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How to File a Financial Management Course Certificate 

Step 1 

Log in ECF at https://ecf.mssb.uscourts.gov 

Click the ECF hyperlink: Southern District of Mississippi – Document Filing System 

 
Enter your individual PACER Username and Password and click Login 

 
  

Pursuant to an amendment to Rule 1007(b)(7), beginning December 1, 2013 approved 
Financial Management Course providers may file post-petition financial management 
certificates on behalf of a debtor. 
 
Financial Management Course Providers must use an individual PACER account to 
register for authorization as an Non-Attorney ECF User with the Court.  Visit the 
PACER’s website (www.pacer.uscourts.gov) for registration information. 

https://ecf.mssb.uscourts.gov/
http://www.pacer.uscourts.gov/
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Read the Redaction Agreement, then check the box acknowledging that you read the 
notice and understand that you must comply with the redaction rules. Click Continue to 
login CM/ECF. 

 

 
 

Step 2 

From the main menu bar click Bankruptcy 

 
 

Step 3 

Click Personal Financial Mgt Certificates 
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Step 4 

Enter the case number and click Next 

 
 

Step 5 

Select the docket event: Personal Financial Management Course and click Next 

 
 

Step 6 

Click Browse;  

Upload the pdf file for the certificate(s) and click Next 
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Step 7 

In an individual case, click Next to continue 

 
In a joint case select the applicable radio button and click Next to continue. 

 
 

Step 8 

Review the docket text and click Next 
Docket text example - Certificate filed for both debtors  

 
Docket text example - Certificate for individual debtor.  debtor 
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Step 9 

Notice of Electronic Filing (filing receipt) 

 
 

If you have any questions please contact the Clerk’s office at 601-608-4600 or 228-563-
1790. 

Additional ECF filing resources are available on the Court’s website 
www.mssb.uscourts.gov/electronic-case-filing 

http://www.mssb.uscourts.gov/electronic-case-filing.aspx

