide
News & Announcementsg Email Notification for Debtors | . .~ 5o Court Information

07/03/2024 ECF Docketing Guide - Judges
i Frrf Tr ribers
5.D. Mississippi bankruptcy ¢ EnserbEr

Hon. Katharine M. Samson, Chief Judge
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Online Installment Payment

Resource

ECF Attorney Guide e o) St

Electronic Case Filing
Section 3 Bankruptcy Case Opening Guide for Attorneys
Section 4 Installment Payments Rev. April 19, 2022
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U.S. Bankruptcy Court

Southern District of Mississippi

Questions
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7% Chamber n
% Chambers - Contacts

Judge Courtroom Deputy
Judge Wilson Candice Ramage
601-608-4693
Judge Samson Christy Cannette
228-563-1841
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United States Bankruptcy Court

Southern District of Mississippi

Settlements
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Notify the Courtroom Deputy via the
settlement line as soon as you reach a
settlement.

Order deadline 14 days from scheduled
hearing date.

Use the settlement line.
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Never assume:

= You do not need to attend a hearing, if the
other side does not file a response.

» Chambers knows a proposed agreed order
was submitted.

* The other party reported the settlement.
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Reporting Settlements

Communication

* Notify your client when:

— They must attend the hearing
— Matter settles (hearing cancelled)
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&4 Reporting Settlements
Settlement Line Requirements

Hearing date

Calendar page number

Case number and debtor’s last name

Matter settled

Agreed order or non-agreed order.

Individual (party) responsible to submit order
Contact telephone number

NOoO kb=
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&7 Reporting Settlements
Settlement Lines
Judge Wilson (601) 608-4642

Judge Samson (228) 563-1797
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United States Bankruptcy Court

Southern District of Mississippi

Questions
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Chambers

Read hearing notices thoroughly.

Clerk’s staff and Courtroom Deputies are
prohibited from giving legal advice.
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* Debtor’s counsel must attend reaffirmation
agreement hearing even if debtor’s counsel
did not sign the agreement.

« Contact Courtroom Deputy if your pleading
requests an emergency hearing.

Miss. Bankr. L.R. 5005-1(a)(2)(J)
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Chambers

Generally, a corporation must be
represented by an attorney of record.

For example, pleadings filed on behalf of a
corporation must be signed by an attorney of
record.

See Southwest Express, Co. v. Interstate Commerce
Comm’n, 670 F.2d 53 (5th Cir. 1982)
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A representative of a corporation may
appear and act without counsel to:

— File proofs of claim;

— Attend meeting of creditors;

— File ballots in a chapter 11 case; or
— File reaffirmation agreements.

Miss. Bankr. L.R. 9010(b)(2)(C)
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Questions
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Southern District of Mississippi

Attorney/staff training:
New staff

Refresher for current staff
Jackson: 601-608-4600
Gulfport: 228-563-1790
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Contact Information

Jackson Office Gulfport Office
Clerk, U.S. Bankruptcy Court Clerk, U.S. Bankruptcy Court
Southern District of Mississippi Southern District of Mississippi
Thad Cochran U.S. Courthouse Dan M. Russell, Jr. U.S. Courthouse
501 East Court Street, Suite 2.300 2012 15t Street, Suite. 244
Jackson, MS 39201 Gulfport, MS 39501

601-608-4600 228-563-1790
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